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CAMPUSES

www.americancareercollege.edu

Los Angeles- Viain Campus
4021 Rosewood Ave.

Los Angeles, CA 90004

(323) 668-7555

Orange County- Branch Campus
1200 N. Magnolia Ave.

Anaheim, CA 92801

(714) 763- 9066

Facility Expansion

2411 & 2461 W. La Palma Ave.
Anaheim, CA 92801

Long Beach- Branch Campus
236 E. 3rd Street

Long Beach, CA 90802
(562)206-0400

Ontario- Main Campus
3130 East Sedona Court
Ontario, CA 91764
(909)218-3253

Lynwood- Viain Campus
3680 East Imperial Highway #500
Lynwood, CA 90262

(310) 900-8050



6| AMERICAN CAREER COLLEGE 2015-2016 CATALOG



COLLEGE INFORMATION

Mission Statement and Educational Philosophy

American Career College is committed to building our
communities through transformative edation that
develops the knowledge, skills, and professionalism
NBIljdzZANBR Ay (2RI &Qa
American Career College is committed to becoming the
preeminent provider of health care education in each
market we serve by redefining the role of career cgdle
through our service learning based curriculum,
exceptional outcomes, lifelong learning opportunities and
community centered philanthropic endeavors.

College History and Description

American Career College wasangorated in California on
January 11, 1978. The College, then named American
College of Optics, was located at 3030 West Sixth Street in
Los Angeles, California. In 1985, the College moved to
3630 Wilshire Boulevard in Los Angeles. On September 1,
1989,the College relocated to its present facility at 4021
Rosewood Avenue in Los Angeles, California. The
founder's intention was to develop a specialty training
school devoted exclusively to the optical dispensing
profession.

In September of 1990, the Colleggpanded its

curriculum to include the Pharmacy Technician program
and changed its name to American College of Optechs.
Over the next decade, the College continued to expand its
curriculum to include additional specialized allied health
programs, and dunig this time, changed its name to
American Career College. In November of 2000, the
Orange County Campus in Anaheim opened as a branch of
the Los Angeles campus.

In February of 2005, the founder of American Career
College formed a new company, Ontario He&ducation
Company, Inc. and purchased Atlantis Medical College in
b2NO2Z [/ FEtAF2NYAL @ { dzo a S||j
changed to American Career College. American Career
College continued offering the programs that were
approved at Atlantis Medid¢&College, while incorporating

' YSNAOFY /FNBSNJ/2ttS3SQa
school. In June of 2008, the Norco campus moved to its
current facility in Ontario, California.

In 2008, American Career College expanded its level of
offerings to inclde Associate of Occupational Science
degree programs in various allied health disciplines.

: {dzoaSljdSyiftes
82 N LIt I Ogh@ican Career College at St. Francis.

O dAEONATPHS R LINR I NI YA
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In December 2012, American Career College received
approval to open a new branch campus in Long Beach.

In July 2013, American Career College purchased St.
Francis Qger College in Lynwood, California.
GKS O2ftS3asSqa

Facilities

Los Angeles, Orange County, and Long Beach
Campuses

The Los Angeles campus occupies approximately 50,000
square feet in a threstory building. The Orange County
branch campus occupies approximately 58,000 square
feet in three buildings and has recently undergone
renovations. The Long Beach brareampus occupies
approximately 19,000 square feet in the historic Arts
Building.

The Los Angeles, Orange County, and Long Beach
campuses all have large classrooms appropriately
furnished with laboratory and instructional furniture for
the type of workperformed. Supplies for each program of
study are available in the classrooms and laboratories at
each campus. Wellquipped, upto-date computer labs
are available for all classes and for independent study at
each of these campuses. The facilities aralilga
accessible for students requiring physical
accommodations, and the campuses have convenient
access to public transportation and freeway access.

The Los Angeles, Orange County, and Long Beach
campuses have student lounges and common areas that
are opento students with vending machines that provide

a variety of snacks and refreshments. Faculty break rooms
are also available to faculty and staff at the Los Angeles,
Orange County, and Long Beach campuses. Students are
encouraged to use the lounges whertieg and are asked

dzét'_Sé’%SPe&tf“e TORLPT QI SYOPRLS IeaLiedn eNVIPRMPRE. 4 |

od and beverages are not allowed in classrooms and
laboratories.
Ayidz2 GKS
The Ontario campus also provides classrooms that are
appropriately furished with laboratory and instructional
furniture for the type of work performed. Supplies for
each program of study are available in the classrooms and
laboratories at each campus. The Ontario campus
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occupies approximately 60,000 square feet in a-stary
building. The facility is readily accessible for students
requiring physical accommodations. In addition to ample
parking, the campus is conveniently located near public
transportation and freeway access.

