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American Career College is committed to building our 
communities through transformative education that 
develops the knowledge, skills, and professionalism 
ǊŜǉǳƛǊŜŘ ƛƴ ǘƻŘŀȅΩǎ ǿƻǊƪǇƭŀŎŜΦ 

American Career College is committed to becoming the 
preeminent provider of health care education in each 
market we serve by redefining the role of career colleges 
through our service learning based curriculum, 
exceptional outcomes, lifelong learning opportunities and 
community centered philanthropic endeavors. 

American Career College was incorporated in California on 
January 11, 1978. The College, then named American 
College of Optics, was located at 3030 West Sixth Street in 
Los Angeles, California.  In 1985, the College moved to 
3630 Wilshire Boulevard in Los Angeles. On September 1, 
1989, the College relocated to its present facility at 4021 
Rosewood Avenue in Los Angeles, California. The 
founder's intention was to develop a specialty training 
school devoted exclusively to the optical dispensing 
profession. 

In September of 1990, the College expanded its 
curriculum to include the Pharmacy Technician program 
and changed its name to American College of Optechs. 
Over the next decade, the College continued to expand its 
curriculum to include additional specialized allied health 
programs, and during this time, changed its name to 
American Career College. In November of 2000, the 
Orange County Campus in Anaheim opened as a branch of 
the Los Angeles campus. 

In February of 2005, the founder of American Career 
College formed a new company, Ontario Health Education 
Company, Inc. and purchased Atlantis Medical College in 
bƻǊŎƻΣ /ŀƭƛŦƻǊƴƛŀΦ  {ǳōǎŜǉǳŜƴǘƭȅΣ ǘƘŀǘ ŎƻƭƭŜƎŜΩǎ ƴŀƳŜ ǿŀǎ 
changed to American Career College. American Career 
College continued offering the programs that were 
approved at Atlantis Medical College, while incorporating 
!ƳŜǊƛŎŀƴ /ŀǊŜŜǊ /ƻƭƭŜƎŜΩǎ ŎǳƭǘǳǊŜ ŀƴŘ ǇǊƻƎǊŀƳǎ ƛƴǘƻ ǘƘŜ 
school. In June of 2008, the Norco campus moved to its 
current facility in Ontario, California. 

In 2008, American Career College expanded its level of 
offerings to include Associate of Occupational Science 
degree programs in various allied health disciplines. 

In December 2012, American Career College received 
approval to open a new branch campus in Long Beach. 

In July 2013, American Career College purchased St. 
Francis Career College in Lynwood, California. 
{ǳōǎŜǉǳŜƴǘƭȅΣ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƴŀƳŜ ǿŀǎ ŎƘŀƴƎŜŘ ǘƻ 
American Career College at St. Francis. 

Los Angeles, Orange County, and Long Beach 
Campuses 

The Los Angeles campus occupies approximately 50,000 
square feet in a three-story building. The Orange County 
branch campus occupies approximately 58,000 square 
feet in three buildings and has recently undergone 
renovations. The Long Beach branch campus occupies 
approximately 19,000 square feet in the historic Arts 
Building. 

The Los Angeles, Orange County, and Long Beach 
campuses all have large classrooms appropriately 
furnished with laboratory and instructional furniture for 
the type of work performed. Supplies for each program of 
study are available in the classrooms and laboratories at 
each campus. Well-equipped, up-to-date computer labs 
are available for all classes and for independent study at 
each of these campuses. The facilities are readily 
accessible for students requiring physical 
accommodations, and the campuses have convenient 
access to public transportation and freeway access. 

The Los Angeles, Orange County, and Long Beach 
campuses have student lounges and common areas that 
are open to students with vending machines that provide 
a variety of snacks and refreshments. Faculty break rooms 
are also available to faculty and staff at the Los Angeles, 
Orange County, and Long Beach campuses. Students are 
encouraged to use the lounges when eating and are asked 
to respect the right of all students to a clean environment. 
Food and beverages are not allowed in classrooms and 
laboratories. 

Ontario Campus 

The Ontario campus also provides classrooms that are 
appropriately furnished with laboratory and instructional 
furniture for the type of work performed. Supplies for 
each program of study are available in the classrooms and 
laboratories at each campus. The Ontario campus 
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occupies approximately 60,000 square feet in a two-story 
building. The facility is readily accessible for students 
requiring physical accommodations. In addition to ample 
parking, the campus is conveniently located near public 
transportation and freeway access. 

The Ontario campus has a student lounge and common 
areas that are open to students with vending machines 
that provide a variety of snacks and refreshments. There is 
also a faculty break room available to faculty and staff at 
the Ontario campus. Students are encouraged to use the 
lounges when eating and are asked to respect the right of 
all students to a clean environment. Food and beverages 
are not allowed in classrooms and laboratories. 

Lynwood Campus 

The Lynwood campus provides classrooms that are 
appropriately furnished with laboratory and instructional 
furniture for the type of work performed. Supplies for 
each program of study are available in the classrooms and 
laboratories at each campus. The Lynwood campus 
occupies approximately 15,000 square feet on two floors 
of a five story building. The facility is readily accessible for 
students requiring physical accommodations. The campus 
is conveniently located near public transportation and 
freeway access. 

The Lynwood campus has a student lounge and common 
areas that are open to students with vending machines 
that provide a variety of snacks and refreshments. There is 
also a faculty break room available to faculty and staff at 
the Lynwood campus. Students are encouraged to use the 
lounges when eating and are asked to respect the right of 
all students to a clean environment. Food and beverages 
are not allowed in classrooms and laboratories. 

aŀƛƴǘŀƛƴƛƴƎ ŀƴŘ ǇǊŜǎŜǊǾƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŦŀŎƛƭƛǘƛŜǎ ŀƴŘ 
equipment is an obligation of all members of the College 
community: faculty, staff, and students. Students are 
expected to treat facilities and equipment with care and 
will be held liable for the destruction of College property. 
Smoking is prohibited within the College. 

The Resource Center/Library at the campus is available 
ŘǳǊƛƴƎ ǘƘŜ Řŀȅ ŀƴŘ ŜǾŜƴƛƴƎ ǘƻ ŀŎŎƻƳƳƻŘŀǘŜ ǎǘǳŘŜƴǘǎΩ 
research and study needs and offer reference materials 
related to the programs and curricula at the campus. In 
addition, all students have access to research materials 
through general education and program-specific library 
databases.  Databases include hundreds of peer-reviewed 
journals, supporting evidence-based practice in each 

program of study offered at American Career College.  In 
addition to peer-reviewed journals, students have access 
to an extensive collection of reference materials, medical 
images, and study tools.  To support using library 
materials, students also have access to research guides 
and reference services from a professional librarian 
through the library's 
website: www.americancareercollege.edu/general/library. 

Campus Administrative Offices 

Office hours for the Los Angeles, Orange County and 
Ontario campuses are 8 AM to 8 PM from Monday 
through Thursday and 8 AM to 5 PM on Friday. 

Office hours for the Long Beach campus are 8:30 AM to 7 
PM Monday through Thursday and 8 AM to 5 PM on 
Friday. 

Office hours for the Lynwood campus are 8 AM to 5 PM 
Monday through Friday. Library hours are 8 AM to 7 PM 
Tuesday through Friday, 9 AM to 5:30 PM on Saturday and 
Sunday. 

Day Classes 

Day classes are typically offered in 4-hour to 6-hour 
sessions between 6 AM and 5 PM, Monday through 
Friday.  Schedules vary by program.  To obtain exact times 
for classes offered, please check with the Admissions 
Department prior to enrollment. 

Evening Classes 

Evening classes are typically offered in 4-hour to 6-hour 
sessions between 4 PM and 10:30 PM, Monday through 
Friday.  Schedules vary by program.  To obtain exact times 
for classes offered, please check with the Admissions 
Department prior to enrollment. 

Accelerated Schedules 

In the accelerated program offerings, modules are 
scheduled 40 hours per week. Classes are typically offered 
in two 4 hour sessions. Exact times and offerings vary by 
campus. 

Externship/Clinical Experiences 

Externships and clinical rotations are scheduled for 
various times Monday through Sunday, according to the 
needs of the specific program and the availability of the 
externship/clinical site.  Externship and clinical hours are 
set by the host site and will vary. 
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Vocational Nursing and Associate Degree 
programs 

Days and times for classroom, lab, and clinical activities 
will vary by quarter. To obtain exact times for classes 
offered, please check with the Program Director prior to 
enrollment. Student schedules may vary from quarter to 
quarter. Students will be notified of their schedule in 
advance of the next quarter start. 

Blended Learning Modules and Courses 

Students enrolled in blended modules or courses are 
required to participate in online module or course 
activities as outlined in each module/course syllabus. 
Blended modules/courses at the College combine 
traditional classroom instruction with an online learning 
environment.  Online chat rooms and threaded 
discussions provide opportunities for exciting and 
productive class interaction, as well as the chance to 
connect with faculty members for help and guidance. Chat 
rooms are open for discussion with peers at any time or 
with instructors during office hours. 

Each blended module or course also engages students 
with interactive learning exercises and animated activities 
while providing an audio-visual advantage.  Effective 
online learning requires more than simple text on a 
screen.  Students are able to see and hear each lesson 
from any computer with access to the internet and the 
appropriate technical requirements.  Because students 
may have multiple ways of learning, the sights and sounds 
associated with blended modules/courses add a valuable 
dimension to the educational experience.  Moreover, 
animations, graphs, charts, and slide presentations are 
regularly integrated into the modules/courses. 

Students are responsible for their own security and safety 
and must be aware of the security and safety of others. 
¢ƘŜ /ƻƭƭŜƎŜ ƛǎ ƴƻǘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŀƴȅ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ 
belongings that are lost, stolen, or damaged on campus, in 
parking lots, at clinical/externship sites, or during any 
college activities. Students should immediately report any 
medical, criminal, or other emergency occurring on 
campus to their Instructor, Program Director or any 
College employee. Upon receipt of any report of a medical 
or criminal emergency, the College will, on behalf of the 
student, obtain the services of medical or security 
professionals, as appropriate. Students are encouraged to 
promptly and accurately report all emergencies to College 
officials. 

Please see your Campus Executive Director or Campus 
Dean for the College's Safety and Security policies. 

The College strives to provide its students with a secure 
and safe environment. Classrooms and laboratories 
comply with the requirements of the appropriate 
regulatory agencies. 

Students are required to complete certain health and 
safety requirements according to individual program 
needs. Because many students at the College are involved 
with direct patient care in health care careers, they may 
be exposed to conditions of high risk and must be 
protected. Patients must also be protected against 
potential health risks from students.  Individual programs 
may have clinical or externship requirements that must be 
met prior to the first day of the clinical or externship class. 

Each program is responsible for tracking and maintaining 
clinical health and safety requirements and ensuring that 
students meet the specific program requirements. 

All students must meet the requirements of the 
clinical/externship site to which they are assigned. If a 
student does not meet the requirements for the site, the 
student may become ineligible to participate in the 
specific program of study and unable to complete the 
program. 

For information on graduation rates, median debt of 
graduates completing programs, and other important 
information, visit 
www.americancareercollege.edu/disclosures. 

American Career College makes every effort to ensure 
accuracy of the information contained in this catalog. The 
College reserves the right to change policies, regulations, 
fees, and courses of instruction during this catalog period 
upon direction of the American Career College 
Administration and its Chief Executive Officer. The most 
current and complete information is available from the 
Campus Executive Director or Campus Dean. All 
information in the content of this college catalog is 
current and correct as of the publication date and is so 
certified as true by David A. Pyle, Chief Executive Officer. 

The College has no pending petition in bankruptcy, is not 
operating as a debtor in possession, has not filed a 
petition within the preceding five years, or has not had a 
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petition in bankruptcy filed against it within the preceding 
five years that resulted in reorganization under Chapter 
11 of the United States Bankruptcy Code (11U.S.C. Sec. 
1101 et seq.). 

Any questions a student may have regarding this catalog 
that have not been satisfactorily answered by the 
institution may be directed to the Bureau for Private 
Postsecondary Education at 2535 Capitol Oaks Drive, Suite 
400, Sacramento, CA 95833 or P.O. Box 980818, West 
Sacramento, CA 95798, www.bppe.ca.gov, (888) 370-7589 
or by fax (916) 263-1897. 

As a prospective student, you are encouraged to review 
this catalog prior to signing an enrollment agreement. You 
are also encouraged to review the School Performance 
Fact Sheet, which must be provided to you prior to signing 
an enrollment agreement. 

A student or any member of the public may file a 
complaint about this institution with the Bureau for 
Private Postsecondary Education by calling (888) 370-
7589 or by completing a complaint form, which can be 
ƻōǘŀƛƴŜŘ ƻƴ ǘƘŜ .ǳǊŜŀǳΩǎ LƴǘŜǊƴŜǘ ²Ŝō ǎƛǘŜ ŀǘ 
www.bppe.ca.gov. 

The College voluntarily undergoes periodic accrediting evaluations by teams of qualified examiners including subject matter 
experts in occupational education and private postsecondary school administration. 

ω The Los Angeles, Anaheim, Long Beach, Ontario, and Lynwood campuses are institutionally accredited by the Accrediting 
Bureau of Health Education Schools (ABHES). ABHES 7777 Leesburg Pike, Suite 314N, Falls Church, VA 22043; Phone (703) 
917-9503 / Fax (703) 917-4109 / www.abhes.org  

ω American Career College is a private institution, licensed to operate by the Bureau for Private Postsecondary Education 
(BPPE). BPPE physical address: 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833; mailing address: P.O. Box 
980818, West Sacramento, CA 95798-0818; Phone (916) 431-6959 / Toll free (888) 370-7589 / Fax (916) 263-1897 / 
www.bppe.ca.gov  

ω The Surgical Technology (Associate of Occupational Science) programs at the Los Angeles, Orange County and Ontario 
campuses are programmatically accredited by the Accrediting Bureau of Health Education Schools (ABHES). ABHES 7777 
Leesburg Pike, Suite 314N, Falls Church, VA 22043; Phone (703) 917-9503 / Fax (703) 917-4109 / www.abhes.org  

ω The Medical Assistant programs at all campuses are programmatically accredited by the Accrediting Bureau of Health 
Education Schools (ABHES). ABHES 7777 Leesburg Pike, Suite 314N, Falls Church, VA 22043; Phone (703) 917-9503 / Fax 
(703) 917-4109 / www.abhes.org  

ω The Pharmacy Technician training programs at the Los Angeles, Orange County and Ontario campuses are accredited 
by the Accreditation Council for Pharmacy Education (ACPE) and the American Society of Health-System Pharmacists 
(ASHP). ASHP 7272 Wisconsin Avenue, Bethesda, MD 20814; Phone: Toll free (866) 279-0681 / www.ashp.org  

ω The Respiratory Therapy (Associate of Occupational Science) programs in Orange County and Ontario are accredited by 
the Commission on Accreditation for Respiratory Care (CoARC). CoARC 1248 Harwood Road, Bedford, TX 76021-4244; 
Phone (817) 283-2835 / Fax (817) 510-1063 / www.coarc.com  

ω The Vocational Nursing programs at the Los Angeles, Orange County, Ontario, and Lynwood campuses are approved by 
the California Board of Vocational Nursing and Psychiatric Technicians (BVNPT). BVNPT 2535 Capitol Oaks Drive, Suite 205, 
Sacramento, CA 95833; Phone (916) 263-7800 / www.bvnpt.ca.gov  

ω The Dental Assisting programs in Los Angeles, Orange County, and Ontario are approved by the Dental Board of California. 
The Dental Assisting program in Long Beach is currently approved for stand-alone courses required for graduates to sit for 
the RDA examination and intends to submit an application to the Dental Board of California in 2014. Dental Board of 
California 2005 Evergreen Street, Suite 1550, Sacramento, CA 95815; Phone (916) 263-2300 / Fax (916) 263-2140 / 
www.dbc.ca.gov  

ω The Health Information Technology (Associate of Occupational Science) program in Orange County is accredited by the 
Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM). CAHIIM 233 N. 
Michigan Avenue, 21st Floor, Chicago, IL 60601-5800; Phone (312) 233-1100 / www.cahiim.org  
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ω Effective October 7, 2013, the Physical Therapist Assistant (Associate of Occupational Science) program has been granted 
Candidate for Accreditation status by the Commission on Accreditation in Physical Therapy Education (CAPTE) of the 
American Physical Therapy Association (CAPTE 1111 North Fairfax Street, Alexandria, VA, 22314; Phone: 703-706-3245; 
Email: accreditation@apta.org ). Candidacy is not an accreditation status nor does it assure eventual accreditation. 
Candidate for Accreditation is a pre-accreditation status of affiliation with the Commission on Accreditation in Physical 
Therapy Education that indicates the program is progressing toward accreditation.  

ω The Occupational Therapy Assistant (Associate of Occupational Science) program in Orange County is accredited by the 
Accreditation Council for Occupational Therapy Education (ACOTE) of the American Occupational Therapy Association 
(AOTA) (ACOTE 4720 Montgomery Lane, Suite 200, Bethesda, MD 20814-3449; Phone: 301-652-AOTA / www.aota.org).  

ω The Radiography (Associate of Occupational Science) program at the Ontario campus is approved by the California 
Department of Public Health, Radiologic Health Branch (CDPH-RHB). Department of Public Health Radiologic Health 
Branch 1500 Capitol Avenue, 5th Floor, MS 7610, Sacramento, CA 95814-5006; Phone: 916-327-5106 / Fax: 916-440-7999 
/ www.cdph.ca.gov  

ω The Associate Degree in Nursing (Associate of Science) program is approved by the California Board of Registered Nursing. 
Board of Registered Nursing: 1747 North Market Boulevard, Suite 150, Sacramento, CA 95834/ Phone (916) 322-3350 / 
Fax (916) 574-7697 / http://www.rn.ca.gov/  

ω The College is approved for training of Veterans and eligible persons under the provisions of Title 38, United States Code.  

ω The College is a member of the California Association of Private Postsecondary Schools (CAPPS). www.cappsonline.org; 
and the Association of Private Sector Colleges and Universities (APSCU) www.apscu.org.  

The Los Angeles, Orange County, Long Beach, and Lynwood campuses of American Career College are operated by American 
Career College, Inc., a California Corporation. 

The Ontario campus of American Career College is operated by Ontario Health Education Company, Inc., a California 
Corporation. 

The address for both corporations is: 151 Innovation Drive, Irvine, CA 92617; phone (949) 783-4800. 