The Ontario campus has a student lounge and commo
areas that are open to students with vending machines
that provide a variety of snacks and refreshments. There is
also a faculty break room available to faculty and staff at
the Ontario campus. Students are encouraged to use the
lounges when eating and@asked to respect the right of

all students to a clean environment. Food and beverages
are not allowed in classrooms and laboratories.

Lynwood Campus

The Lynwood campus provides classrooms that are
appropriately furnished with lab@atory and instructional
furniture for the type of work performed. Supplies for

each program of study are available in the classrooms and
laboratories at each campus. Thgnwood campus

occupies approximately 15,000 square feet on two floors
of a five stoy building. The facility is readily accessible for
students requiring physical accommodations. The campus
is conveniently located near public transportation and
freeway access.

The Lynwood campus has a student lounge and common
areas that are open to stuaés with vending machines

that provide a variety of snacks and refreshments. There is
also a faculty break room available to faculty and staff at
the Lynwood campus. Students are encouraged to use the
lounges when eating and are asked to respect the rafht

all students to a clean environment. Food and beverages
are not allowed in classrooms and laboratories.

alkAyaGrAyAy3a yR LINBaSNBAy3
equipment is an obligation of all members of the College
community: faculty, staff, and studés. Students are
expected to treat facilities and equipment with care and
will be held liable for the destruction of College property.
Smoking is prohibited within the College.

Library Services

The Resource Center/Library at thengpus is available
RdzZNAy3 GKS RIe& yR S@SyAiy13
research and study needs and offer reference materials
related to the programs and curricula at the campius.
addition, all students have access to research materials
through general ducation and progranspecific library
databases.Databases include hundreds of peeviewed
journals, supporting evideneleased practice in each

program of study offered at American Career Collelge.
addition to peefreviewed journals, students haveaass

to an extensive collection of reference materials, medical
images, and study toolsTo support using library
materials, students also have access to research guides
and reference services from a professional librarian
through the library's
website:www.americancareercollege.edu/general/library.

Hours of Operation

Campus Administrative Offices

Office hours for the Los Angeles, Orange County and
Ontario campuses are 8 AM to 8 PM from Monda
through Thursday and 8 AM to 5 PM on Friday.

Office hours for the Long Beach campus are 8:30 AM to 7
PM Monday through Thursday and 8 AM to 5 PM on
Friday.

Office hours fothe Lynwoodcampusare 8 AM to 5 PM
Monday through Friday. Library hours are 8 &dw PM
Tuesday through Friday, 9 AM to 5:30 PM on Saturday and
Sunday.

Day Classes

Day classes are typically offered iindur to 6-hour
sessions between 6 AM and 5 PM, Monday through
Friday. Schedules vary by program. To obtaictekaes
for classes offered, please check with the Admissions
Department prior to enrollment.

Evening Classes

Evening classes are typically offered ihour to 6hour

ﬁSRSdé'O” gg“’?e%“apé"&%d 18:30 SFM’NR’?S%Y grpugh v
Friday. Sabdules vary by program. To obtain exact times
for classes offered, please check with the Admissions
Department prior to enrollment.

Accelerated Schedules

In the accelerated program offerings, modules are
scheduled 40 hourger week. Classes are typically offered
in two 4 hour sessions. Exact times and offerings vary by
.campus._ _ L L .
uz2 | OO0O2YY2RIUS auddzRSyiaaQ
Externship/Clinical Experiences

Externships and clinical rotations are scheduled for
various times Monday thnagh Sunday, according to the
needs of the specific program and the availability of the
externship/clinical site. Externship and clinical hours are
set by the host site and will vary.



Vocational Nursing and Associate Degree
programs

Days and times for classroom, lab, and clinical activities
will vary by quarter. To obtain exact times for classes
offered, please check with the Program Director prior to
enrollment. Student schedules may vary from quaitte
quarter. Students will be notified of their schedule in
advance of the next quarter start.

Blended Learning Modules and Courses

Students enrolled in blended modules or courses are
required to participate ironline module or course
activities as outlined in each module/course syllabus.
Blended modules/courses at the College combine
traditional classroom instruction with an online learning
environment. Online chat rooms and threaded
discussions provide oppanities for exciting and
productive class interaction, as well as the chance to
connect with faculty members for help and guidance. Chat
rooms are open for discussion with peers at any time or
with instructors during office hours.

Each blended module or ucse also engages students
with interactive learning exercises and animated activities
while providing an audiwisual advantage. Effective
online learning requires more than simple text on a
screen. Students are able to see and hear each lesson
from anycomputer with access to the internet and the
appropriate technical requirements. Because students
may have multiple ways of learning, the sights and sounds
associated with blended modules/courses add a valuable
dimension to the educational experience.okdover,
animations, graphs, charts, and slide presentations are
regularly integrated into the modules/courses.

Security and Safety

Students are responsible for their own security and safety
and must be aware of the security asdfety of others.
¢CKS /2tftS3S Aa yz2i
belongings that are lost, stolen, or damaged on campus, in
parking lots, at clinical/externship sites, or during any
college activities. Students should immediately report any
medical, criminal, or other emergency occurring on
campus to their Instructor, Program Director or any
College employee. Upon receipt of any report of a medical
or criminal emergency, the College will, on behalf of the
student, obtain the services of mediaal security
professionals, as appropriate. Students are encouraged to
promptly and accurately report all emergencies to College
officials.
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Please see your Campus Executive Director or Campus
Dean forthe College's Safety and Secufitglicies.

Health and Safety Requirements

The College strives to provide its students with a secure
and safe environment. Classrooms and laboratories
comply with the requirements of the appropriate
regulatory agencies.

Students are requiretb complete certain health and

safety requirements according to individual program
needs. Because many students at the College are involved
with direct patient care in health care careers, they may

be exposed to conditions of high risk and must be
protected. Patients must also be protected against
potential health risks from students. Individual programs
may have clinical or externship requirements that must be
met prior to the first day of the clinical or externship class.

Each program is responsible toacking and maintaining
clinical health and safety requirements and ensuring that
students meet the specific program requirements.

All students must meet the requirements of the
clinical/externship site to which they are assigned. If a
student does not raet the requirements for the site, the
student may become ineligible to participate in the
specific program of study and unable to complete the
program.

Required Federal Disclosure Information

For informationon graduation rates, median debt of
graduates completing programs, and other important
information, visit
www.americancareercollege.edu/disclosures.

California Regulatory Disclosures

American Career College malasery effort to ensure

NB & Li2 y & A o?fcaracy of g infqmatio gppiained iiliys,catalog \he s v

College reserves the right to change policies, regulations,
fees, and courses of instruction during this catalog period
upon direction of the American Career College
Administation and its Chief Executive Officer. The most
current and complete information is available from the
Campus Executive Director or Campus Dean. All
information in the content of this college catalog is
current and correct as of the publication date asdso
certified as true by David A. Pyle, Chief Executive Officer.

The College has no pending petition in bankruptcy, is not
operating as a debtor in possession, has not filed a
petition within the preceding five years, or has not had a
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petition in bankrupty filed against it within the preceding
five years that resulted in reorganization under Chapter

11 of the United States Bankruptcy Code (11U.S.C. Sec.
1101 et seq.).

Any questions a student may have regarding this catalog
that have not been satisfactoyilanswered by the

institution may be directed to the Bureau for Private
Postsecondary Education at 2535 Capitol Oaks Drive, Suite
400, Sacramento, CA 95833 or P.O. Box 980818, West
Sacramento, CA 95798, www.bppe.ca.gov, (888)7589

or by fax (916) 263897.

Accreditation, Approvals and Memberships

As a prospective student, you are encouraged to review
this catalog prior to signing an enrollment agreement. You
are also encouraged to review the School Performance
Fact Sheet, which must be provided to you prior to signing
an enrollment agreement.

A student or any member of the public may file a
complaint about this institution with the Bureau for
Private Postsecondary Education by calling (888)-370
7589 or by completing a complaint form, which can be
200FAYySR 2y GKS . dz2NBI dzQa
www.bppe.ca.gov.