David A Pyle Founder and Chief Executive Officer 

Wallace Pond President 

Sandra Pham Chief Financial Officer and President of Shared Services 

Susan Pailet Vice President, Graduate Services 

Darcy Dauderis Vice President, Academics 

Segar Annamalai Chief Information Officer 

Valerie Mendelsohn Vice President, Compliance and Risk Management  

Timothy Lee Vice President, Admissions 

Marilyn Faller Vice President, Financial Aid 
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American Career College offers the following programs. 

Not all programs are offered at all locations. 

Diploma Programs 

PROGRAM TITLE LA OC LB ONT LYN 
QUARTER 
CREDITS 

IN CLASS 
CLOCK HOURS 

OUTSIDE 
CLOCK HOURS 

TOTAL 

Business Specialist (p. 61) X  X X  36.0 480.0 120.0 600.0 

Dental Assisting (p. 62) X X X X  49.5 800.0 N/A 800.0 

Massage Therapy (p. 63)   X X  54.0 720.0 407.5 1127.5 

Medical Assistant (p. 64) X X X X X 48.5 760.0 269.0 1029.0 

Medical Billing and 
Coding (p. 66) 

X X X X X 
48.5 760.0 214.0 974.0 

Optical Technician (p. 67) X X X X  50.5 760.0 241.5 1001.5 

Pharmacy Technician (p. 
69) 

X X X X  
46.0 780.0 405.5 1185.5 

Vocational Nursing (p. 
73) 

X X    
89.0 1560.0 N/A 1560.0 

Vocational Nursing (p. 
75) 

   X  
90.5 1560.0 N/A 1560.0 

Vocational Nursing (p. 
70) 

    X 
N/A 1593.0 N/A 1593.0 

Associate Degree Programs 

PROGRAM TITLE LA OC LB ONT LYN IN CLASS QUARTER CREDITS 

AS-Nursing (p. 80) X         1560 97.0 

AOS-Health Information Technology (p. 78)  X    1210 96.0 

AOS-Occupational Therapy Assistant (p. 81)  X    1710 98.0 

AOS-Physical Therapist Assistant (p. 84)  X    1530 96.0 

AOS-Radiography (p. 87)    X  2660 130.0 

AOS-Respiratory Therapy  (p. 89)  X  X  1540 96.0 

AOS-Surgical Technology (p. 90) X X  X  1600 96.0 

HOLIDAYS 2015-2016 2016-2017 

Martin Luther King, Jr. Day  January 19, 2015 January 18,2016 

tǊŜǎƛŘŜƴǘΩǎ 5ŀȅ  February 16, 2015 February 15, 2016 

Memorial Day  May 25, 2015 May 30,2016 

Independence Day  July 3, 2015 July 4,2016 

Labor Day  September 7, 2015 September 5, 2016 

Thanksgiving Day & Day After  November 26-27, 2015 November 24-25, 2016 

Winter Recess (Diploma)  December 19, 2015-January 4, 2016 December 24, 2016- January 3, 2017 

Winter Recess (Degree)  December 24, 2015-January 4, 2016 December 24, 2016- January 3, 2017 

Winter Recess (VN)  December 25, 2015 & January 1-4, 2016 December 25, 2016- January 1-3, 2017 
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Not all programs, program start dates or sessions are available at all campuses. Applicants/students must check with the 
campus/program to ensure availability. Program start dates may be added at the discretion of the College. 

Diploma Programs 

Business Specialist Diploma Program 

Program Start 
Dates 

Expected Program Completion 
Dates 

5/13/2015 11/9/2015 

5/28/2015 11/24/2015 

6/15/2015 12/10/2015 

6/29/2015 1/11/2016 

7/15/2015 1/26/2016 

7/29/2015 2/10/2016 

8/13/2015 2/25/2016 

8/27/2015 3/14/2016 

9/14/2015 3/25/2016 

9/29/2015 4/12/2016 

10/13/2015 4/25/2016 

10/28/2015 5/11/2016 

11/11/2015 5/24/2016 

11/30/2015 6/13/2016 

12/14/2015 6/23/2016 

1/13/2016 7/13/2016 

1/28/2016 7/25/2016 

2/16/2016 8/12/2016 

2/29/2016 8/23/2016 

3/16/2016 9/13/2016 

3/29/2016 9/22/2016 

4/14/2016 10/12/2016 

4/27/2016 10/21/2016 

5/16/2016 11/11/2015 

5/26/2016 11/21/2016 

6/15/2016 12/14/2016 

6/27/2016 12/21/2016 

7/18/2016 1/25/2017 

7/27/2016 2/1/2017 

8/16/2016 2/27/2017 

8/25/2016 3/06/2017 

9/15/2016 3/27/2017 

9/26/2016 4/04/2017 

10/17/2016 4/25/2017 

10/25/2016 5/03/2017 

11/15/2016 5/24/2017 

12/19/2016 6/26/2017 

Dental Assisting Diploma Program 

Program Start 
Dates 

Expected Program Completion 
Dates 

1/12/2015 11/09/2015 

1/28/2015 11/24/2015 

2/11/2015 12/10/2015 

2/26/2015 1/11/2016 

3/16/2015 1/26/2016 

3/30/2015 2/10/2016 

4/28/2015 3/14/2016 

5/13/2015 3/25/2016 

5/28/2015 4/12/2016 

6/15/2015 4/25/2016 

6/29/2015 5/11/2016 

7/15/2015 5/24/2016 

7/29/2015 6/13/2016 

8/13/2015 6/23/2016 

8/27/2015 7/13/2016 

9/14/2015 7/25/2016 

9/29/2015 8/12/2016 

10/13/2015 8/26/2016 

10/28/2015 9/13/2016 

11/11/2015 9/22/2016 

11/30/2015 10/12/2016 

12/14/2015 10/21/2016 

1/13/2016 11/11/2016 

1/28/2016 11/21/2016 

2/16/2016 12/14/2016 

2/29/2016 12/21/2016 

3/16/2016 1/25/2017 

3/29/2016 2/01/2017 

4/14/2016 2/27/2017 

4/27/2016 3/06/2017 

5/16/2016 3/27/2017 

5/26/2016 4/04/2017 

6/15/2016 4/25/2017 

6/27/2016 5/03/2017 

7/18/2016 5/24/2017 

7/27/2016 6/05/2017 

8/16/2016 6/26/2017 

8/25/2016 7/6/2017 

9/15/2016 7/27/2017 

9/26/2016 8/04/2017 

10/17/2016 8/25/2017 

10/25/2016 9/05/2017 
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11/15/2016 9/26/2017 

11/22/2016 10/04/2017 

12/19/2016 10/25/2017 

Optical Technician Program 

Program Start 
Dates 

Expected Program Graduation 
Dates 

2/11/2015 11/9/2015 

2/26/2015 11/24/2015 

3/16/2015 12/10/2015 

3/30/2015 1/11/2016 

4/14/2015 1/26/2016 

4/28/2015 2/10//2016 

5/13/2015 2/25/2016 

5/28/2015 3/14/2016 

6/15/2015 3/25/2016 

6/29/2015  4/12/2016 

7/15/2015  4/22/2016 

7/29/2015  5/10/2016 

8/13/2015 5/23/2016 

8/27/2015 6/09/2016 

9/14/2015 6/22/2016 

9/29/2015 7/12/2016 

10/13/2015 7/22/2016 

10/28/2015 8/10/2016 

11/11/2015 8/22/2016 

11/30/2015 9/12/2016 

12/14/2015 9/21/2016 

1/13/2016 10/11/2016 

1/28/2016 10/20/2016 

2/16/2016 11/09/2016 

Pharmacy Technician Program 

Program Start 
Dates 

Expected Program Graduation 
Dates 

2/11/2015 11/9/2015 

2/26/2015 11/24/2015 

3/16/2015 12/10/2015 

3/30/2015 1/11/2016 

4/14/2015 1/26/2016 

4/28/2015 2/10//2016 

5/13/2015 2/25/2016 

5/28/2015 3/14/2016 

6/15/2015 3/25/2016 

6/29/2015  4/12/2016 

7/15/2015  4/21/2016 

7/29/2015  5/09/2016 

8/13/2015 5/20/2016 

8/27/2015 6/08/2016 

9/14/2015 6/21/2016 

9/29/2015 7/08/2016 

10/13/2015 7/21/2016 

10/28/2015 8/09/2016 

11/11/2015 8/19/2016 

11/30/2015 9/08/2016 

12/14/2015 9/20/2016 

1/13/2016 10/10/2016 

Massage Therapy Program 

Program Start 
Dates 

Expected Program Graduation 
Dates 

2/11/2015 11/9/2015 

2/26/2015 11/24/2015 

3/16/2015 12/10/2015 

3/30/2015 1/11/2016 

4/14/2015 1/26/2016 

4/28/2015 2/10//2016 

5/13/2015 2/25/2016 

5/28/2015 3/14/2016 

6/15/2015 3/25/2016 

6/29/2015  4/12/2016 

7/15/2015  4/25/2016 

7/29/2015  5/11/2016 

8/13/2015 5/24/2016 

8/27/2015 6/13/2016 

9/14/2015 6/23/2016 

9/29/2015 7/13/2016 

10/13/2015 7/25/2016 

10/28/2015 8/12/2016 

11/11/2015 8/23/2016 

11/30/2015 9/13/2016 

12/14/2015 9/22/2016 

1/13/2016 10/12/2016 

1/28/2016 10/21/2016 

2/16/2016 11/11/2016 

2/29/2016 11/21/2016 

3/16/2016 12/14/2016 

3/29/2016 12/21/2016 

4/14/2016 1/25/2017 

4/27/2016 2/01/2017 

5/16/2016 2/27/2017 

5/26/2016 3/06/2017 

6/15/2016 3/27/2017 

6/27/2016 4/04/2017 

7/18/2016 4/25/2017 

7/27/2016 5/03/2017 

8/16/2016 5/24/2017 

8/25/2016 6/5/2017 

9/15/2016 6/26/2017 

9/26/2016 7/06/2017 
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10/17/2016 7/27/2017 

10/25/2016 8/04/2017 

11/15/2016 8/25/2017 

11/22/2016 9/05/2017 

12/19/2016 9/26/2017 

1/4/2017 10/04/2017 

1/30/2017 10/25/2017 

Medical Assistant Program 

Program Start 
Dates 

Expected Program Graduation 
Dates 

2/11/2015 11/9/2015 

2/26/2015 11/24/2015 

3/16/2015 12/10/2015 

3/30/2015 1/11/2016 

4/14/2015 1/26/2016 

4/28/2015 2/10//2016 

5/13/2015 2/25/2016 

5/28/2015 3/14/2016 

6/15/2015 3/25/2016 

6/29/2015  4/12/2016 

7/15/2015  4/22/2016 

7/29/2015  5/10/2016 

8/13/2015 5/23/2016 

8/27/2015 6/09/2016 

9/14/2015 6/22/2016 

9/29/2015 7/12/2016 

10/13/2015 7/22/2016 

10/28/2015 8/10/2016 

11/11/2015 8/22/2016 

11/30/2015 9/12/2016 

12/14/2015 9/21/2016 

1/13/2016 10/11/2016 

1/28/2016 10/20/2016 

2/16/2016 11/09/2016 

Medical Billing and Coding Program 

Program Start 
Dates 

Expected Program Graduation 
Dates 

2/11/2015 11/9/2015 

2/26/2015 11/24/2015 

3/16/2015 12/10/2015 

3/30/2015 1/11/2016 

4/14/2015 1/26/2016 

4/28/2015 2/10//2016 

5/13/2015 2/25/2016 

5/28/2015 3/14/2016 

6/15/2015 3/25/2016 

6/29/2015 4/12/2016 

7/15/2015 4/22/2016 

7/29/2015 5/10/2016 

8/13/2015 5/23/2016 

8/27/2015 6/09/2016 

9/14/2015 6/22/2016 

9/29/2015 7/12/2016 

10/13/2015 7/22/2016 

10/28/2015 8/10/2016 

11/11/2015 8/22/2016 

11/30/2015 9/12/2016 

12/14/2015 9/21/2016 

1/13/2016 10/11/2016 

1/28/2016 10/20/2016 

2/16/2016 11/9/2016 
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Vocational Nursing Programs by Campus  

 
Program Start 
Dates 

Expected Program Completion 
Dates 

9/29/2014 10/21/2015 

1/5/2015 1/20/2016 

3/30/2015 4/20/2016 

6/29/2015 7/20/2016 

9/28/2015 10/19/2016 

1/11/2016 2/01/2017 

4/11/2016 5/03/2017 

7/11/2016 8/02/2017 

10/10/2016 11/01/2017 

EVENING/ WEEKEND 

4/21/2014 11/16/2015 

9/8/2014 4/27/2015 

1/26/2015 9/14/2016 

6/15/2015 2/1/2017 

11/2/2015 6/21/2017 

3/21/2016 11/08/2017 

09/26/2016 5/16/2018 

 

Program Start 
Dates 

Expected Program Completion 
Dates 

11/10/2014 11/18/2015 

2/9/2015 2/17/2016 

5/11/2015 5/17/2016 

8/10/2015 8/16/2016 

11/09/2015 11/15/2016 

2/08/2016 2/18/2017 

5/9/2016 5/20/2017 

8/8/2016 8/19/2017 

11/7/2016 11/18/2017 

EVENING/WEEKEND 

3/10/2014 9/29/2015 

9/8/2014 4/27/2016 

3/9/2015 10/26/2016 

9/14/2015 5/3/2017 

3/14/2016 11/01/2017 

9/12/2016 5/2/2018 

Program Start 
Dates 

Expected Program Completion 
Dates 

9/29/2014 10/21/2015 

1/5/2015 1/20/2016 

3/30/2015 4/20/2016 

6/29/2015 7/20/2016 

9/28/2015 10/19/2016 

1/11/2016 2/01/2017 

4/11/2016 5/03/2017 

7/11/2016 8/02/2017 

10/10/2016 11/01/2017 

EVENING/ WEEKEND 

4/21/2014 11/16/2015 

9/8/2014 4/27/2015 

1/26/2015 9/14/2016 

6/15/2015 2/1/2017 

9/08/2015 4/26/2017 

11/2/2015 6/21/2017 

3/21/2016 11/08/2017 

09/26/2016 5/16/2018 

  

 

Program Start 
Dates 

Expected Program Completion 
Dates 

7/14/2014 9/29/2015 

10/27/2014 1/11/2016 

2/2/2015 4/22/2016 

4/27/2015 7/15/2016 

7/13/2015 9/30/2016 

10/26/2015 1/13/2017 

2/01/2016 4/17/2017 

7/25/2016 10/09/2017 

10/25/2016 1/09/2018 
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Associate Degree Programs 

For Term Start and End Dates go HERE (p. 17). 

Associate Degree in Nursing 

Program Start 
Dates 

Expected Program Completion 
Dates 

4/15/2015 11/15/2016 

9/4/2015 4/17/2017 

4/18/2016 11/16/2017 

9/7/2016 4/18/2018 

Health Information Technology 

Program Start 
Dates 

Expected Program Completion 
Dates 

6/20/2014 2/3/2016 

11/12/2014 6/24/2016 

4/15/2015 11/15/2016 

9/4/2015 4/17/2017 

11/16/2015 7/3/2017 

2/05/2016 9/06/2017 

04/18/2016 11/16/2017 

6/28/2016 2/06/2018 

09/07/2016 4/18/2018 

11/17/2016 7/05/2018 

Occupational Therapy Assistant 

Program Start 
Dates 

Expected Program Completion 
Dates 

6/20/2014 2/03/2016 

6/25/2015 2/03/2017 

6/28/2016 2/06/2018 

Surgical Technology 

Program Start 
Dates 

Expected Program Completion 
Dates 

6/20/2014 2/3/2016 

11/12/2014 7/1/2016 

4/15/2015 11/15/2016 

9/4/2015 4/17/2017 

2/05/2016 9/06/2017 

6/28/2016 2/06/2018 

11/17/2016 7/05/2018 

Radiography 

Program Start 
Dates 

Expected Program Completion 
Dates 

11/12/2014 11/15/2016 

 6/25/2015  7/3/2017 

Physical Therapist Assistant 

Program Start 
Dates  

Expected Program Completion 
Dates  

4/10/2014 11/12/2015 

 2/3/2015  9/5/2016 

Respiratory Therapy 

Program Start 
Dates 

Expected Program Completion 
Dates 

6/20/2014 2/3/2016 

2/3/2015 9/5/2016 

6/25/2015 2/3/2017 

Term Start and End Dates 

These dates indicate the beginning and end of each term 
for the Associates Degree programs. Please see the 
sections above to determine the program start dates for 
each specific program. 

Term Start Dates Term End Dates 

11/12/2014 1/30/2015 

2/3/2015 4/13/2015 

4/15/2015 6/23/2015 

6/25/2015 9/2/2015 

9/4/2015 11/12/2015 

11/16/2015 2/3/2016 

2/5/2016 4/15/2016 

4/18/2016 6/24/2016 

6/28/2016 9/5/2016 

9/7/2016 11/15/2016 

11/17/2016 2/3/2017 

2/7/2017 4/17/2017 

4/19/2017 6/27/2017 

6/29/2017 9/6/2017 

9/8/2017 11/16/2017 

11/20/2017 2/6/2018 
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The College seeks to admit students who possess the appropriate credentials and have demonstrated capacity or potential 
that indicates a reasonable probability of success in completing the educational programs offered by the College. To 
accomplish this, the College evaluates all students and makes admissions decisions on an individual basis following the 
admission policies set forth in this catalog. 

{ǘǳŘŜƴǘǎ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ŀǇǇƭȅ ŦƻǊ ŀŘƳƛǎǎƛƻƴ ŀǎ ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜ ŦƻǊ ŀ ǎǇŜŎƛŦƛŎ ǇǊƻƎǊŀƳ ŀƴŘ ǎǘŀǊǘ ŘŀǘŜΦ  !ǇǇƭƛŎŀƴǘǎΩ ŦŀƳƛƭƛes 
are encouraged to participate in the enrollment process so that they may have an opportunity to ask questions. 

Students must complete the entire admissions process on or before the first day of class for all programs.  Students who fail 
to complete the admissions process prior to the first day of class may be required to reschedule to another start date. 

Listed below are the requirements and procedures that 
the College has established for admission to the College: 

ω Students are required to visit the College prior to 
enrollment to obtain a clear understanding of the 
College, view the facilities and equipment and meet 
with staff and instructors. 