Ly iS¢

The College voluntarily undergoes periodic accrediting evaluations by teams of qualified examiners including subject matter
experts in occupational education and private postsecondary school administration.

w The Los Angeles, Anaheim, Long Beach, Ontario, and Lymapugalises are institutionally accredited by the Accrediting
Bureau of Health Education Schools (ABHES). ABHES 7777 Leesburg Pike, Suite 314N, Falls Church, VA 22043; Phone (

917-9503 / Fax (@3) 9174109 / www.abhes.org

w American Career College is a private institution, licensed to operate by the Bureau for Private Postsecondary Education
(BPPE). BPPE physical address: 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833; mailih@aBdress
980818, West Sacramento, CA 95783 8; Phone (916) 433959 / Toll free (888) 370589 / Fax (916) 263897 /

www.bppe.ca.gov

w The Surgical Technology (Associate of Occupational Science) programs at the Los Angeles, Orange County and Ontario
campuses are programmatically accredited by the Accrediting Bureau of Health Education Schools (ABHES). ABHES 7777
Leesburg Pike, Suite 314N, Falls Church, VA 22043; Phone (7@%031/7/Fax (703) 914109 / www.abhes.org

w The Medical Assistant progranat all campuses are programmatically accredited by the Accrediting Bureau of Health
Education Schools (ABHES). ABHES 7777 Leesburg Pike, Suite 314N, Falls Church, VA 22043; Ph&t®87/0BR917

(703) 9174109 / www.abhes.org

w The Pharmacy Techima training programs at the Los Angeles, Orange County and Ontario campuses are accredited
by the Accreditation Council for Pharmacy Education (ACPE) and the American Society eSiAsalth Pharmacists
(ASHP). ASHP 7272 Wisconsin Avenue, Bethesda, 31B; Zhone: Toll free (866) 2208%81 /www.ashp.org

w The Respiratory Therapy (Associate of Occupational Science) programs in Orange County and Ontario are accredited by
the Commission on Accreditation for Respiratory Care (COARC). CoARC 1248 HarwpBddoat] TX 76024244;

Phone (817) 282835 / Fax (817) 510063 / www.coarc.com

w The Vocational Nursing programs at the Los Angeles, Orange County, Ontatignamsd campuses are approved by
the California Board of Vocational Nursing and Psydhiagchnicians (BVNPT). BVNPT 2535 Capitol Oaks Drive, Suite 205,
Sacramento, CA 95833; Phone (916)-2880 / www.bvnpt.ca.gov

w The Dental Assisting programs in Los Angeles, Orange County, and Ontario are approved by the Dental Board of California
TheDental Assisting program in Long Beach is currently approved for-atand courses required for graduates to sit for
the RDA examination and intends to submit an application to the Dental Board of California in 2014. Dental Board of
California 2005 Evergen Street, Suite 1550, Sacramento, CA 95815; Phone (913263 Fax (916) 263140 /

www.dbc.ca.gov

w The Health Information Technology (Associate of Occupational Science) program in Orange County is accredited by the
Commission on Accreditation fétealth Informatics and Information Management Education (CAHIIM). CAHIIM 233 N.
Michigan Avenue, 21st Floor, Chicago, IL 668800; Phone (312) 23B100 / www.cahiim.org
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w Effective October 7, 2013, the Physical Therapist Assistant (Associate of Qmuaigdtience) program has been granted
Candidate for Accreditation status by the Commission on Accreditation in Physical Therapy Education (CAPTE) of the
American Physical Therapy Association (CAPTE 1111 North Fairfax Street, Alexandria, VA, 223T03706r8245;
Email:accreditation@apta.org. Candidacy is not an accreditation status nor does it assure eventual accreditation.
Candidate for Accreditation is a paeecreditation status of affiliation with the Commission on Accreditation in Physical
Therapy Education that indicates the program is progressing toward accreditation.

w The Occupational Therapy Assistant (Associate of Occupational Science) pro@namge County is accrediteg the
Accreditation Council for Occupationtierapy Educatio(ACOTE) of the American Occupational Therapy Association
(AOTA) (ACOTE 4720 Montgomery Lane, Suite 200, Bethesda, MEB2@81#hone: 30652-A0TA / www.aota.org).

w The Radiography (Associate of Occupational Science) program at the Ontario canppusvsdby the California
Department of Public Health, Radiologic Health Branch (cRH#B). Department of Public Health Radiologic Health
Branch 1500 Capitol Avenue, 5th Floor, MS 7610, Sacramento, CASER,4hone: 91:8327-5106 / Fax: 91840-7999
/ www.cdph.ca.gov

w The Associate Degree in Nursing (Associate of Scipragam is approved by the California Board of Registered Nursing.
Board of Registered Nursing: 1747 North Market Boulevard, Suite 150, Sacramento, CA 95834/ Phone-@858) 322
Fax (916) 5747697 / http://www.rn.ca.gov/

w The College is approved for training of Veterans and eligible persons under the provisions of Title 38, United States Code.

w The College is a member of the California Association of Private Postsecondarg 8CA&#S). www.cappsonline.org;
and the Association of Private Sector Colleges and Universities (APSCU) www.apscu.org.