ω All applicants are required to complete an application 
form and engage in a personal interview with an 
Admissions Advisor. 

ω All applicants must take and pass a standardized 
entrance exam or parǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
Professional Readiness Program. 

ω All applicants must complete an enrollment 
agreement (must be signed by a parent or guardian if 
the applicant is under 18 years of age). 

ω Applicants enrolling in the Pharmacy Technician 
program under 18 years of age must reach their 18th 
birthday prior to the expected graduation date from 
the program. 

ω All applicants must pay a non-refundable application 
fee upon enrollment. 

ω Applicants enrolling in the College who have a 
misdemeanor conviction should be aware that they 
may not meet applicable licensure or certification 
requirements and may not be able to secure 
employment in the field. Certain misdemeanor 
convictions may prevent a student from successfully 
completing the desired program due to the inability to 
place students on externship or clinical sites; 
therefore, in these instances, the College reserves the 
right to deny admission. Be sure to discuss licensing 
eligibility concerns and the effects of a criminal 
background on your program goals with your 

Admissions Advisor, in consultation with Program 
Director.  

ω An applicant for enrollment at the College must 
possess a diploma from an accredited high school or 
the recognized equivalent prior to enrollment in order 
to enroll in the College. Acceptable proof of high 
school graduation or equivalency must be submitted 
as follows: 

1. Applicants enrolling in the Vocational Nursing (VN) 
program or Associate Degree in Nursing 
(ADN) program must provide a copy of their high 
school diploma, transcripts, or a copy of their official 
GED certificate prior to starting classes.  Students 
enrolling in the Vocational Nursing program or 
Associate Degree in Nursing program may not be 
allowed to start classes until acceptable 
documentation is provided. 

2. Applicants enrolling in the Pharmacy Technician 
program must provide their high school diploma or a 
copy of their GED and 2 sets of official transcripts, 
within 30 days of starting the program. 

3. Applicants enrolling in the Business Specialist, Dental 
Assisting, Massage Therapy, Medical Assistant, 
Medical Billing and Coding, or Optical Technician 
programs must provide a copy of their high school 
diploma, transcripts, or a copy of their GED within 30 
days of starting the program. Also see Ability-to-
Benefit section of the catalog. 

4. Applicants enrolling in the Associate of Occupational 
Science degree programs must provide a copy of their 
high school diploma, transcripts, or a copy of their 
official GED within 30 days of starting the program. 

5. High school documentation from a country other than 
the United States must be translated and certified to 
be at least the equivalent of a U.S. high school diploma 
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by an agency that is a member of the National 
Association of Credential Evaluation Services (NACES) 
or Association of International Credential Evaluators 
(AICE) within 30 days of starting the program. 

The College does not accept admissions applications from 
prospective students with felony convictions.  The College 

does not believe that students should make a substantial 
investment of time, money, and potential debt if the 
ability to secure employment in the field of training is 
unlikely.  If you have a felony conviction, please disclose 
that information to your Admissions Advisor and they can 
provide further assistance. 

ALL Programs 

except the Vocational Nursing program at the Lynwood Campus (p. 20) 

ω  All applicants must take a standardized entrance exam. 

ω Applicants who fail the entrance exam may reattempt according to the following schedule: 

ω 2nd attempt: a minimum of 1 calendar day  

ω 3rd attempt: a minimum of 7 days from the prior attempt  

ω 4th attempt: a minimum of 30 days from the prior attempt  

ω If applicant fails all four attempts, the applicant can begin the process after a minimum of 1 year from the last attempt.  

ω Qualified applicants may opt for admission into the Professional Readiness Program after two unsuccessful attempts.  

ω Passing entrance exam scores for all programs are valid for five years. 

ω In the case of a student that drops from a program and subsequently returns to the same or different program within 
five years, the re-entering student may be required to retest in order to meet the current minimum testing 
requirements or the ability to obtain the previous test results.  

ω Some programs may have additional or different testing requirements. Please read the information provided for 
specific programs below.  

Minimum passing scores for the Wonderlic entrance exam are as follows: 

Wonderlic Scholastic Level Exam (SLE) Minimum Score 

Business Specialist 12 

Dental Assisting 12 

Medical Billing and Coding 12 

Massage Therapy 12 

Medical Assistant 12 

Optical Technician 12 

Pharmacy Technician 12 

Associate of Science Degree in Nursing 17 

Associate of Occupational Science in Health Information Technology 17 

Associate of Occupational Science Occupational Therapy Assistant 17 

Associate of Occupational Science Physical Therapist Assistant 17 

Associate of Occupational Science in Radiography 17 

Associate of Occupational Science in Respiratory Therapy 17 

Associate of Occupational Science in Surgical Technology 17 

Vocational Nursing 17 
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Vocational Nursing Program at Lynwood Campus 

All Vocational Nursing (VN) applicants at American Career College at St. Francis will be assessed in their English and math skills 
by utilizing a computerized placement test called Accuplacer. Accuplacer is a computer adaptive test, and results are available 
upon test completion. Applicants who have successfully completed (with a C or better) Pre-Algebra and English Fundamentals 
college courses must submit official transcripts from an accredited and approved institution to be considered exempt from 
the entrance exam. 

Minimum passing scores for the Accuplacer entrance exam are as follows: 

Reading 68 

Sentence Skills  63 

Math  74 

Applicants who do not pass the entrance exam at the required levels as stated are eligible to retest. Applicants must wait at 
least one week/seven days before making another attempt. If an applicant does not pass after the second attempt, s/he must 
wait 30 days before retesting. If a student does not pass on the third attempt, s/he can return to reapply after six (6) months 
with proof of related remediation in English and/or math skills. 

ω The Professional Readiness Program (PRP) is available 
for applicants possessing a high school diploma or 
equivalent who have unsuccessfully attempted the 
standardized entrance test. 

ω PRP students will attend a mandatory structured 
course including reading comprehension and math 
review, adaptive online curriculum, and weekly 
practice tests to prepare the student for entrance into 
the core program. 

ω Attendance, participation and conduct are tracked 
daily in the PRP and successful participation is required 
in order for the student to be approved for enrollment 
into their program of study. 

ω Upon successful completion of PRP, the entrance 
testing requirement is waived.  Under such 
circumstances, the applicant may be admitted 
conditionally. 

ω PRP is available to qualified applicants seeking 
admission to the Business Specialist, Dental Assisting, 
Massage Therapy, Medical Assistant, Medical Billing 
and Coding, Optical Technician, or Pharmacy 
Technician programs. 

ω In special cases, PRP is available to applicants seeking 
admission to other programs.  PRP requirements vary 
in such cases.  Additional information is available at 
individual campuses. 

Los Angeles, Orange County and Ontario 
Campuses 

ω Vocational Nursing program applicants will be required 
to take and pass the HESI entrance examination with a 
minimum score of 70% in addition to passing a 
standardized entrance exam.  

ω Applicants who do not pass the HESI exam with the 
required scores must wait at least 7 calendar days 
before retaking the exam.  

ω If the applicant does do not pass the HESI exam with 
the required scores, on the second attempt on the 
HESI exam, he/she may reapply to the program three 
months from the date of the last failed HESI exam 
attempt. 

ω Two additional attempts on the HESI exam will be 
allowed in accordance with the above to achieve the 
minimum required score should the applicant reapply 
to the program. 

ω Applicants to the Vocational Nursing program must 
obtain a background clearance at the time of 
enrollment. Information on how to obtain this 
clearance will be given to the applicant during the 
admissions interview.  

ω Health screening examinations, pathology tests (if 
applicable), and/or immunizations for the Vocational 
Nursing program are conducted on campus prior to 
clinical assignments.   
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ω Drug testing may be required in certain clinical 
placement situations.  

ω Vocational Nursing program applicants are admitted as 
ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘǎέ ƻƴŎŜ ŜƴǊƻƭƭƳŜƴǘ ŎŀǇŀŎƛǘȅ Ƙŀǎ 
been met.   

ω An applicant can enter and remain in the program as 
an alternate until the clinical experience begins in the 
first term.  

ω Alternates will be assigned a number based on their 
enrollment date and time.  

ω LŦ ǘƘŜ ŀƭǘŜǊƴŀǘŜΩǎ ƴǳƳōŜǊ ƛǎ ǊŜŀŎƘŜŘΣ ǘƘŜ ŀƭǘŜǊƴŀǘŜ will 
remain enrolled in the program so long as the 
alternate is maintaining satisfactory progress and 
complying with all Vocational Nursing program and 
College policies and procedures.  

ω LŦ ǘƘŜ ŀƭǘŜǊƴŀǘŜΩǎ ƴǳƳōŜǊ ƛǎ ƴƻǘ ǊŜŀŎƘŜŘ ōŜŦƻǊŜ ǘƘŜ 
beginning of the clinical experience in the first term, 
the alternate will not be allowed to remain in that 
ŎƭŀǎǎΦ ¢ƘŜ ŀƭǘŜǊƴŀǘŜΩǎ ŜƴǊƻƭƭƳŜƴǘ ǿƛƭƭ ōŜ ŎŀƴŎŜƭƭŜŘ ŀƴŘ 
all monies will be refunded. Alternates will be offered 
a seat in the next available class, so long as the 
alternate is maintaining satisfactory progress and 
complying with all Vocational Nursing program and 
College policies and procedures.  

ω Students enrolled as an Alternate are not eligible for 
Title IV, HEA program funds unless and until they are 
admitted as regular students after the trial period as 
an alternate.  Upon admission as a regular student, 
Title IV, HEA program fund eligibility will be retroactive 
back to the beginning of the payment or loan period, 
as applicable. 

Lynwood Campus 

ω Applicants to the Vocational Nursing program will be 
assessed in their English and math skills by utilizing a 
computerized placement test called Accuplacer. 
Applicants must test at a readiness for college-level 
Elementary Algebra and college- level English. Points 
are assigned based on section scores. If an applicant 
has not 
previously  successfully  completed  (with  a  C  or  bett
er)  Pre-Algebra  and  English Fundamentals college 
courses, then you must meet the following minimum 
scores: Reading 68, Sentence Skills 63, Math 74. Please 
provide official transcripts as proof of completion. 

ω The Professional Readiness Program (PRP) is available 
for applicants possessing a high school diploma or 
equivalent who have unsuccessfully attempted the 

standardized entrance test. Those applicants scoring at 
least 45 in Math on the Accuplacer are eligible to 
complete the PRP as a condition of their acceptance 
into the program. 

ω PRP students will complete a structured course 
including intensive math review, adaptive online 
curriculum, and practice tests to facilitate academic 
readiness for the program. Attendance, participation 
and conduct are tracked daily in the PRP and 
successful participation (including completion of 
academic plan with faculty) is required in order for the 
student to be approved to continue in the VN 
program. 

ω Applicants to the Vocational Nursing program must 
obtain a background clearance at the time of 
enrollment. Information on how to obtain this 
clearance will be given to the applicant during the 
admissions interview. 

ω Health screening examinations, laboratory tests (if 
applicable), and/or immunizations for the Vocational 
Nursing program are conducted on campus prior to 
clinical assignments.   

ω Drug testing is required for clinical placement and is 
conducted prior to the first day of class. 

ω After the enrollment capacity has been met for any 
given cohort, Vocational Nursing program applicants 
who meet all admissions requirements may be placed 
ƻƴ ŀƴ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘέ ƭƛǎǘ ƛƴ ƻǊŘŜǊ ƻŦ ŘŀǘŜ and 
time priority.   

ω An applicant can enter and remain in the program as 
ŀƴ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘέ ǳƴǘƛƭ ǘƘŜ ŎƭƛƴƛŎŀƭ ŜȄǇŜǊƛŜƴŎŜ 
begins in the first term.  

ω If space becomes available in the cohort prior to the 
clinical experience applicants from the alternate list 
will be invited to join the cohort in order of date and 
time priority.  Lƴ ǎǳŎƘ ŀ ŎŀǎŜΣ ǘƘŜ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘέ 
will remain enrolled in the program as long as he/she 
is maintaining satisfactory progress and complying 
with all Vocational Nursing program and College 
policies and procedures. 

ω In the event that space does not become available in 
the cohort prior to the clinical experience, any 
ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘǎέ ǿƛƭƭ ƴƻǘ ōŜ ŀƭƭƻǿŜŘ ǘƻ ŎƻƴǘƛƴǳŜ 
the program with the cohort.  ¢ƘŜ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘέ 
enrollment will be cancelled and all monies will be 
refunded.  !ƴ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘέ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀ 
seat in the next available class, as long as he/she is 
maintaining satisfactory progress and complying with 
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all Vocational Nursing program and College policies 
and procedures. 

ω Students enrolled as an Alternate are not eligible for 
Title IV, HEA program funds unless and until they are 
admitted as regular students after the trial period as 

an alternate.  Upon admission as a regular student, 
Title IV, HEA program fund eligibility will be retroactive 
back to the beginning of the payment or loan period, 
as applicable. 

All Associate Degree Programs 

ω All Associate degree program applicants must obtain a background clearance at the time of enrollment. Information on 
how to obtain this clearance will be given to the applicant during the admissions interview.  

ω Health screening examinations, pathology tests (if applicable), drug testing and/or immunizations for the Associate Degree 
programs are conducted on campus prior to clinical assignments.  

REQUIREMENT ADN ST RT HIT RAD OTA PTA 

Background Clearance X X X X X X X 

HESI Entrance Exam X N/A X N/A X X X 

Standard Entrance Exam (Wonderlic SLE) X X X X X X X 

Program applicants will also be required to submit two (2) professional 
reference letters 

 N/A  N/A  N/A  N/A  X  X  X 

Complete an interview with a program faculty member and/or the 
program director, respectively. 

 X N/A  N/A  N/A   X X  X  

*Other program specific factors such as previous course work, volunteer/work experience, etc. may be weighted during 
the admissions process.  

HESI Entrance Exam minimum passing score: 
Associate Degree Program Score 

Associate of Science Degree in Nursing (ADN)* 75% 

Associate of Occupational Science-Occupational Therapy Assistant (OTA) 70% 

Associate of Occupational Science-Physical Therapist Assistant (PTA) 70% 

Associate of Occupational Science in Radiography (RAD) 70% 

Associate of Occupational Science in Respiratory Therapy (RT) 70% 

*HESI Exam for ADN program consists of three sections: Math, Reading Comprehension and Science. 

HESI Testing Policy 

ω Program applicants will be required to take and pass the HESI entrance examination in addition to passing the 
standardized entrance exam.  

ω Program applicants must receive a passing score on the HESI exam.  

ω Applicants who do not achieve a passing score on the HESI exam must wait a minimum of 7 calendar days before retaking 
the exam.  

ω If the applicant does not achieve a passing score on the second attempt on the HESI exam, the applicant may reapply to 
the program twelve months from the date of the last failed HESI exam attempt. 

ω For the ADN program, if the applicant does not achieve a passing score on the second attempt on the HESI exam, 
he/she must wait three months from the date of the last attempt to take the HESI a third time, and would be applying 
for admission to the next cohort.  

ω Upon reapplying to the program, the applicant will be allowed two additional attempts on the HESI exam to achieve a 
passing score.  
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ω Applicants will be ranked according to their HESI test score. If identical scores exist among the applicants in the pool, 
ranking will be determined by enrollment date.  

ω Applicants will be notified of their status within 30 days of the applicant pool being closed or within 45 days of the class 
start date, whichever is sooner.  

ω Applicants who are not accepted for the current class can elect to be placed in the applicant pool for up to the next two 
class starts, ranked according to their initial combined test score.  

ω If an applicant is not accepted within three successive applicant pools for three consecutive class starts, the application 
will be denied.  

ω Students enrolled as an Alternate are not eligible for Title IV, HEA program funds unless and until they are admitted as 
regular students after the trial period as an alternate. Upon admission as a regular student, Title IV, HEA program fund 
eligibility will be retroactive back to the beginning of the payment or loan period, as applicable.  

All individuals interested in admission to the ADN or PTA program should be aware they will be required to have the 
following: 

1. ! ǇƘȅǎƛŎŀƭ ŜȄŀƳƛƴŀǘƛƻƴ ǿƘƛŎƘ ŀǘǘŜǎǘǎ ǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀōƛƭƛǘȅ ǘƻ ƳŜŜǘ ǘƘŜ ǇƘȅǎƛŎŀƭ ŀƴŘ ƳŜƴǘŀƭ ǊŜǉǳƛǊŜƳŜƴǘǎ ƴŜŎŜǎǎŀǊȅ ǘƻ 
perform nursing or physical therapy assistant practice functions.  

2. A negative TB test (PPD) within 12 months and annually while in the program and/or chest x-ray when indicated.  

3. Immunity to mumps, rubella and varicella verified with proof of vaccine or titer.  

4. Immunity to tetanus, diphtheria and pertussis verified with proof of vaccine or titer.  

5. Hepatitis B - Proof of immunity or proof of series or signed declination.  

6. Criminal background checks and drug/alcohol screening are conducted in order to ensure that nursing students are 
competent, safe, and trustworthy to engage in clinical rotations and other critical aspects of the programs, the activities of 
which can pose particular risks to other students, health workers and the public.  

7. Flu vaccine ς if vaccine is declined then a mask may be required to be worn while in the clinical facility.  

8. Active medical insurance.  

Students who are taking blended learning modules or courses must also: 

1. Complete the online New Blended Student Tutorial, which includes exercises for students to test accessibility and become 
familiar with navigation in all areas of blended modules or courses prior to access to the blended module or course; and 

2. /ƻƴŦƛǊƳ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜǉǳƛǇƳŜƴǘ ƳŜŜǘǎ ǘƘŜ ǎǇŜŎƛŦƛŎ ŎƻƳǇǳǘŜǊ ǊŜǉǳƛǊŜƳŜƴǘǎ ǿƛǘƘ ŀŎŎŜǇǘŀōƭŜ ƘŀǊŘǿŀǊŜ ŀƴŘ ǎƻŦǘǿŀǊŜ 
configuration and internet access, as follows: 

ω INTERNET ACCESS: 

ω MS Windows 

ω Microsoft Internet Explorer 6.0 or higher (7.x preferred) or Firefox 2.X or 3.0 (Mac OS X) 

ω AJAX Enabled 

ω MINIMUM SYSTEM REQUIREMENTS: 

Microsoft Windows: Macintosh OS: 
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Windows XP, Vista     MacOS 9.1 and OS X 

64 MB RAM     128 MB RAM 

28.8k modem (56K recommended) 28.8K modem (56k recommended) 

Sound Card and Speakers Sound Card and Speakers 

 

At least one of the following browsers with Java enabled (Java runtime 1.4 or higher): 

Internet Explorer 6.0 Netscape Communicator 6.2 

Internet Explorer 7.0 (recommended) Netscape Communicator 7.1 

Netscape Communicator 7.1 Firefox 2.0 

Firefox 2.0 Firefox 3.0 

Firefox 3.0  
 

 

Other functionality: 

Windows Media Player (latest version) MacOS Classic Java 

Macromedia Flash Player Windows Media Player (latest version) 

Macromedia Shockwave Player Macromedia Flash Player  

  QuickTime 7 

 
 

Macromedia Shockwave Player 

The College does not discriminate on the basis of race, 
color, religion, national or ethnic origin, sex, sexual 
orientation, gender identity or status, marital, parental, 
familial, Veteran, or military service status, age, or 
disability. The College complies with all local, state, and 
federal laws barring discrimination. Accordingly, equal 
opportunity for employment and admission shall be 
extended to all persons.  All inquiries or complaints 
regarding these laws and regulations should be directed 
to the Campus Executive Director or Campus Dean, who 
will provide students with procedures available for 
resolving complaints relating to alleged unlawful 
discriminatory actions. 