Statement of Ownership

The Los Angeles, Orange County, Long Beach, and Lynwood campuses of American Career College are operated by America
Career College, Ina California Corporation.

The Ontario campus of American Career College is operated by Ontario Health Education Company, Inc., a California
Corporation.

The address for both corporations is: 151 Innovation Drive, Irvine, CA 92617; phone (9480083

Officers and Key Personnel

David A Pyle Founder and Chief Executive Officer

Wallace Pond President

Sandra Pham Chief Financial Officer and President of Shared Services
Susan Pailet Vice PresideniGraduate Services

Darcy Dauderis VicePresident, Academics

Segar Annamalai Chief Information Officer

Valerie Mendelsohn Vice President, Compliance and Risk Management
Timothy Lee Vice President, Admissions

Marilyn Faller Vice President, Financial Aid
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Program Offerings

American Career College offers the following programs.

Not all programs are offered at all locations.

Diploma Programs
PROGRAM TITLE

Business Specialist (p1)
Dental Assisting (p62)
Massage Therapy (63)
Medical Assistant (p64)
Medical Billing and
Coding (p66)

Optical Technician (67)

Pharmacy Technician (p.

69)
Vocational Nursing (p.
73
Vocational Nursing (p.
75)
Vocational Nursing (p.
70)

LA

X X X X XX

x

Associate Degree Programs

PROGRAM TITLE
ASNursing (p.80)

AOSHealth Information Technology (p78)
AOSOccupational Therapy Assistant (1)

oC

X X X X X

X

AOSPhysical Therapist Assistant (4)

AOSRadiography (p87)

AOSRespiratory Therapy (89)

AOSSurgical Technology (190)

College Holidays for All Programs
20152016
January 19, 2015
February 16, 2015
May 25, 2015
July 3, 2015
September 7, 2015
November 2627, 2015
December 19, 2033anuary 4, 2016
December 24, 2013anuary 4, 2016
December 25, 2015 & Januar412016

HOLIDAYS

Martin Luther King, Jr. Day
t NSaARSYy(Qa
Memorial Day
Independence Day

Labor Day

Thanksgiving Day & Day After

Winter Recess (Diploma)
Winter Recess (Degree)
Winter Recess (VN)

51 ¢

X X X X X X X

ONT

X X X X X XX

LA OC LB  ONT

X

LYN

X X X

QUARTER IN CLASS

CREDITS A CLOCK HOURS

36.0
49.5
54.0
48.5
48.5

50.5
46.0

89.0

90.5

N/A

X X X

OUTSIDE
CLOCK HOURS TOTAL
480.0 120.0 600.0
800.0 N/A 800.0
720.0 407.5 1127.5
760.0 269.0 1029.0
760.0 214.0 974.0
760.0 241.5 1001.5
780.0 405.5 1185.5
1560.0 N/A 1560.0
1560.0 N/A 1560.0
1593.0 N/A 1593.0
LYN = IN CLASS QUARTER CREDIT:
1560 97.0
1210 96.0
1710 98.0
1530 96.0
2660 130.0
1540 96.0
1600 96.0
20162017

January 18,2016
February 15, 2016

May 30,2016

July 4,2016
September 5, 2016
November 2425, 2016
December 24, 201@lanuary 32017
December 24, 201@anuary 3, 2017
December 25, 20t8anuary 13, 2017
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Academic Calendar and Program Start Dates 2015-2016

Not all programsprogram start dates or sessions are available at all campuses. Applicants/students must check with the
campus/program to ensure availability. Program start dates may be added at the discretion of the College.