The College, at its discretion, may make reasonable 
changes in program content, materials and equipment as 
ƛǘ ŘŜŜƳǎ ƴŜŎŜǎǎŀǊȅ ƛƴ ǘƘŜ ƛƴǘŜǊŜǎǘ ƻŦ ƛƳǇǊƻǾƛƴƎ ǎǘǳŘŜƴǘǎΩ 
educational experience. The College reserves the right to 

make changes in organizational structure, policy and 
procedures as circumstances dictate. 

When class size and curriculum permit, classes may be 
combined to provide meaningful instruction and training 
and contribute to the level of interaction among students. 
When federal, state, accreditation, or professional policy 
or standard changes occur the College is required to make 
appropriate changes and will attempt to minimize the 
effects of any change on current students. 

In accordance with Section 504 of the Rehabilitation Act 
and the Americans with Disabilities Act (ADA) as 
ŀƳŜƴŘŜŘΣ ǘƘŜ /ƻƭƭŜƎŜ ŀōƛŘŜǎ ōȅ ǘƘŜ ǊŜƎǳƭŀǘƛƻƴ ǘƘŀǘ άƴƻ 
otherwise handicapped iƴŘƛǾƛŘǳŀƭέ ǎƘŀƭƭ ōŜ ŜȄŎƭǳŘŜŘ ŦǊƻƳ 
participation in the programs and services offered by the 
/ƻƭƭŜƎŜ άǎƻƭŜƭȅ ōȅ ǊŜŀǎƻƴ ƻŦ ǘƘŜ ƘŀƴŘƛŎŀǇΦέ ! ǎǘǳŘŜƴǘ ƛǎ 
eligible for consideration for accommodations and/or 
auxiliary aids and services if the student has a disability 
and the Disability Services Coordinator has met with the 
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student, consulted with the Vice President, Operations, 
and determined that the functional limitations of the 
disability require such accommodation, auxiliary aids 
and/or services. 

The College is committed to providing reasonable 
accommodations including auxiliary aids and/or services 
to qualified individuals with a disability, unless providing 
such accommodations would result in undue burden or 
fundamentally alter the nature of the relevant program, 
benefit or service provided by the College. To request 
auxiliary aids or services, please contact the Student 
Resource Center at the campus. Students should submit 
requests with supporting documentation at least six 
weeks prior to the beginning of the first day of classes or 
as soon as practical. 

Ability-to-Benefit (ATB) students are those who do not 
possess a high school diploma, GED, or recognized 
equivalent and are beyond the California State age of 
compulsory school attendance. 

If ATB eligibility was established prior to July 1, 2012, the 
applicant will be required to provide such documentation. 
Certified, passing scores from the Wonderlic Basic Skills 
Test (Wonderlic exam) or other US Department of 
Education recognized ATB eligibility exam are valid for five 
years. If eligibility is established, these students may apply 
for Title IV Financial Aid. 

If ATB eligibility was not established prior to July 1, 2012, 
the applicant will not be eligible for Title IV Financial Aid 
and must pass the Wonderlic exam in order to be 
admitted. 

All ATB students will undergo pre-admission advising prior 
to enrollment. An applicant who is not a high school 
graduate or the equivalent may apply for enrollment in 
the Business Specialist, Medical Assistant, Dental 
Assisting, Medical Billing and Coding, Optical Technician, 
or Massage Therapy programs only. However, if the 
student has not established ATB eligibility prior to July 1, 
2012, they will be ineligible for Title IV aid if they choose 
to attend. 

ATB testing is administered by a certified independent test 
administrator and is scored by the test publisher.  Student 
must provide a valid government issued ID card and a 
social security number prior to testing. ATB students may 
not begin classes until they have passed the ATB test as 
evidenced by an unofficial test report. ATB students will 
not be officially accepted until official passing scores have 
been received by the College from the publisher. 

An ATB applicant who fails the Wonderlic exam must wait 
a minimum of 7 calendar days before retaking a second 
version of the Wonderlic exam. If the applicant fails both 
versions of the Wonderlic exam, the applicant must wait a 
minimum of 60 days from the date of the second attempt 
before re-applying for admission to the school.  Passing 
scores for the Wonderlic exam are valid for five years. 

Students admitted on an Ability-to-Benefit basis must 
score the following minimums: 

WONDERLIC Minimum Score 

Verbal 200 

Quantitative 210 

Applicants to the Dental Assisting and Massage Therapy 
programs who are pregnant at the time of enrollment 
must provide authorization from their attending physician 
prior to starting the program. 

In the Dental Assisting program, students who become 
pregnant must obtain written authorization from their 
attending physician to produce radiographic images. 
Pregnant students who have obtained a written 
authorization from their attending physician will be 
required to wear a lead shield at all times during 
production of x-radiation (this includes production of x-
radiation by the pregnant student, fellow students, or 
teachers). 

In the Massage Therapy program, students who become 
pregnant must obtain written authorization to give and 
receive massages. 

Vocational Nursing students must inform the Director of 
Nursing if pregnant and must provide a complete medical 
clearance from their treating physician prior to attending 
skills lab and clinical rotations. 

In the Radiography Program, students who become 
pregnant must do the following:  

ω In accordance with the regulations of the Nuclear 
Regulatory Commission (NRC), REGULATORY GUIDE 
8.29, 10CFR, Part 20 and the State of California 
regulations, CALIFORNIA STATE SYLLABUS ON 
RADIATION PROTECTION, Appendix Number 5, 
declaration of a pregnancy is done on a voluntary 
basis. The declaration must be in writing using the 
program specific Declaration of Pregnancy form and 
given to the Program Director for it to be officially 
recognized. By declaring a pregnancy the student will 
adhere to acceptable lower dose limits for the 
embryo/fetus. The pregnancy can be declared as soon 
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as conception is confirmed or at any time during the 
pregnancy. As soon as the pregnancy is declared the 
college is required to make sure that the embryo/fetus 
does not receive more than 500 millirem (5 mSV) 
during the term of the pregnancy, from estimated 
conception date. The student will wear an additional 
radiation dosimeter at waist level under the protective 
leaded ŀǇǊƻƴ ǎƘƛŜƭŘƛƴƎΦ !ǎ ƛƴ ŀƭƭ ǊŀŘƛƻƎǊŀǇƘȅ ǘƘŜ ά!ǎ 
[ƻǿ !ǎ wŜŀǎƻƴŀōƭȅ !ŎƘƛŜǾŀōƭŜ ό![!w!ύέ ǇǊƛƴŎƛǇƭŜǎ ǿƛƭƭ 
be adhered to throughout the pregnancy.  

ω Once a student declares a pregnancy, she has several 
choices for continuing in the program. If she chooses 
to not declare the pregnancy then no changes will be 
ƳŀŘŜ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜ ŀƴŘ ǘƘŜ ŜƳōǊȅƻκŦŜǘǳǎ 
will be subject to the same radiation dose limits as all 
occupational workers. 

Residency is defined as coursework completed at the 
College, not including transfer credit. A minimum of 25 
percent of academic credits must be completed in 
residence. The residency requirement does not apply to 
students transferring from one ACC campus to another. 

Vocational Nursing requires residency of 75 percent. The 
residency requirement may be waived based upon the 
acceptance of transfer credit under an approved 
articulation agreement with another institution. 

The College does not grant academic credit for 
experiential learning. As applicable, previous education 
and training for all Veterans and eligible persons is 
evaluated for transfer credit. 

Instruction at the College is delivered in English. Students 
must be able to read, write, speak, understand, and 
communicate in English. The College does not offer 
English as a Second Language (ESL) instruction. 

The transferability of credits you earn at American Career 
College is at the complete discretion of the institution to 
which you seek to transfer. Acceptance of the degree, 
diploma, or certificate you earn in your educational 

program at American Career College is also at the 
complete discretion of the institution to which you seek to 
transfer. If the credits, degree, diploma, or certificate that 
you earn at American Career College are not accepted at 
the institution to which you seek to transfer, you may be 
required to repeat some or all of your coursework at that 
institution. 

For this reason, you should make certain that your 
attendance at American Career College will meet your 
educational goals. This may include contacting an 
institution to which you may seek to transfer after 
attending American Career College to determine if your 
credits, degree, diploma or certificate will transfer. 

The College does not award academic credit for advance 
placement testing. 

A student applying for transfer credit in any program must 
submit official transcripts from an accredited and 
approved institution to the College for review prior to the 
beginning of the program. Copies of course descriptions, 
college catalogs, and course syllabi may also be required 
for evaluation purposes. 

The Director of Education, in consultation with the 
Program Director, will evaluate previous education and 
training that may be applicable to the program offered at 
the College. Credit may be given if the education or 
training was completed at another institution accredited 
by an agency recognized by the United States Department 
of Education (USDE) or the Council for Higher Education 
Accreditation (CHEA) where courses and credit values are 
comparable to those offered at American Career College 
and a letter grade of at least C or numerical grade of at 
least 70 percent (75 percent for Vocational Nursing); a 
letter grade of at least B or numerical grade of at least 80 
percent for Associate of Science Degree in Nursing was 
earned. 

For the Physical Therapist Assistant program, transfer 
credit will be considered on a case by case basis. 

Credit may be given where courses and credit values are 
comparable to those offered at ACC and a letter grade of 
at least B or numerical grade of at least 80 percent was 
earned. 

Only official transcripts will be accepted for transfer credit 
evaluation, and any coursework to be considered for 
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credit must have been completed within the previous five 
years. 

If official transcripts are not received prior to beginning 
the program, credit will not be awarded for prior 
coursework. For accepted coursework or training, the 
student may be required to demonstrate competency in 
those courses. 

The College will conduct an evaluation of previous 
education and training for all Veterans and eligible 
persons, grant appropriate credit, shorten the training 
period proportionately, and notify the Veterans 
Administration and student accordingly. 

Transfer credits are not used in determining grade point 
averages (GPAs). Credits or clock hours associated with 
credit for previous training will be counted towards 
maximum time frame. Recognition of credits earned at 
another postsecondary institution is limited to no more 
than 75 percent of the total hours required for completion 
of a designated program. 

For the Vocational Nursing programs, recognition of 
credits earned at another postsecondary institution is 
limited to no more than 25 percent of the total hours 
required for completion of a designated program, except 
for credits earned at an institution with which the College 
has an articulation agreement. 

To successfully challenge a course, a student must submit 
a written request to the applicable academic 
administrator prior to the start of the course. The request 
will be reviewed according to the following criteria, and if 
approved, the challenge examination will be 
administered. If the challenge examination is not 

successfully passed based on the listed criteria, the 
student must enroll and complete the course. 

Note: Challenge Credit is available for courses in the 
degree programs only. 

Criteria regarding challenge credit include the following: 

ω A student must complete the examination prior to the 
start of the class;  

ω Students may not challenge courses in which they are 
currently enrolled or have previously taken at ACC;  

ω A minimum grade of 75% must be achieved on the 
examination;  

ω No more than 18 quarter credits may be earned 
through challenge examinations;  

ω Students may attempt to challenge a course only one 
time;   

ω Credits earned through challenge examination do not 
Ŏƻǳƴǘ ŀǎ ǊŜǎƛŘŜƴǘƛŀƭ ŎǊŜŘƛǘǎ ƻǊ ǘƻǿŀǊŘ ŀ ǎǘǳŘŜƴǘΩǎ 
CGPA;  

ω ! ǎǘǳŘŜƴǘΨǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ Ƴŀȅ ōŜ ŀŦŦŜŎǘŜŘ ƛŦ ŎƘŀƭƭŜƴƎŜ 
credit is received;  

ω A fee will be charged per exam;  

ω ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǇǊƻƎǊŜǎǎ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳ Ƴŀȅ 
be based on space availability;  

ω ¢ƘŜ /ƻƭƭŜƎŜΩǎ ŘŜŎƛǎƛƻƴ ƻƴ ǘƘŜ ŎƘŀƭƭŜƴƎŜ ŜȄŀƳ ƛǎ ŦƛƴŀƭΦ 

The College currently has an articulation agreement with 
West Coast University for selected courses and/or 
programs. 

Under California law, the College must take reasonable steps to ensure you are eligible for licensure if you choose a program 
that prepares you for a field where licensure is required.  There are numerous eligibility requirements for licensure, 
depending on the field.  Be sure to carefully read these requirements and do further research if you have any concerns about 
your ability to achieve licensure.  Discuss any concerns with your Admissions Advisor and Program Director.  If you choose to 
pursue training despite the fact that you may not be able to achieve licensure, you must indicate that and sign a release to 
that effect. 

Licensure requirements for other states may vary. Students are responsible for obtaining the most recent application 
requirements for any state in which they intend to become employed. 

Certified Respiratory Therapist 

ω Be a graduate from an accredited High School or acceptable equivalent (furnish proof). 
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ω Successfully complete a Respiratory Care Program, with a minimum of an associate degree, Accredited by the Committee 
on Accreditation for Respiratory Care (CoARC). 

ω Completion the required application forms. 

ω Complete the Live Scan Fingerprinting Service. (Live Scan is inkless electronic fingerprinting. The fingerprints are 
electronically transmitted to the Department of Justice (DOJ/FBI) for completion of a criminal record check.) The State of 
California will likely deny you registration if you have a felony conviction. 

ω If you have ever been convicted or pled no contest to a violation of any law of a foreign country, the United States or 
any state laws or local ordinances, including all misdemeanor and felony convictions, regardless of the age of the 
conviction (including sealed records), and any traffic violation of $500 or more, your application will most likely be 
delayed for up to three years or may be denied; however, there is no written standard regarding automatic denial for 
any past offenses. 

ω Pass the Certified Respiratory Therapy (CRT) exam. 

ω Further information on becoming registered may be obtained on the Respiratory Care Board of California 
website, www.rcb.ca.gov and the National Board for Respiratory Care, www.nbrc.org. 

ω Graduates must satisfy all requirements for certification at the time of Application. 

Licensed Vocational Nurses 

ω Be at least 17 years old; and 

ω Graduate from an accredited high school or acceptable equivalent (furnish proof); and 

ω Successfully complete a Board of Vocational Nurse and Psychiatric Technician (BVNPT) approved Vocational Nursing 
Program. Contact the program director for application forms and instructions; and 

ω /ƻƳǇƭŜǘŜ ŀƴŘ ǎƛƎƴ ǘƘŜ Ϧ!ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ ±ƻŎŀǘƛƻƴŀƭ bǳǊǎŜ [ƛŎŜƴǎǳǊŜϦ ŀƴŘ ǘƘŜ άwŜŎƻǊŘ ƻŦ /ƻƴǾƛŎǘƛƻƴϦ ŦƻǊƳΤ ŀƴŘ 

ω Submit the required Department of Justice (DOJ) and Federal Bureau of Investigation (FBI) fingerprints. 

*** Note: A License will not be issued until the board receives the background information from DOJ. 

ω In order to be licensed in California, applicant must submit an application fee along with the required forms to the BVNPT 
όǾƛǎƛǘ ǘƘŜ .±bt¢ ǿŜōǎƛǘŜ ŦƻǊ ŎǳǊǊŜƴǘ ŦŜŜ ǎŎƘŜŘǳƭŜύΦ hƴŜ ƻŦ ǘƘŜǎŜ ŦƻǊƳǎ ƛǎ ŎŀƭƭŜŘ ŀ άwŜŎƻǊŘ ƻŦ /ƻƴǾƛŎǘƛƻƴΦέ 

ω Applicants will need to be fingerprinted for the Department of Justice and FBI to process the fingerprint card. Additional 
information regarding the current fee schedule is available on the BVNPT website. 

ω You will also receive an application to the National Council of the State Boards of Nursing to take the National Council 
Licensure Examination for the Vocational Nurses (NCLEX-PN). Please visit the BVNPT website for current information 
regarding the fee to register by mail. Once you have submitted this form, you will receive an Authorization to Test and the 
information to take an exam. 

ω Once you have successfully completed the NCLEX-PN, you will need to submit an application for licensure to the Board of 
Vocational Nursing with an initial license fee (visit the BVNPT website for current fee schedule). 

ω Further information on becoming registered may be obtained on the Board of Vocational Nursing and Psychiatric 
Technicians website, http://www.bvnpt.ca.gov/. 

ω Graduates must satisfy all requirements for certification at the time of Application. 

Pharmacy Technicians 

1. Be at least 18 years of age at the time of graduation from the Pharmacy Technician Program; and 
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2. Graduate from an accredited high school or acceptable equivalent; and must be able to produce two official copies of 
Transcripts. Please see your admissions advisor for what would qualify as acceptable equivalent. 

3. Graduate from a Pharmacy Technician Program meeting the California Board of Pharmacy requirements. American Career 
College meets this requirement. 

ω Complete the Live Scan Fingerprinting Service. (Live Scan is inkless electronic fingerprinting. The fingerprints are 
electronically transmitted to the Department of Justice and Federal Bureau of Investigations (DOJ/FBI) for completion of a 
criminal record check.) The State of California will likely deny you registration if you have a felony conviction. 

ω Processing times may vary, depending on when the Board receives documents from schools, agencies, and other states or 
countries. The time to process an application indicating a prior conviction(s) may take longer than other applications. 
Delays may also occur with the fingerprint processing by the Department of Justice and/or the Federal Bureau of 
Investigation (FBI). 

ω Applicants must report any convictions or pleas of nolo contendere even if a subsequent order was issued which 
expunged or dismissed the criminal record under the provisions of section 1203.4 of the Penal Code. Applications may be 
denied for knowingly falsifying an application pursuant to section 480(c) of the Business and Professions Code. 

ω You may be denied a license if you have: 

ω A medical condition which in any way impairs or limits your ability to practice your profession with reasonable skill and 
safety without exposing others to significant health or safety risks. 

ω Engage, or been engaged in the past two years, in the illegal use of controlled substances. 

ω If disciplinary action has ever been taken against your pharmacist license, intern permit or technician license in this 
state or any other state. 

ω Ever had an application for a pharmacist license, intern permit or technician license denied in this state or any other 
state. 

ω Ever had a pharmacy permit, or any professional or vocational license or registration, denied or disciplined by a 
government authority in this state or any other state 

ω Been convicted of a crime any crime in any state, the USA and its territories, military court or foreign country. A 
conviction within the meaning of this section means a plea or verdict of guilty or a conviction following a plea of nolo 
contendere. Any action that a board is permitted to take following the establishment of a conviction may be taken 
when the time for appeal has elapsed, or the judgment of conviction has been affirmed on appeal, or when an order 
granting probation is made suspending the imposition of sentence, irrespective of a subsequent order under the 
provisions of Section 1203.4 of the Penal Code. 

ω Notwithstanding any other provision of this code, no person shall be denied a license solely on the basis that he or she 
has been convicted of a felony if he or she has obtained a certificate of rehabilitation under Chapter 3.5 (commencing 
with Section 4852.01) of Title 6 of Part 3 of the Penal Code or that he or she has been convicted of a misdemeanor if 
he or she has met all applicable requirements of the criteria of rehabilitation developed by the Board to evaluate the 
rehabilitation of a person when considering the denial of a license under subdivision (a) of Section 482. 

ω Complete a sealed original NPDB-HIPDB self query report (This report is governed by the US Department of Health and 
Human Services and the self-query will indicate if there is a report on you or your practitioner organization - either for 
your own interest, at the request of a potential employer, licensor, or insurance provider.) The Board of Pharmacy will 
likely deny the completion of your registration if you have a pending report. 

ω More information on the process for becoming registered may be obtained on the California State Board of Pharmacy 
website . 
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Physical Therapist Assistant 

Students must pass two (2) exams in order to become a Licensed Physical Therapist Assistant in California. Students must first 
pass the National Physical Therapy Examination;(NPTE) in order to take the California Law Examination (CLE). 

Requirements by the Federation of the State Boards of Physical Therapy www.fsbpt.org 

1. You must be at least 18 years of age. 

2. Submit an online registration and pay the registration fee. 

3. Have a degree appropriate for the exam level from a CAPTE accredited institution, or 

a. Be within 90 days of graduation from a CAPTE accredited institution; or 

b. Must have an education that is deemed substantially equivalent. 

4. Have only tested 3 times out of the last 4 test dates (Maximum attempts in any 12-month period per exam level is 3) . 

5. Have complied with any test security requests made by FSBPT staff. 

6. Have completed any sanctions related to a disciplinary action taken by FSBPT or a jurisdiction licensing authority. 

7. Be approved by the licensing authority (board) in the state or jurisdiction where they intend to be licensed. 

Further information on the CLE, visit the Physical Therapy Board of California website, www.ptbc.ca.gov 

Occupational Therapy Assistant 

To be deemed eligible to sit for the NBCOT certification examination, U.S. candidates must have graduated with an Associate 
degree in occupational therapy from an accredited institution. 

The Certification Eligibility Requirements for the NBCOT are as follows: 

ω Complete all fieldwork requirements 

ω Submit an official final college or university transcript that indicates the degree date and title OR an Academic Credential 
Verification Form (ACVF) within six (6) months of the candidate receiving his/her final degree. The pass/fail status of 
candidates who submit an ACVF will not be released until NBCOT receives an official final transcript. 

ω Agree to abide by the NBCOT Practice Standards/Code of Conduct 

ω Attain a passing score on the NBCOT certification exam 

See more at www.nbcot.org/certification-candidates-eligibility 

Once a passing score on the NBCOT has been met, students must apply to the Board of Occupational Therapy. See application 
information at www.bot.ca.gov/applicants/application.shtml 

Radiography 

ω Be at least 18 years of age at the time of graduation from the Radiography Program; and 

ω Graduate from an accredited high school or acceptable equivalent (furnish proof). Please see your admissions advisor for 
what would qualify as acceptable equivalent. 

ω Radiography certification candidates must have successfully completed a radiography educational program that is 
accredited by a mechanism acceptable to the ARRT.  

ω Candidates must also demonstrate competency in didactic coursework and an ARRT-specified list of clinical procedures by 
completing the Radiography Didactic and Clinical Competency Requirements. 
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Registered Nurse License 

To practice as an RN in California, you must be licensed by the California State Board of Registered Nursing (BRN). You must 
meet educational requirements, pass a criminal background check, and pass the national licensing examination. 

To apply for licensure: 

ω Obtain an application package and detailed instructions online at the BRN website or by contacting the BRN. 

ω Send your application to the BRN at least 6-8 weeks before graduation. 

ω Have your school send the BRN your transcripts. 

ω Complete a fingerprint background check. 

ω Take and pass the National Council Licensing Examination (NCLEX). The exam is computerized and given continuously 6 
days a week. (New graduates are advised to take the exam soon after graduation because research has shown that there 
is a higher success rate for early test takers compared with those who wait several months.) 

ω Apply for an Interim Permit if you wish to work in a supervised nursing capacity while awaiting the results of your 
examination. 

Further information on becoming licensed may be obtained on the California State Board of Registered Nursing 
website,  www.rn.ca.gov 

State and national licensing and/or certification and registration examinations or processŜǎ ŀǊŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ 
The College will provide students with information regarding test dates, locations, and fees whenever possible.  Students 
should be aware that all test fees, unless stated on the enrollment agreement, are in addition to the tuition paid to the 
College.  Students who choose to participate in state and national licensing and/or certification or registration examinations 
or processes are responsible for paying the sponsoring organizations. 

Students are responsible for confirming their eligibility for any licensing, certification or registration. Additionally, students 
are encouraged to understand any changes or additional requirements that may apply to the licensure, certification or 
registration requirements. 

Certified Dispensing Opticians and/or Contact Lens Technicians 

Although it is not required to work as a Dispensing Optician in California, graduates may pursue certification.  Graduates must 
pass voluntary certification examinations through the American Board of Opticianry (ABO) and/or the National Contact Lens 
Examiners (NCLE). 

Certified Massage Therapists 

Although it is not required to practice in California, graduates may wish to pursue certification. Massage Therapists using 
Ψ/ŜǊǘƛŦƛŜŘΩ ƛƴ ǘƘŜƛǊ ǘƛǘƭŜ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ŎƘƻƛŎŜ ǘƻ ƻōǘŀƛƴ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ǘƘǊƻǳƎƘ the California Massage Therapy Council (CAMTC) 
ŀƴŘ Ƴŀƛƴǘŀƛƴ ǘƘŀǘ ǘƛǘƭŜΣ ƻǊ ƻōǘŀƛƴ ŀ ƭƻŎŀƭ ǇŜǊƳƛǘόǎύ ŀƴŘ ŘŜƭŜǘŜ ǘƘŜ ǘŜǊƳ Ψ/ŜǊǘƛŦƛŜŘΩ ŦǊƻƳ ǘƘŜƛǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ǘƛǘƭŜΦ  aƻǎǘ ƭƻŎalities 
will require municipal licensing to practice, but it varies by city. 
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Certified Medical Assistants 

Although it is not required to work as a Medical Assistant in California, you may pursue the CMA credential.  To do so, you 
must follow the guidelines through the American Association of Medical Assistants (AAMA). 

Certified Surgical Technologists 

Although it is not required to work as a Surgical Technologist in California, graduates may choose to pursue certification. 
Graduates must pass the National Board of Surgical Technology and Surgical Assisting (NBSTSA) national Certified Surgical 
Technologist examination. 

Licensed Radiologic Technologists: 

In order to work as a radiologic technologist, graduates must pass the American Registry of Radiologic Technologists (ARRT) 
certification exam to become licensed by the ARRT and California Department of Public Health, Radiologic Health Branch. 

Licensed Vocational Nurses 

In order to work as a vocational nurse, graduates must pass the NCLEX-PN (National Council Licensure Examination) exam to 
become licensed by the California Board of Vocational Nursing and Psychiatric Technicians. 

Occupational Therapy Assistants 

In order to work as an Occupational Therapy Assistant in the state of California, all applicants for OTA licensure must qualify 
for and pass the National Board for Certification in Occupational Therapy (NBCOT). After successful completion of this exam, 
the individual will be a Certified Occupational Therapy Assistant (COTA). Most states require licensure in order to practice and 
licenses are usually based on the results of the NBCOT Certification Examination. 

Pharmacy Technicians 

To work as a pharmacy technician in California, graduates must possess and keep current a registration/license as a pharmacy 
technician.  The Pharmacy Technician Certification Board administers national certification examinations. Certification is 
voluntary in most states, but is required by some states and employers. California requires Registration only. 

Physical Therapist Assistants 

In order to work as a Physical Therapist Assistant in the state of California, all applicants for PTA licensure must qualify for and 
pass the National Physical Therapy Examination (NPTE) Physical Therapist Assistant Examination and the California Law 
Examination (CLE), which relates to the practice of physical therapy in California. 

Registered Dental Assistants 

Although it is not required to work as a Dental Assistant in California, graduates may pursue the RDA credential. Graduates 
must successfully pass a hands-on practical examination performed on a typodont and successfully pass a State computerized 
written examination (including law and ethics) through the Dental Board of California. 
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Registered Health Information Technicians 

Although not required to work as a Health Information Technician in California, graduates may seek the RHIT credential. 
Graduates must pass the Commission on Certification for Health Informatics and Information Management (CCHIIM) 
examination 

Registered Respiratory Therapists 

In order to work as a Respiratory Therapist in California, graduates must pass the Registered Respiratory Therapist (RRT) 
exam, comprised of the WRTT and the CSE exams which are both administered by the National Board of Respiratory Care 
(NBRC). 
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tǊƻƎǊŜǎǎ ŀƴŘ ǉǳŀƭƛǘȅ ƻŦ ǎǘǳŘŜƴǘǎΩ ǿƻǊƪ ƛƴ ǘƘŜ ŘƛǇƭƻƳŀ ǇǊƻƎǊŀƳǎ ŀǊŜ ƳŜŀǎǳǊŜŘ ōȅ ŀ ǎȅǎǘŜƳ ƻŦ ƭŜǘǘŜǊ ƎǊŀŘŜǎ ŀƴŘ ƎǊŀde 
percentages as shown below. Progress reports are issued to students at the completion of each module for diploma programs 
or each term for degree programs. Grades are based on the quality of work as shown by learning deliverables as indicated on 
the module or course syllabus. 

Grading Scale 

A 90-100 A 90-100 A 90-100 Yes Yes Yes 4.00 

B 80-89 B 80-89 B 82-89 Yes Yes Yes 3.00 

C 70-79 C 75-79 C 78-81 Yes Yes Yes 2.00 

D 60-69 (Fail) D 70-74 (Fail) D 73-77 (Fail) No Yes Yes 0.00 

F 0-59 (Fail) F 0-69 (Fail) F 0-72 (Fail) No Yes Yes 0.00 

I Incomplete I Incomplete I Incomplete No Yes No N/A 

Pass    Pass   Pass    Yes Yes No N/A 

Fail   Fail   Fail   No Yes No N/A 

TC Transfer TC Transfer TC Transfer Yes Yes No N/A 

W Withdraw  W Withdraw W Withdraw No Yes No N/A 

AU Audit AU Audit AU Audit No No No No 

 **   Repeated 
Course 

**    Repeated 
Course 

 **   Repeated 
Course 

No Yes No N/A 

* For grade scales prior to 1/1/2014 please refer back to the catalog in effect at the time the grade was issued. 

NOTE: A student who fails to achieve a passing grade in the clinical portion of a course cannot progress in the program. 
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Incomplete Grades 

An "incomplete" cannot be given as a final grade.  At the 
end of ŀ ƳƻŘǳƭŜ ƻǊ ŎƻǳǊǎŜΣ ǎǘǳŘŜƴǘΩǎ ŦŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭŜǘŜ 
the required class work, clinical hours, assignments and/or 
tests will result in an incomplete grade. Students may, 
with the instructor's approval, be granted a maximum 
extension of 14 calendar days to earn a passing grade. If 
the final grade results in a failing grade, the module or 
course must be repeated in its entirety. If the module or 
ŎƻǳǊǎŜ ŦƻǊ ǿƘƛŎƘ ǘƘŜ άLέ ƎǊŀŘŜ ǿŀǎ ƎƛǾŜƴ ƛǎ ŀ ǇǊŜǊŜǉǳƛǎƛǘŜΣ 
the student will be dropped from the subsequent module 
or cƻǳǊǎŜΦ Cƛƴŀƭ ƎǊŀŘŜ ŜŀǊƴŜŘ ǿƛƭƭ ōŜ ǇƻǎǘŜŘ ŦƻǊ ŀƴȅ άLέ 
grades that are not remediated. 

Pass/Fail Grades 

For Vocational Nursing Programs at Los Angeles, Orange 
County, and Ontario Campuses, and Physical Therapist 
Assistant program: 

Non- Credit courses (VN500 and PTA260) must be 
taken and passed in order to graduate from the 
respective program. 

Withdraw Grades 

A student who withdraws after attending any portion of a 
module or course will receive a grade of "W" or 
²ƛǘƘŘǊŀǿŀƭ ƻƴ ǘƘŜƛǊ ǘǊŀƴǎŎǊƛǇǘΦ  ¢ƘŜ ά²έ ƎǊŀŘŜ ƛǎ ŀ 
ǇŜǊƳŀƴŜƴǘ ƳŀǊƪ ǿƛǘƘ ƴƻ ƎǊŀŘŜ Ǉƻƛƴǘǎ ŀǎǎƛƎƴŜŘΦ ά²έ 
grade for the module or course will not be included in the 
calculation of the CGPA for SAP. Withdrawal credits are 
counted as attempted, but not earned and will be 
included in the calculation of the rate of progression in 
determining SAP. 

In the Vocational Nursing and Dental Assisting programs, 
all withdrawal clock hours are counted as attempted, but 
not earned and will be included in the calculation of the 
rate of progression in determining SAP, regardless of the 
point of withdrawal. 

Repeated Modules or Courses 

{ǘǳŘŜƴǘǎ ǿƘƻ Řƻ ƴƻǘ ŀŎƘƛŜǾŜ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ 
better in any course or module are considered to have 
failed that course or module and must repeat it.  When 
students repeat a failed course or module, the grade 
received is used to calculate the cumulative GPA. Both the 
original and repeat attempts will be counted in rate of 
progress calculations.  If repeating the course or module is 
required, the length of the program must not exceed 150 
percent of the published program length.  Students may 

repeat a failed course or module only once.  Additionally, 
ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ǊŜǇŜŀǘ ŀ ŎƻǳǊǎŜ ƻǊ ƳƻŘǳƭŜ ƛǎ ƻƴ ŀ άǎŜŀǘ 
availŀōƛƭƛǘȅέ ōŀǎƛǎΦ  ! ǎǘǳŘŜƴǘΩǎ ǘǊŀƛƴƛƴƎ Ƴŀȅ ōŜ ƛƴǘŜǊǊǳǇǘŜŘ 
if the course or module to be repeated is not available 
until a later date. 

Degree students repeating courses will be charged the per 
credit cost for each repeated course. 

Satisfactory Academic Progress (SAP) 
Requirements 

Satisfactory Academic Progress (SAP) is defined as the 
successful progression through an academic program. 
Every student must maintain satisfactory academic 
progress in order to remain enrolled at the college, and to 
remain eligible to receive federal financial aid. All students 
are expected to meet the minimum standards of SAP 
required for the program of study. SAP is measured in two 
ways: 

     1. Qualitative- Cumulative Grade Point Average 
(CGPA) 

Students must meet minimum CGPA 
requirements at specific points throughout the 
program. Only those credits required in the 
ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŀǊŜ ǳǎŜŘ ƛƴ ǘƘŜ /Dt! 
calculation. 

     2. Quantitative- Rate of Progress (ROP) 

A student must maintain the minimum ROP 
requirements at specific points throughout the 
program. The rate of progress percentage is 
calculated by dividing the credits or hours earned 
by the credits or hours attempted. Only those 
credits or hours required in the ǎǘǳŘŜƴǘΩǎ 
program of study, including transfer credits, are 
used in the ROP calculation. 

In order for a student to be considered to be making 
academic progress, both SAP standards will be reviewed 
at the end of each grading period, and the student must 
be progressing in accordance with the tables below. 

ASSOCIATE DEGREE PROGRAMS 

Credits ROP CGPA 

0-24 50% 1.0 

25-48 60% 1.5 

49+ 66.67% 2.0 
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DIPLOMA PROGRAMS (CREDIT) 

Credits ROP CGPA 

0-12 50% 1.0 

13-24 60% 1.5 

25+ 66.67% 2.0 

 

DIPLOMA PROGRAMS (CLOCK) 

Hours ROP CGPA 

0-160 50% 1.0 

161-320 60% 1.5 

321+ 66.67% 2.0 

 

VOCATIONAL NURSING PROGRAM 

Hours ROP CGPA 

0-372 50% 1.0 

373-744 60% 1.5 

745+ 66.67% 2.0 

Maximum Timeframe 

Students are expected to complete their program within 
150 percent of the published length of the program (or 1.5 
times the number of credits or hours in their program). 
ROP calculations help assure that students will complete 
their programs within the maximum time frame. 

Effect of Transfer Credit on SAP 

Transfer credit awarded by the college has no effect on 
CGPA calculations for SAP, but does effect the ROP 
calculation. Transfer Credits are also included in the 
maximum timeframe calculation. 

Effect of Program Change on SAP 

Students who change programs will only have credits and 
grades that are applicable to the new program (including 
transfer credits) calculated in SAP and Maximum 
Timeframe. Any credits that were previously taken that 
ŀǊŜ ƴƻǘ ǇŀǊǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜǿ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ǿƛƭƭ 
not be used in the calculations. 

Warning and Probation Periods 

Every student will have their CGPA and ROP calculated 
after each grading period, 

ω The first grading period in which a student falls below 
the minimum SAP standards outlined above, the 
student will be placed on SAP Warning. If the student 
meets or exceeds the standards the following grading 
period, the student will be moved to SAP Met. If not, 
the student will be moved to SAP Probation. Should 
the student wish to remain in school and receiving 

federal financial aid, the student must successfully 
complete the appeal process. 

ω A student that has progressed to SAP Probation will be 
moved to SAP Met if the student proceeds to meet or 
exceed the standards the following grading period. If 
not, the student will be moved to SAP Dismissal and 
dismissed from school unless the conditions of an 
academic plan were successfully met. 

ω A student that has progressed to SAP Dismissal will be 
moved to SAP Met if the student proceeds to meet or 
exceed the standards the following grading period. If 
not, the student will remain on SAP Dismissal and 
dismissed from school unless the conditions of an 
academic plan were successfully met. 

Students will be dismissed at the end of any grading 
period in which it has been determined that it is 
mathematically impossible for the student to meet the 
minimum requirements. 

While in SAP Warning the student is considered to be 
making Academic Progress, and will remain eligible to 
receive federal financial aid. While in SAP Probation or 
SAP Dismissal (with an approved appeal and or academic 
plan) the student is considered to be making Academic 
Progress and will remain eligible to receive federal 
financial aid. Students not making Satisfactory Academic 
Progress are required to participate in any advising and 
tutoring that are considered to be necessary by the 
college. Failure to participate may result in Dismissal 
regardless of CGPA or ROP. 

Students on SAP Probation, SAP Dismissal and who have 
been dismissed for exceeding Maximum Timeframe are 
not eligible to change programs. 

Appeal Process 

Any student who has been placed SAP Probation or SAP 
Dismissal may appeal if special or mitigating 
circumstances exist. All appeals must be submitted in 
writing within five (5) calendar days of receiving 
notification of the dismissal. All appeals must explain the 
circumstances which affected their academic 
performance, how the circumstance has been resolved so 
ƛǘ ǿƛƭƭ ƴƻǘ ƘŀǾŜ ŀƴȅ ŦǳǘǳǊŜ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
Academic Progress, additional documentation may be 
required. The decision of the college is final and may not 
be further appealed. 

Reinstatement 

A student may appeal to return to the college if they were 
previously dismissed for not meeting SAP. The appeal 
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should include information about the circumstances 
which affected their academic performance, how the 
circumstance has been resolved so it will not have any 
ŦǳǘǳǊŜ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎΦ ¢ƘŜ 
student should also include reasons for why they should 
be readmitted. Many factors will be reviewed when 
determining whether or not a student should be 
readmitted, including academic performance, attendance, 
life changes, and account balance. 

Students have the right to appeal decisions made and 
policies enforced by the College. Appeals may be 
requested based upon the following circumstances: 

ω Final grades 

ω Attendance 

ω Enforcement of College policies resulting in a change 
in status or disciplinary action 

Appeal of a final grade or attendance: 

ω Students disputing a final grade or attendance must 
first meet with or email the instructor within five 
business days of the last scheduled class day. 

ω The student must provide evidence substantiating the 
request. 

ω The instructor must review, make a determination, 
and meet with the student to communicate the 
decision within three business days. 

ω ¢ƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ŀǇǇŜŀƭ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŘŜŎƛǎƛƻƴ ŀƴŘ 
must email or turn in the hard copy of the appeal to 
the Program Director within three business days of the 
ƛƴǎǘǊǳŎǘƻǊΩǎ ŘŜŎƛǎƛƻƴΦ 

ω The Program Director must review, make a 
determination, and meet with the student to 
communicate the decision within three business days. 

ω The decision of the Program Director is final. 

Appealing enforcement of College policies: 

ω Students disputing a decision based on enforcement of 
College policies resulting in a status change or 
disciplinary action must appeal in writing within five 
business days of the decision and submit 
documentation to the Director of Education. 

ω An appeals panel will be convened within three 
business days of receipt of the appeal. 

ω An appeals panel will review, make a determination, 
and meet with the student within three business days. 

ω tǊƛƻǊ ǘƻ ǘƘŜ ŀǇǇŜŀƭ ǇŀƴŜƭΩǎ Ŧƛƴŀƭ ŘŜŎƛǎƛƻƴΣ ǎǘǳŘŜƴǘǎ Ƴŀȅ 
choose to appear to present additional information. 

To be eligible for graduation, a student must: 

ω Pass all modules or courses; 

ω Complete all required clinical and externship training 
hours and meet all objectives evidenced by 
satisfactory evaluations; 

ω Complete the program within maximum time frame 
allowed; 

ω Be in good financial standing with the College and 
attend all graduate/financial aid exit interviews; 

ω tŀǎǎ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ŜȄƛǘ ŜȄŀƳƛƴŀǘƛƻƴΣ ƛŦ ŀǇǇƭƛŎŀōƭŜΦ 

The College measures its programs in quarter credits and 
clock hours, as delineated in the program information. 
Both methods of measurement are provided to assist in 
comparing the program length to other instiǘǳǘƛƻƴǎΩ 
programs. 

Quarter credits are defined as follows: 

ω For lecture classes, one quarter credit is equal to 10 
clock hours. 

ω For laboratory classes, one quarter credit is equal to 
20 clock hours. 

ω For externship or clinical experiences, one quarter 
credit is equal to 30 clock hours. 

Semester credits are defined as follows: 

ω For lecture classes, one semester credit is equal to 15 
clock hours. 

ω For laboratory classes, one quarter credit is equal 
to 30 clock hours. 

ω For externship or clinical experiences, one quarter 
credit is equal to 45 clock hours. 

Clock hours are defined as follows: 

ω A clock hour is a minimum of 50 minutes in which 
lectures, demonstrations, and similar class activities 
are conducted. 
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ω The number of students in a classroom or laboratory 
may vary based upon programmatic requirements, 
number of instructors and instructional assistants 
assigned to the class. 

ω Typical classroom lecture settings range from 
approximately 20 to 75 students. Typical laboratory 
settings range from approximately 10 to 25 students. 

ω Students enrolled in the College are not offered non-
credit or remedial coursework. 

The College emphasizes the need for all students to 
attend classes on a regular and consistent basis. Regular 
attendance and punctuality will help students develop 
good habits and attitudes necessary to compete in a 
highly competitive job market. 

Students are encouraged to schedule medical, dental, and 
personal appointments before or after school hours and 
should notify the Instructor if they plan to be tardy or 
absent.  Regardless of reason, a student will be counted as 
absent or tardy if time in class is missed. All absences will 
impact attendance requirements. 

Students are responsible for understanding the 
attendance requirements and the impact of any absences 
on successful completion of a particular module or course 
and the entire program. 

General Attendance Requirements* 

ω Attendance is recorded for all programs and is tracked 
by minutes in the scheduled class, lab or clinical 
session. This includes absence from the entire session, 
late arrival (tardy), and early departure. 

ω Students absent for 20% of any module or course will 
receive a verbal warning. 

ω Student absent for 30% of any module or course will 
receive a written warning and verbal advisement. 

ω Students absent for 50% or more of any module or 
course will fail that module or course and will be 
required to repeat the module or course in its entirety. 

ω Students absent for 10 consecutive scheduled class 
days, whether within a module or course or between 
consecutive scheduled modules or courses will be 
dropped from the program. 

ω Students must make up all absences that occur during 
externship or clinical experiences to ensure that all 
required hours are completed prior to graduation. 

ω Students are not permitted to make up absences in 
the didactic or laboratory portion of their program, 
with the exception of those enrolled in Vocational 
Nursing and Dental Assisting as required by State 
regulation for the VN and DA programs. 

ω Regardless of program, students are responsible for 
make-up work and assignments. 

*NOTE: Program specific requirements (see below) 
supersede any general attendance requirements. 

Attendance Changes: 

ω Only alleged errors in the attendance record will be 
considered for appeal. 

ω Students must appeal any alleged errors in the 
attendance record within 5 business days of the last 
scheduled class date for the module or course in 
question. See Appeals Policy and Procedure for details 
of appeals.  

ω Students are required to provide documentation to 
substantiate any requested attendance change.  

ω No changes to the attendance record will be permitted 
after 14 calendar days of the last scheduled class date 
for the module or course in question. 

Program Specific Requirements 

ω Students are expected to attend all classes and clinical 
learning experiences. Ultimately, 100% of the clock 
hour credits must be accounted for, so any absences 
must be made up in order to pass the current module. 

ω Students must complete all required hours for 
externship modules or clinical courses to meet 
graduation requirements.  

ω Make-up hours in the Dental Assisting program must 
be completed on campus in the scheduled module or 
course.  

ω Students may not make up more than 20 hours in any 
module. 

ω Students are expected to attend all classes and clinical 
learning experiences. Ultimately, 100% of the clock 
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hour credits must be accounted for, so any absences 
must be made up in order to pass the current module 
and prior to advancing to the subsequent module. 

ω Make-up hours in the Vocational Nursing program 
must be completed on campus, laboratory, or at the 
assigned clinical sites.  

ω Students must complete all required hours for 
externship modules or clinical courses to meet 
graduation requirements.  

ω Students are expected to attend all classes and clinical 
learning experiences. Ultimately, 100% of the clock 
hour credits must be accounted for, so any absences 
must be made up. For courses that last from one to 
nine weeks, a warning will be issued after just one 
absence. For those courses that last ten to sixteen 
weeks, the warning is issued after the second absence. 
Continued absenteeism may result in dismissal from 
the program. 

1. Attendance and punctuality is expected in all classes 
and clinical sessions. 

2. άbƻ /ŀƭƭκbƻ {Ƙƻǿέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŦŀƛƭǳǊŜ ǘƻ ǊŜǇƻǊǘ ǘƻ 
class and/or clinical area as scheduled without 
appropriate and timely notification to the instructor. 

3. Should an emergency arise, timely notification is 
defined as 60 minutes before the start of 
theory/clinical. 

4. Absences and tardiness will be evaluated on a case-by-
case basis as to whether the student will be retained 
or terminated from the program. Contagious illnesses, 
the demise of a family member, and equally 
catastrophic reasons for absences will be taken into 
consideration for student retention. Documentation 
supporting absence or tardy must be provided to the 
Director of Nursing. 

A tardy equates to partial attendance and is unacceptable 
given the clock-hour nature of the Vocational Nursing 
program. Two tardies equals one absence. When a 
student has a second tardy, a written warning will be 
issued. Continued tardiness will result in progressive 
disciplinary action. A student may be terminated for 
excessive tardiness. 

1. Any student arriving up to ten minutes past the 
scheduled start of theory will be considered tardy. 

2. A student who arrives beyond ten minutes for theory 
is also considered tardy but will be admitted into the 
room only when the class is given a break. 

3. A student who arrives late (i.e., any time after the 
published class start time) for a scheduled clinical 
rotation will be sent to the Director of Nursing who 
will determine if the student should be sent home and 
considered absent from clinical. Based on the decision 
of the Director, a student may be required to make up 
all clinical hours for that day. 

4. If a student returns late from a break or leaves early, 
the student is considered tardy and will be required to 
make up the time missed. 

5. If a student does not attend post-conference after the 
clinical experience, the student is considered absent 
and will be required to make up all clinical hours for 
that day. Emergency situations preventing attendance 
at post-ŎƻƴŦŜǊŜƴŎŜ ǿƛƭƭ ōŜ ǊŜǾƛŜǿŜŘ ŀǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
discretion, with approval by the Director of Nursing, 
and the student will still be required to make up the 
missed time. 

Blended Modules/Courses/Programs 

Attendance, punctuality, and participation are expected in 
all classes and learning experiences. Students enrolled in 
programs offering a blended delivery format should plan 
to attend all scheduled class sessions: 

ω Online attendance ς To demonstrate/document 
online attendance in a blended module/course, a 
student must submit at least one gradable activity for 
each online day scheduled for the week. A gradable 
activity includes but is not limited to the posting of a 
response to threaded discussion (i.e., initial post and 
responses to two other student posts), electronic 
submission ƻŦ ŀ Ŏƭŀǎǎ ŀǎǎƛƎƴƳŜƴǘ ǘƻ ǘƘŜ άŘǊƻǇ ōƻȄΣέ 
electronic submission of a test/exam, or any other 
course-related activity that is graded. The online class 
week runs for 7 calendar days beginning on the first 
day of the module or course at 12 AM PST and ends on 
the 7th day of the module or course at 11:59 PM PST, 
unless otherwise indicated. Failure to maintain regular 
online attendance may result in dismissal from the 
module/course/program. 

ω On-ground attendance ς Students are expected to 
physically attend scheduled on-ground class sessions. 
In the event of absence from a scheduled class session, 
ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ 
instructor immediately for instructions regarding how 
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to make up any assignment(s) from the missed 
class(es). 

ω Students absent from 50% or more of the 
scheduled class sessions will fail the 
module/course and will be required to repeat the 
module/course in its entirety.  

ω Chronic late arrival for and/or early departure from 
scheduled class sessions (including return from 
scheduled class breaks) are unacceptable and may 
result in progressive disciplinary action, including 
dismissal from the module/course/program.  

As unforeseen, extenuating circumstances may result in 
ŀōǎŜƴŎŜκǘŀǊŘƛƴŜǎǎ ōŜȅƻƴŘ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭΣ ǎǳŎƘ 
instances will be considered by the instructor on a case-
by-case basis. 

Students are required to make up all assignments and 
work missed as a result of absences.  Arrangements to 
take tests and/or quizzes missed because of an absence or 
ǘŀǊŘȅ Ŏŀƴ ƻƴƭȅ ōŜ ƳŀŘŜ ǿƛǘƘ ǘƘŜ LƴǎǘǊǳŎǘƻǊΩǎ ŀǇǇǊƻǾŀƭΦ 

Regardless of the completion of make-up work, late or 
missing attendance in a scheduled class will be counted as 
tardy or absent. Hours of make-up work will not be 
accepted as hours of class attendance. Make-up hours in 
clock hour programs must be done on campus or on 
clinical or externship sites. Clinical and externship hours 
must be completed at an assigned clinical or externship 
site, arranged through the Program Director. 

Refer to the program handbook for details regarding the 
make-up policy for particular programs. 

Outside preparation and study time, in addition to regular 
classroom activities, is required to complete the class 
assignments. The type of outside preparation will vary by 
module or course and may take the form of homework 
assignments, projects, reading and required studying. The 
amount of time spent for outside preparation will vary 
according to individual student abilities and complexity of 
the assignments.  Students are responsible for reading all 
study materials issued by their instructors and must turn 
in homework assignments at the designated time. 

Externship and clinical experiences required in some 
programs enable students to work with patients/clients to 

apply the competencies and practices learned in the 
classroom. Students participating in externship and clinical 
experiences work under the supervision of a qualified 
assigned preceptor, as determined by College faculty, in 
participating sites and under the general supervision of 
College staff. Students are evaluated by supervisory 
ǇŜǊǎƻƴƴŜƭ ŀƴŘ ŜǾŀƭǳŀǘƛƻƴǎ ŀǊŜ ǇƭŀŎŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 
permanent records. Externship and clinical guidelines and 
requirements for each program may be obtained from the 
Program Director. 

The following applies to all students who are required to 
complete externship or clinical experiences: 

1. Students are expected to meet all host site 
requirements. 

2. Site assignments are determined by the College. 
Students may be terminated from the program if they 
refuse the clinical or externship site assignment. 

3. Externship and clinical sites are selected to meet the 
objectives of the program. Students are required to 
travel to the clinical site. In many cases, this may 
require travel that is a greater distance than the 
ǎǘǳŘŜƴǘΩǎ ŎƻƳƳǳǘŜ ǘƻ ǘƘŜ ŎŀƳǇǳǎΦ 

4. Site locations within a specified distance from the 
ŎŀƳǇǳǎ ƻǊ ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ƘƻƳŜ Ŏŀƴƴƻǘ ōŜ 
guaranteed. 

5. The College reserves the right to re-assign site 
assignments and locations as needed to ensure that 
program requirements are met. 

6. Students must arrange and pay for their own 
transportation to and from their assigned clinical or 
externship experience, including any parking charges 
at the host site. 

7. Students should expect the hours and days to vary 
depending on the host site. Shifts on externship or 
clinical experience can range up to 12 hours, occurring 
any hour of the day, afternoon, or evening and any day 
of the week. 

8. If students are going to be absent from their clinical or 
externship site, they are required to notify their 
designated supervisor and the applicable College staff 
member. 

9. Students must make up all absences that occur during 
clinical or externship experiences to ensure that the 
required hours are completed prior to the end of the 
scheduled period. 
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10. Students enrolled in a program that requires an 
externship are expected to immediately begin that 
portion of their program, upon successful completion 
of all classroom requirements. 

11. Externship students are encouraged and should be 
prepared to participate in their externship training on 
a full-time basis (30-40 hours per week). 

12. {ǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ŀōƛŘŜ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
Conduct Policy at all times while on externship or 
clinical, as well as the policies and procedures of the 
site.  

Field trips to program-related medical clinics, laboratories, 
hospitals, businesses and manufacturing facilities may be 
scheduled by the instructor and/or Program Director. The 
purpose of field trips is to introduce students to the career 
field in their area of study and to augment classroom 
instruction. Guest lectures and speakers may be 
scheduled to reinforce classroom training. 

A leave of absence (LOA) may be granted in the case of 
extenuating circumstances that may require students to 
interrupt their education. The LOA must be requested by 
the student and approved by the College, in accordance 
ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ [h! ǇǊƻŎŜŘǳǊŜΦ 

Examples of extenuating circumstances that may qualify a 
student for LOA include: 

ω military duty; 

ω serious injury or illness of a student that prevents the 
student from attending school; 

ω serious injury or illness of a family member that 
prevents the student from attending school; 

ω death in the immediate family; 

ω maternity; 

ω jury duty; or 

ω extenuating circumstances as approved by the 
/ƻƭƭŜƎŜΩǎ /ŀƳǇǳǎ 5ƛǊŜŎǘƻǊΦ 

Effect of Leave of Absence on Student Financial 
Aid for Degree Programs 

For degree program students, a leave of absence is not 
considered an official leave of absence under federal Title 
IV regulations. When a student takes an institutional LOA, 

the student will be considered ineligible for Title IV 
purposes. As a result, a return to Title IV calculation will 
be done and the student will be reported to his or her 
lender as less than half time enrolled. The time on a LOA 
will be counted against the six month grace period for 
entering repayment on the federal financial aid loans. The 
student will enter repayment, if the student does not 
return from leave within six months. 

Leave of Absence Procedure 

Students must submit a written request for a LOA to the 
Program Director. The Program Director and Director of 
Education will review the student's eligibility for a LOA 
and ensure that all information and documentation has 
been provided. 

There must be a reasonable expectation that the student 
will return from the LOA in the period indicated, in order 
for a LOA to be granted. The student will be informed, in 
writing, of the decision to grant or deny the request for 
LOA by the Director of Education. 

Prior to the beginning of a LOA, the student must meet 
with the Financial Aid Department to determine the 
financial aid implications of taking a LOA. 

Additional Provisions 

ω Students may not exceed 180 calendar days on LOA 
within a continuous 12 month period. 

ω Students in the VN program and AOS degree programs 
will not be eligible for LOA during the first term of the 
program. 

ω If an LOA occurs anytime during a module or course in 
progress, students may be required to retake those 
courses in their entirety. Students will receive a W 
grade for such module or courses. 

ω Students will not be eligible for any financial aid while 
on LOA and may be required to complete additional 
financial aid documents. 

ω Students who fail to return from LOA on the scheduled 
date will be dismissed from the program. This may 
impact a student's loan repayment obligations. 

ω Students making tuition payments to the College 
remain under that obligation during a LOA. 

ω If a student who has received Title IV loans fails to 
return from a LOA, the Federal loan grace period 
begins retroactively from the date the leave began 
(see above Effect of Leave of Absence on Student 
Financial Aid for Degree Programs). 
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ω If students do not return following the LOA period, the 
College must apply its refund policy in accordance with 
state and federal guidelines (see above Effect of Leave 
of Absence on Student Financial Aid for Degree 
Programs).. 

ω The Department of Veterans Affairs will be notified 
immediately if a Veterans Affairs student is granted a 
LOA. 

ω Serious injury or illness: 

ω Student must provide medical documentation or 
attestation stating the student is unable to attend 
school and the date upon which the student is 
expected to return to school. 

ω Student must provide medical documentation or 
attestation stating the student must be available to 
care for the family member and the date the 
student is expected to return to school. 

ω Jury Duty: Students selected to serve on a jury are 
eligible to request a LOA. Students must provide 
official court documents stating the time of service 
required of the student prior to a LOA being granted. 

ω Extenuating circumstances: Students encountering 
other extenuating circumstances not listed above may 
apply for a LOA by providing documentation of the 
circumstances. The determination of whether these 
circumstances are appropriate grounds for a LOA are 
at the discretion of the College. 

ω Class size limitations: the Vocational Nursing program 
may deny LOA requests in the second term of the 
program at the discretion of the VN Director of 
Nursing and Executive Director/Campus Dean. 

ω Students in an accelerated track of a program that 
request a LOA may be required to return to a standard 
schedule based on course and seat availability. Tuition 
will be applied accordingly. 

ω The College will provide students with a tentative 
schedule based on the estimated return date. 
Schedules cannot be guaranteed and students may 
have to return to a different session depending on 
course availability. 

A student is subject to termination for violating any of the 
following: 

ω Failure to maintain satisfactory academic progress 

ω CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀǘǘŜƴŘŀƴŎŜ ǇƻƭƛŎȅ 

ω CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƴŘǳŎǘ ǇƻƭƛŎȅ 

ω Failure to meet financial obligations to the College 

ω Failure to fully comply with program, clinical and/or 
externship requirements 

ω Failure of the same course or module twice 

ω Violation of any of the conditions as set forth and 
agreed to in the Enrollment Agreement 

ω Students are expected to complete their program 
within 150 percent of the published length of the 
program (or 1.5 times the number of credits or hours 
in their program). ROP calculations help assure that 
students will complete their programs within the 
maximum time frame. 

Students who have begun their training and wish to 
transfer to another program must seek permission from 
the Program Director. Students are required to meet with 
the Financial Aid Office before a program transfer may be 
granted. 

Students transferring to a completely new program will be 
dropped from the current program and enrolled into the 
new program as a new student under the current catalog 
and new enrollment agreement. 

Students transferring into a different program session, for 
example from day to evening weekend, will be transferred 
and charges will be adjusted accordingly. 

Students who have started their training at one ACC 
campus who wish to transfer to another ACC campus to 
complete the same program must receive clearance from 
both campuses. The initial approval will be granted by the 
Program Director and final approval will be granted by 
Director of Education or Campus Dean. Transfers between 
the Los Angeles, Orange County, or Long Beach campuses 
allow tƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀƴŘ ōŀƭŀƴŎŜǎ ǘƻ ǘǊŀƴǎŦŜǊΦ 
Transfers to or from the Ontario campus will require 
students to meet with admissions, to complete a new 
enrollment agreement under the current catalog, and to 
reapply for financial aid for the remainder of the program. 
Transfers to or from the Lynwood campus will be 
evaluated on a case-by-case basis due to the format of the 
curriculum offered. All credits attempted and earned at 
any ACC campus will be considered in measuring the rate 
of completion for SAP and maximum timeframe. 
Satisfactory arrangements to pay outstanding balances 
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existing at the time of transfer must be approved by the 
Campus Executive Director or Campus Dean. 

Students who have started their training at one ACC 
campus who wish to transfer to another ACC campus to 
complete the new program must receive clearance from 
both campuses. 

Students who wish to withdraw from the College should 
contact their Program Director and are strongly 
encouraged to meet with the Financial Aid Office. 
Regardless of the circumstances of withdrawal or the date 
of notification to the College, the official withdrawal date 
is the last date of class attendance. 

In some cases, students wishing to re-enter may be 
required to appeal for readmission. This appeal must be 
approved by an appeals committee comprised of faculty 
and/or staff as deemed appropriate by the College. 

Re-entering students may be required to complete 
competency testing to determine their ability level before 
being approved for re-entry.  Students may be required to 
repeat previous modules or courses for which they 
received credit if they cannot demonstrate competency. 
These repeated modules or courses may not be eligible 
for Title IV funding.  All current and prior coursework will 
be counted towards the maximum timeframe of the 
program. The ability to re-enter the College is on a seat 
availability basis. 

Student Re-entries: 

ω Students who drop voluntarily and who wish to re-
enter may initiate the process with an admissions 
representative.  

ω Admissions will coordinate the re-entry process for the 
student.  

ω Financial Aid Office will review and approve/deny the 
re-entry to ensure that any financial aid issues are 
resolved.  

ω Student Resource Center will review and 
approve/deny to confirm that any payment plans are 
current or need revision.  

ω The Director of Education or Program Director, 
without consultation or approval of an appeals 
committee, will review and approve the re-entry 
ensuring:  

ω The student has no conduct or behavioral issues 
which will impede campus operations, security, or 
externship or clinical placement.  

ω There is seat availability to accommodate the 
ǎǘǳŘŜƴǘΩǎ ǊŜ-entry into the next module or course.  

ω The student participates in academic advisement 
with the Program Director if there are issues with 
grades or attendance.  

ω Students in good standing who drop due to 
scheduling or availability of a course or module or 
session change need only the signature of the 
Director of Education to approve the re-entry.  

ω !ǇǇƭƛŎŀƴǘǎ ŀŘƳƛǘǘŜŘ ŀǎ ά!ƭǘŜǊƴŀǘŜ {ǘǳŘŜƴǘǎέ ǘƘŀǘ ŀǊŜ 
cancelled because class capacity has been met may re-
enter without additional requirements when they are 
offered a seat in the next available class within one 
ȅŜŀǊ ƻŦ ǘƛƳŜ ƻŦ ŀŘƳƛǎǎƛƻƴΦ .ŜȅƻƴŘ ƻƴŜ ȅŜŀǊΣ ά!ƭǘŜǊƴŀǘŜ 
{ǘǳŘŜƴǘǎέ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ŎƻƳǇƭŜǘŜ ŀ ƘŜŀƭǘƘ 
examination, background check, and/or drug 
screening.
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The Student Resource Center (SRC) staff is available to provide students with resources that make college life easier. In one 
convenient location, the SRC responds to basic student questions, needs and requests in the areas of academics, finance, and 
co-curricular activities. Students are encouraged to visit the SRC with registrar requests, payment questions and any questions 
regarding transportation, childcare, professional counseling services in the community, and other information, as available, to 
address special concerns that may arise while attending the College. 

All new students attend an orientation session prior to the 
first day of class. Students will be informed of the date 
and time of the scheduled orientation during the 
enrollment process. 

Students enrolled in the following programs also have 
specific orientation requirements: 

ω Associate of Science Degree in Nursing 

ω Associate of Occupational Science in Radiography 

ω Associate of Occupational Science in Respiratory 
Therapy 

ω Associate of Occupational Science in Surgical 
Technology 

ω Associate of Occupational Science-Physical Therapist 
Assistant 

ω Associate of Occupational Science-Occupational 
Therapy Assistant 

ω Dental Assisting* 

ω Pharmacy Technician 

ω Vocational Nursing 

*Dental Assisting students are provided with an 
introduction to anatomy, tooth numbering, and universal 
precautions, including instrument sterilization. 

Faculty and staff are committed to assisting students with 
academic advising and tutoring, when needed. Students 
are strongly encouraged to meet with their instructors to 
discuss any academic concerns. 

The College provides tutoring assistance for students 
experiencing academic difficulties, and such students may 
be required to participate in skill reinforcement sessions 
outside of regularly scheduled class time.  Instructors 
make every effort to identify students in need of 
assistance.  Students, however, are urged to take the 

initiative to seek out-of-class help and to discuss their 
difficulties with their instructors or Program Director. 

The College does not maintain or assume any 
responsibility for resident student housing. Approximate 
cost for a one bedroom apartment in the vicinity of our 
campuses range from $1000 - $1500/month. 

The Los Angeles campus has two parking options available 
to students: 

ω Street parking is available near and around the 
College. 

ω Daytime parking is available in a parking lot that is 
located 2 blocks from the College at New Hampshire 
Ave. and Clinton Ave. Evening parking is available in 
ǘƘŜ ōǳƛƭŘƛƴƎΩǎ ƎŀǊŀƎŜ ŦƻǊ ŀ ŦŜŜΦ 

The Orange County campus has free daily parking 
available around the campus and facility expansion 
buildings. 

The Ontario campus has free daily parking available 
around the campus. 

The Long Beach campus has street parking available near 
and around college. 

The Lynwood campus has free daily parking available 
around the campus. 

The College offers its graduates skill refresher courses. 
Courses or modules may be audited at no additional 
charge, subject to space and equipment availability.  The 
cost of any books, supplies, and/or parking will be the 
responsibility of the graduate. Upon requesting a 
refresher course, graduates will meet with the Program 
5ƛǊŜŎǘƻǊ ŦƻǊ ŀƴ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ǘƘŜ ƎǊŀŘǳŀǘŜΩǎ ǎǇŜŎƛŦƛŎ 
needs. In order to audit the course, the graduate must 
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have graduated from the College within the previous 12 
months. 

Graduation ceremonies recognize the efforts of the 
/ƻƭƭŜƎŜΩǎ ƎǊŀŘǳŀǘŜǎΦ  ¦Ǉƻƴ ǎǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘŜƛǊ 
programs, graduates are encouraged to attend a 
graduation ceremony. Graduates who choose to 
participate in the ceremony are required to pay a 
graduation fee for their cap and gown. Graduates must 
also be in financial good standing with the College to 
attend the ceremony. 

The Career Services Department is a vital part of the 
ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳΦ  Although employment 
cannot be guaranteed, the purpose of the department is 
to actively assist students and graduates in obtaining 
desirable employment.  The Career Services Department 
assists students and graduates in a broad range of career 
planning and advising including: interviewing skills and 
follow-up; developing job opportunities through leads and 

networking; the full hiring cycle starting with resumes and 
job applications; and professional attire workshops. 

Students and graduates are strongly encouraged to take 
advantage of every opportunity to work with the Career 
Services Department to sharpen their interviewing and 
presentation skills.  Successful employment assistance is 
dependent upon a mutual, dedicated effort by both the 
graduate and the Career Services Department.  Graduates 
are also encouraged to aggressively seek employment 
opportunities on their own, keep records of their 
contacts, and inform their Career Services Specialist of 
these efforts. 

Employment assistance services are available to all 
students who successfully complete the requirements for 
graduation in their program. Employment opportunities 
may be limited for anyone who has a criminal 
background.  Although a High School Diploma or GED 
(Ability-to-Benefit) may not be a requirement for 
enrollment into your respective program, without a High 
School Diploma or GED (Ability-to-Benefit), your 
employment opportunities may be limited. 

Career assistance is available on an on-going basis to the 
/ƻƭƭŜƎŜΩǎ ƎǊŀŘǳŀǘŜǎΦ 
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Students are expected to maintain a neat, clean 
appearance at all times during their training, both on 
campus and at externship and clinical sites. 

Because a variety of equipment is used during training, 
certain items of clothing, such as shorts and open shoes, 
may not be worn for obvious safety reasons. 

Students are required to wear their designated uniforms 
at all times while attending the program. 

Note:  Individual programs may enforce a more stringent 
dress code policy. Please refer to the respective Student 
Handbook or syllabi for any specific program 
requirements. 

Academic honesty, integrity, and ethics are required of all 
members of the College community. Students are 
expected to conduct themselves in a manner reflecting 
the ideals, values, and educational aims of the College at 
all times. Academic integrity and honorable behavior are 
essential parts of the professionalism that will be required 
well beyond graduation from the College. 

The general public, professional organizations and 
accrediting bodies hold individuals in the health care 
industry to a high standard and expect us to monitor the 
professional behavior of our colleagues. As future health 
care professionals, students at the College have a 
responsibility to follow this model and guide their actions 
to serve the best interest of their fellow students, faculty 
and potential patients by maintaining the highest degree 
of personal and professional integrity. Students are 
representatives of their profession in and out of the 
academic environment. Therefore, allegations of 
misconduct by any student of the College will be taken 
very seriously. 

Work for which students receive credit must be the result 
of their own effort. Acting honorably in an academic 
setting requires more than simple honesty. Academic 
dishonesty takes place whenever a student undermines 
the academic integrity of the College or attempts to gain 
an unfair advantage over others. Examples of honor code 
violations include, but are not limited to: 

1. Cheating 

ω Using unauthorized materials such as books, notes, 
ŎŜƭƭ ǇƘƻƴŜǎΣ t5! ŀŎŎŜǎǎƻǊƛŜǎΣ ƻǊ άŎƘŜŀǘέ ǎƘŜŜǘǎ ǘƻ 
answer examination questions. 

ω Taking advantage of information considered 
unauthorized by an instructor regarding 
examination questions. 

ω /ƻǇȅƛƴƎ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ƘƻƳŜǿƻǊƪΣ ǿǊƛǘǘŜƴ 
assignments, examination answers, electronic 
media, or other data. 

ω Assisting or allowing someone else to cheat. 

ω Failure to report cheating to an academic official of 
the College. 

2. Plagiarism 

ω Representing the ideas, expressions, or materials 
of another without references providing credit. 

ω Paraphrasing or condensing ideas from another 
ǇŜǊǎƻƴΩǎ ǿƻǊƪ ǿƛǘƘƻǳǘ ǇǊƻǇŜǊ ŎƛǘŀǘƛƻƴΦ 

ω Failing to document direct quotations and 
paraphrases with proper citation. 

3. Other forms of academic dishonesty 

ω Fraud, deception, and the alteration of grades, 
attendance, or official records. 

ω Changing examination solutions after the fact, 
inventing, changing or falsifying laboratory data or 
research. 

ω Purchasing and submitting written assignments, 
homework, or examinations. 

ω Reproducing or duplicating images, designs, or 
Web pages without giving credit to the developer, 
artist, or designer. 

ω Submitting work created for another module or 
course without instructor approval. 

ω aƛǎǊŜǇǊŜǎŜƴǘƛƴƎ ƻƴŜǎŜƭŦ ƻǊ ƻƴŜΩǎ ŎƛǊŎǳƳǎǘŀƴŎŜ ǘƻ 
gain an unfair advantage. 

ω Collaborating with another person(s) without 
instructor approval. 

ω Selling or providing term papers, course work, or 
assignments to other students. 
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There are four possible consequences for violating the 
/ƻƭƭŜƎŜΩǎ IƻƴƻǊ /ƻŘŜΥ 

1. Failure of the assignment. 

2. Failure of the module or course. 

3. Expulsion from the College. 

4. Rescinding of a diploma or degree. 

All violations of the Honor Code will be reported to the 
/ƻƭƭŜƎŜΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜΦ LƴŘƛǾƛŘǳŀƭ ǊŜǇƻǊǘǎ 
will also be evaluated in the context of potential patterns 
of dishonesty. The faculty, in conjunction with 
administration, will make a determination of the effect on 
student status and/or course grades resulting from 
substantiated reports of honor code violations. 

Academic dishonesty jeopardizes the quality of education 
provided and depreciates the genuine achievements of 
ƻǘƘŜǊǎΦ Lǘ ƛǎ ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŀŎǘƛǾŜƭȅ ŘŜǘŜǊ ƛǘΦ 
Ignoring the presence of academic dishonesty is not 
acceptable. 

All members of the College community share the 
responsibility and authority to challenge and make known 
acts of apparent academic dishonesty. Students, faculty, 
and staff are all responsible for understanding and 
ǳǇƘƻƭŘƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇƻƭƛŎȅΦ 

If a student witnesses violations of any College policy, the 
College asks that the violation be reported immediately. 
Students who feel uncomfortable talking to the Campus 
Executive Director or Campus Dean should follow the 
process outlined in the Student Grievance Policy. If the 
student prefers to make a confidential report, the Ethics 
Reporting Hotline is available anytime. Call 1-800-448-
1681 or go online to: https://www.integrity-
helpline.com/accwcu.jsp. 

Students must conduct themselves in an orderly and 
considerate manner at all times when on the College 
premises. Students must present for classes in a coherent 
and receptive condition. Any behavior that disrupts the 
College environment, including cheating, harassment, 
fighting, use of profanity, and stealing, is not acceptable 
and may lead to probation, suspension or dismissal from 
the College. 

Use of cell phones is not permitted during any class or lab 
session, at clinical/externship sites, and should be kept to 
a minimum while on campus. Faculty and staff have the 
right to confiscate cell phones used during scheduled 
class, lab or clinical/externship periods. 

In addition, children or other visitors are not allowed in 
class or on campus at any time. 

Note: Programs may have specific conduct policies, and 
violation of those specific conduct policies may result in 
ŘƛǎŎƛǇƭƛƴŀǊȅ ŀŎǘƛƻƴΦ  tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳΩǎ {ǘǳŘŜƴǘ 
Handbook for any specific policies. 

Sexual harassment of students or applicants in any form is 
unacceptable conduct that will not be tolerated.  Sexual 
harassment includes unwelcome sexual flirtations, 
advances or propositions, requests for sexual favors, 
verbal abuse of a sexual nature, subtle pressure or 
request for sexual activities, unnecessary touching of an 
individual, graphic verbal commentaries about an 
individual's body, sexually degrading words, a display of 
sexually suggestive objects or pictures anywhere on 
College property, sexually explicit or offensive jokes, 
physical assault, and other verbal, visual, or physical 
conduct of a sexual nature. 

No student, applicant, faculty member or other employee 
of the College shall threaten or insinuate, either explicitly 
or implicitly, that a student's or applicant's refusal to 
submit to sexual advances will adversely affect that 
person's application, enrollment, grades or educational 
experience.  Similarly, no faculty member or employee 
shall promise, imply or grant any preferential treatment in 
connection with any student or applicant with the intent 
of rewarding for or engaging in sexual conduct. 

Any student or applicant who feels that he or she is a 
victim of sexual harassment by any student, applicant, 
faculty member or other College employee should bring 
the matter to the attention of the Campus Executive 
Director, Campus Dean or Human Resource Administrator 
at the telephone number specified in this catalog.  Any 
questions about this policy or potential sexual harassment 
should also be brought to the attention of the above 
College officials. 

The College will promptly investigate all allegations of 
sexual harassment in as confidential a manner as possible 
and take appropriate corrective action, if warranted. 
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The Family Educational Rights and Privacy Act (FERPA) 
affords students certain rights with respect to their 
education records. 

Review and Correction 

A student has the right to inspect and review his/her 
educational records within 45 days of the day the College 
receives a request for access. Students should submit to 
the Campus Registrar written requests that identify the 
record(s) they wish to inspect. The College official will 
make arrangements for access and notify the student of 
the time and place where the records may be inspected. If 
the records are not maintained by the Registrar, the 
student will be advised of the correct official to whom the 
request should be addressed. If circumstances prevent the 
student from inspecting and reviewing the records in 
person, such as distance or disability, or other 
circumstance, a copy of institutional records may be 
ǇǊƻǾƛŘŜŘ ŀǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻǇǘƛƻƴΦ ! ŎƘŀǊƎŜ ǿƛƭƭ ōŜ ŀǎǎŜǎǎŜŘ 
to the student for such copies. 

A student has the right to request the amendment of 
his/her educational records that the student believes is 
inaccurate or misleading. Students may ask the College to 
amend a record that they believe is inaccurate or 
misleading. They should write to the College official 
responsible for the record, clearly identify the part of the 
record they want changed, and specify why it is inaccurate 
or misleading. If the College decides not to amend the 
record as requested by the student, the College will notify 
the student of the decision and advise the student of his 
or her right to a hearing regarding the request for 
amendment. Additional information regarding the hearing 
procedures will be provided to the student when notified 
of the right to a hearing. 

Disclosure of Educational Records 

Information defined as Directory Information may be 
ǊŜƭŜŀǎŜŘ ǿƛǘƘƻǳǘ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƴǎŜƴǘΦ 

The College defines Directory Information to include: 

ω Name 

ω Address 

ω Phone Number 

ω Email address 

ω Birthday and month 

ω Enrollment Status/Grade Level (e.g. First Term, Second 
Term, etc.) 

ω Date of Graduation 

ω Degrees and Honors Received 

ω Photos 

ω Major Field of Study 

ω Dates of Attendance 

ω Participation in officially recognized activities and 
sports 

ω Most Recent School Attended 

ω A student ID or online user ID (as long as it may not be 
used to access educational records except when in 
ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ǇŀǎǎǿƻǊŘ ƻǊ 
personal PIN) 

Note: ! ǎǘǳŘŜƴǘΩǎ ǎƻŎƛŀƭ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊ Ŏŀƴ ƴŜǾŜǊ ōŜ 
considered Directory Information. 

A student may opt out of Directory Information disclosure 
by submitting a written request to the Registrar within 80 
Řŀȅǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǊǘ ƻŦ ŎƭŀǎǎŜǎΦ 

The student has the right to consent to disclosures of 
personally identifiable information contained in the 
student's education records, except to the extent that 
FERPA authorizes disclosure without consent. 

Generally, schools must have written permission from the 
student in order to release any personally identifiable 
information from a student's education record. However, 
FERPA allows schools to disclose those records, without 
consent, to the following parties or under the following 
conditions (34 CFR § 99.31): 

ω School officials, including teachers, with legitimate 
educational interest, as defined; 

ω Authorized representatives with a legitimate 
educational interest, as defined; 

ω Other schools to which a student is transferring or has 
already transferred; 

ω Specified officials for audit or evaluation purposes; 

ω Appropriate parties in connection with financial aid to 
a student; 

ω Organizations conducting certain studies for or on 
behalf of the school; 

ω Accrediting organizations; 
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ω To comply with a judicial order or lawfully issued 
subpoena; 

ω Appropriate officials in cases of health and safety 
emergencies; and 

ω State and local authorities, within a juvenile justice 
system, pursuant to specific State law 

It is possible, under limited circumstances, that your 
record could be disclosed by one of the parties listed 
above, to another authorized representative with a 
legitimate educational interest. For example, your record 
may be provided to the US Department of Education for 
audit purposes, and the Department could share that 
record with the Office of Inspector General. 

The right to file a complaint with the U.S. Department of 
Education concerning alleged failures by the College to 
comply with the requirements of FERPA. Complaints must 
be filed within 180 days of the alleged violation and 
specify the violation with enough detail to identify the 
referenced violation. The name and address of the Office 
that administers FERPA is: 
                Family Policy Compliance Office 
                Department of Education 
                Independence Avenue, SW 
                ²ŀǎƘƛƴƎǘƻƴΣ 5/ нлнлнπпслр 

The College will maintain a log of all written FERPA record 
requests including the records disclosed and the interest 
of the parties who requested the records. 

!ŘŘƛǘƛƻƴŀƭ C9wt! ƛƴŦƻǊƳŀǘƛƻƴ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
Student Resource Center includes: 

ω Procedures for the inspection and review of records 

ω Procedures for requesting amendment of records 

ω Other related procedures 

Employees of the College are prohibited, under any 
circumstances, to date or engage in any fraternization or 
undue familiarity with students, regardless of the 
ǎǘǳŘŜƴǘΩǎ ŀƎŜ ŀƴŘκƻǊ ǊŜƎŀǊŘƭŜǎǎ ƻŦ ǿƘŜǘƘŜǊ ǘƘŜ ǎǘǳŘŜƴǘ 
may have consented to such conduct. Further, employees 
may not entertain students or socialize with students 
outside of the College environment. Similarly, any action 
or comment by an employee which invites romantic or 
sexual involvement with a student is considered highly 
unethical, in violation of College policy, and may result in 
disciplinary action by the College. 

Inappropriate employee behavior includes, but is not 
limited to: flirting; making suggestive comments; dating; 
requests for sexual activity; physical displays of affection; 
giving inappropriate personal gifts; frequent personal 
communication with a student (via phone, e-mail, letters, 
notes, text messaging, social networks, etc.) unrelated to 
course work or official College matters; giving or accepting 
rides; giving or offering housing; selling or buying anything 
even of nominal value; providing alcohol or drugs to 
students; inappropriate touching; and engaging in sexual 
contact and/or sexual relations. 

We also expect that our students will behave in a 
professional manner towards faculty and staff and will 
follow the same guidelines as are presented here for 
employees.  If a student witnesses or hears of a College 
ŜƳǇƭƻȅŜŜΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀƴ ƛƴŀǇǇǊƻǇǊƛŀǘŜ ǊŜƭŀǘƛƻƴǎƘƛǇ 
with a student, we ask that the incident be reported to 
the Campus Executive Director, Campus Dean or the 
Ethics Hotline immediately. 

Students with complaints/grievances relating to classroom 
matters should first discuss them with their instructor. 
Unresolved complaints/grievances should be directed to 
the Program Director. 

If dissatisfied with response or solution, follow the steps 
below: 

CALL 1-800-956-7832 and ask for the campus you are 
attending. 

ω Level 1: Contact the Director of Education (as 
applicable) and the Campus Executive Director or 
Campus Dean. If dissatisfied with the response or 
solution, go to the next level. 

ω Level 2: Contact the College Administration Vice 
President, Academics or Vice President, Operations. If 
dissatisfied with the response or solution, go to the 
next level. 

ω Level 3: Contact the President of American Career 
College. If dissatisfied with the response or solution, 
go to the next level. 

ω Level 4: Contact the Chief Executive Officer of 
American Career College. 

Additional College Complaints and Concerns: 

If a student does not feel that the College has adequately 
addressed a complaint or concern, the student may 
consider contacting the Accrediting Bureau of Health 
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Education Schools (ABHES). All complaints considered by 
ABHES must be in written form, with permission from the 
complainant(s) for ABHES to forward a copy of the 
complaint to the College for a response. The 
complainant(s) will be kept informed as to the status of 
the complaint as well as the final resolution by ABHES. 

Please direct all inquiries to: 
Accrediting Bureau of Health Education Schools 
7777 Leesburg Pike, Suite 314 N 
Falls Church, VA 22043 
(703) 917-9503 

Complaints may also be directed to: 
Bureau for Private Postsecondary Education 
P.O. Box 980818 
West Sacramento, CA 95798 
1-800-952-5210 

The College prohibits all persons who enter College 
property from carrying weapons of any kind regardless of 
whether or not the person is licensed to carry the 
weapon.  Failure to abide by this policy will lead to 
dismissal from the College. 

The College prohibits the illegal and irresponsible use of 
alcohol and other drugs. The College will strictly enforce 
federal, state, and local laws, as well as its own alcohol 
and drug policies and procedures which support these 
laws. It is the responsibility of every member of the 
College to know the risks associated with the use and 
abuse of alcohol and other drugs and to assist the College 
in creating an environment which promotes health-
enhancing attitudes and activities. 

The possession or use of drugs or alcohol is strictly 
forbidden on College premises or during any activities 
conducted off-campus. Faculty and student peers have an 
obligation to act on concerns regarding alcohol or drug 
abuse or dependency when encountered in the student. 
Students who need counseling assistance for drug or 
alcohol dependency should contact the Campus Executive 
Director or Campus Dean, Program Director or Student 
Resource Center for referrals. All referrals will be kept 
confidential. Information on drug abuse prevention is 
available at the College for all students and employees. 

The primary goal of students at the College is to achieve 
academic excellence. Illegal use of alcohol and other drugs 

will not be tolerated. Also, irresponsible use of alcohol by 
persons of legal age will not be excused. 

1. At no time will the College allow possession, use, 
and/or distribution of an illegal drug. 

2. Students, employees, and guests must adhere to 
federal, state and local laws and regulations. 

3. The College will impose disciplinary action against 
students and employees for violating these standards 
of conduct, which may include suspension, 
termination of employment, or completion of a drug 
or alcohol rehabilitation program. 

4. Brochures are available in the Student Resource 
Center and the Human Resources Department. 

5. Information on Drug Awareness programs, counseling, 
treatment, and other related services are available 
through: 

The Center for Drug Abuse Treatment and Referral 
Hotline: 1-800-662-HELP 

6. Students and employees seeking assistance in 
overcoming drug or alcohol related problems are 
encouraged to contact this organization. 

The following guidelines describe the actions that may be 
taken when students are suspected of violating drug or 
alcohol policies: 

1. Faculty or peers who suspect a student of alcohol or 
drug use/dependency (based on a pattern of behavior 
consistent with impairment) will document specific 
behaviors or confirmed evidence of such impairment. 
This documentation will be submitted in writing to the 
Campus Executive Director/Campus Dean who will 
determine the action to be taken. If the Campus 
Executive Director/Campus Dean and involved faculty 
feel the evidence is compelling and indicates violation 
of drug and alcohol policies, the student will be 
confronted with the concerns and evidence. The 
Campus Executive Director/Campus Dean and involved 
faculty will decide what type of follow-up is indicated, 
based on the outcome of this conference. 

2. If reasonable suspicion of alcohol or drug use occurs in 
the classroom or clinical setting, the student will be 
immediately removed from that setting. The faculty 
member will discuss the concerns with the student. If 
reasonable suspicion still exists, the Director of 
Education (or Campus Executive Director/Campus 
Dean in his/her absence) will be informed and will 
determine what actions need to be taken. Screening 
for drugs or alcohol will be required. The student will 
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have to give consent for such testing and authorization 
for results to be made available to the College. 

Clinical and externship experiences are critical and 
ƛƴǾŀƭǳŀōƭŜ ǇƻǊǘƛƻƴǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳǎΦ 
Clinical and externship experiences are an integral part of 
ǎǘǳŘŜƴǘǎΩ ŜŘǳŎŀǘƛƻƴΦ ¢ƻ ŜƴǎǳǊŜ ǘƘŀǘ ǎǘǳŘŜƴǘǎ ƎŜǘ ǘƘŜ 
maximum educational value and benefit from their clinical 
and externship experiences, the following policies are in 
effect for all programs: 

1. Students are not to be paid for any of the activities 
they perform during their clinical and externship 
experiences. 

2. Clinical and externship sites hostinƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
students are not to reduce their personnel as a result 
of the partnership to provide experiences for our 
students. 

3. A preceptor is to be present at all times during all of 
the procedures in which students are actively 
involved.* 

4. Students are allowed to procure gainful employment 
outside of their scheduled clinical or externship hours. 
If a student is an employee of the host site, hours 
worked as an employee do not count toward clinical or 
externship experience hours required.** 

*Program specific requirements for degree programs may 
differ based on clinical and externship experience. 

** The expectations of externship and clinical experiences 
are full-time and outside employment is highly 
discouraged during those experiences. 

The College will maintain student records for each 
student, whether or not the student completes the 
educational program, for a period ending five years after 
the date of the student's graduation, withdrawal, or 
termination (with the exception of students who cancel 

their program).  Student transcripts will be maintained 
indefinitely. The student records shall be retrievable by 
student name and shall contain all of the following 
applicable information: 

ω Written records and transcripts of any formal 
education or training relevant to the student's 
qualifications for admission to the College; 

ω Copies of all documents signed by the student, 
including contracts, instruments of indebtedness, and 
documents relating to financial aid; 

ω Copies of all tests given to the student before 
admission; records of the dates of enrollment and, if 
applicable, withdrawal, leaves of absence, and 
graduation; 

ω A transcript showing all of the classes and courses or 
other educational services that were completed or 
were attempted but not completed and grades or 
evaluations given to the student; 

ω A copy of documents relating to student financial aid 
that are required to be maintained by law or by a loan 
guarantee agency; 

ω A document showing the total amount of money 
received from or on behalf of the student and the date 
or dates on which the money was received; 

ω A document specifying the amount of a refund, 
including the amount refunded for tuition and the 
amount for equipment, the method of calculating the 
refund, the date the refund was made, the check 
number of the refund, and the name and address of 
the person or entity to which the refund was sent; 

ω Copies of any official advisory notices or warnings 
regarding the student's progress; and 

ω Complaints received from the student, including any 
correspondence, notes, memoranda, or telephone logs 
relating to a complaint. 

ω The College shall maintain records of student 
attendance. 
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The College believes that the cost of education is primarily the responsibility of students and their families.  A staff of well-
qualified financial aid officers is available to all students to assist in financial advising and applying for aid through financial 
assistance programs. 

Tuition and fees are subject to change. The schedule of total charges for a period of attendance and the estimated schedule 
of total charges for the entire educational program are below: 

Effective for all students enrolling on or after January 12, 2015 (effective for students enrolling in the Physical Therapist 
Assistant program on or after February 4, 2015): 

PROGRAM TUITION APP FEE1 PROGRAM FEES2  STRF FEE3 TOTAL4 

Business Specialist $10,800.00 $25.00  $500.00 $0 $11,325.00 

Dental Assisting $16,950.00 $25.00 $1,000.00  $0 $17,975.00 

Medical Billing and Coding $16,950.00 $25.00 $1,000.00 $0 $17,975.00 

Massage Therapy $16,950.00 $25.00 $1,000.00 $0 $17,975.00 

Medical Assistant $16,950.00 $25.00 $1,000.00 $0 $17,975.00 

Optical Technician $16,950.00 $25.00  $1,000.00 $0 $17,975.00 

Pharmacy Technician $16,950.00 $25.00  $1,000.00 $0 $17,975.00 

Associate of Occupational Science Degree in Health 
Information Technology* 

$37,440.00 $75.00  $1,200.00 $0 $38,715.00 

Associate of Occupational Science Degree 
Occupational Therapy Assistant 

$48,000.00 $75.00 $1,200.00 $0 $49,275.00 

Associate of Occupational Science Degree Physical 
Therapist Assistant 

$48,000.00 $75.00  $1,200.00 $0 $49,275.00 

Associate of Occupational Science Degree in 
Radiography 

$64,950.00 $75.00  $1,500.00 $0 $66,525.00 

Associate of Occupational Science Degree in 
Respiratory Therapy 

$48,000.00 $75.00 $1,200.00 $0 $49,275.00 

Associate of Occupational Science Degree in 
Surgical Technology* 

$37,440.00 $75.00 $1,200.00 $0 $38,715.00 

Associate of Science Degree in Nursing $64,950.00 $75.00 $1,200.00 $0 $66,225.00  

Vocational Nursing $34,450.00 $75.00 $2,000.00 $0 $36,545.00  

* A laptop computer fee of $1,100 will be charged to students that wish to purchase the computer from the College to 
complete their blended modules or courses. 

1 All diploma program students, with the exception of Vocational Nursing, must pay a $25 nonrefundable application 
fee upon enrollment. Vocational Nursing students and all Associate degree program students must pay a $75 
nonrefundable application fee upon enrollment. 

2 Includes administrative and technology fees, uniforms, books, and program supplies. For clinical and degree 
programs, this also includes health and background screenings, test preparation, and testing, licensure, and 
certification fees. 

3 Effective January 1, 2015, the Student Tuition Recovery Fund (STRF) assessment rate will be zero ($0) per $1,000. 
Therefore, all institutions required to collect STRF assessments must stop collecting STRF assessments from 
students. 

You must pay the state-imposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following 
applies to you: 1) You are a student, who is a California resident, or are enrolled in a residency program, and prepay 






















































































































































































