Diploma Programs Dental Assisting Diploma Program

Program Start Expected Program Completion
Business Specialist Diploma Program Dates Dates
Program Start Expected Program Completion 1/12/2015 11/09/2015
Dates Dates 1/28/2015 11/24/2015
5/13/2015 11/9/2015 2/11/2015 12/10/2015
5/28/2015 11/24/2015 2/26/2015 1/11/2016
6/15/2015 12/10/2015 3/16/2015 1/26/2016
6/29/2015 1/11/2016 3/30/2015 2/10/2016
7/15/2015 1/26/2016 4/28/2015 3/14/2016
7/29/2015 2/10/2016 5/13/2015 3/25/2016
8/13/2015 2/25/2016 5/28/2015 4/12/2016
8/27/2015 3/14/2016 6/15/2015 4/25/2016
9/14/2015 3/25/2016 6/29/2015 5/11/2016
9/29/2015 4/12/2016 7/15/2015 5/24/2016
10/13/2015 4/25/2016 7/29/2015 6/13/2016
10/28/2015 5/11/2016 8/13/2015 6/23/2016
11/11/2015 5/24/2016 8/27/2015 7/13/2016
11/30/2015 6/13/2016 9/14/2015 7/25/2016
12/14/2015 6/23/2016 9/29/2015 8/12/2016
1/13/2016 7/13/2016 10/13/2015 8/26/2016
1/28/2016 7/25/2016 10/28/2015 9/13/2016
2/16/2016 8/12/2016 11/11/2015 9/22/2016
2/29/2016 8/23/2016 11/30/2015 10/12/2016
3/16/2016 9/13/2016 12/14/2015 10/21/2016
3/29/2016 9/22/2016 1/13/2016 11/11/2016
4/14/2016 10/12/2016 1/28/2016 11/21/2016
4/27/2016 10/21/2016 2/16/2016 12/14/2016
5/16/2016 11/11/2015 2/29/2016 12/21/2016
5/26/2016 11/21/2016 3/16/2016 1/25/2017
6/15/2016 12/14/2016 3/29/2016 2/01/2017
6/27/2016 12/21/2016 4/14/2016 2/27/2017
7/18/2016 1/25/2017 4/27/2016 3/06/2017
7/27/2016 2/1/2017 5/16/2016 3/27/2017
8/16/2016 2/27/2017 5/26/2016 4/04/2017
8/25/2016 3/06/2017 6/15/2016 4/25/2017
9/15/2016 3/27/2017 6/27/2016 5/03/2017
9/26/2016 4/04/2017 7/18/2016 5/24/2017
10/17/2016 4/25/2017 7/27/2016 6/05/2017
10/25/2016 5/03/2017 8/16/2016 6/26/2017
11/15/2016 5/24/2017 8/25/2016 716/2017
12/19/2016 6/26/2017 9/15/2016 7/27/2017

9/26/2016 8/04/2017

10/17/2016 8/25/2017

10/25/2016

9/05/2017



14| AMERICAN CAREER COLLEGE 2015-2016 CATALOG

11/15/2016
11/22/2016
12/19/2016

9/26/2017
10/04/2017
10/25/2017

Optical Technician Program

Program Start

Dates
2/11/2015
2/26/2015
3/16/2015
3/30/2015
4/14/2015
4/28/2015
5/13/2015
5/28/2015
6/15/2015
6/29/2015
7/15/2015
7/29/2015
8/13/2015
8/27/2015
9/14/2015
9/29/2015
10/13/2015
10/28/2015
11/11/2015
11/30/2015
12/14/2015
1/13/2016
1/28/2016
2/16/2016

ExpectedProgramGraduation

Dates
11/9/2015
11/24/2015
12/10/2015
1/11/2016
1/26/2016
2/10//2016
2/25/2016
3/14/2016
3/25/2016
4/12/2016
4/22/2016
5/10/2016
5/23/2016
6/09/2016
6/22/2016
7/12/2016
7/22/2016
8/10/2016
8/22/2016
9/12/2016
9/21/2016
10/11/2016
10/20/2016
11/09/2016

Pharmacy Technician Program

Program Start

Dates

2/11/2015
2/26/2015
3/16/2015
3/30/2015
4/14/2015
4/28/2015
5/13/2015
5/28/2015
6/15/2015
6/29/2015
7/15/2015
7/29/2015
8/13/2015
8/27/2015
9/14/2015

Expected ProgranGraduation

Dates
11/9/2015
11/24/2015
12/10/2015
1/11/2016
1/26/2016
2/10//2016
2/25/2016
3/14/2016
3/25/2016
4/12/2016
4/21/2016
5/09/2016
5/20/2016
6/08/2016
6/21/2016

9/29/2015

10/13/2015
10/28/2015
11/11/2015
11/30/2015
12/14/2015
1/13/2016

7/08/2016
7/21/2016
8/09/2016
8/19/2016
9/08/2016
9/20/2016
10/10/2016

Massage Therapy Program

Program Start

Dates
2/11/2015
2/26/2015
3/16/2015
3/30/2015
4/14/2015
4/28/2015
5/13/2015
5/28/2015
6/15/2015
6/29/2015
7/15/2015
7/29/2015
8/13/2015
8/27/2015
9/14/2015
9/29/2015
10/13/2015
10/28/2015
11/11/2015
11/30/2015
12/14/2015
1/13/2016
1/28/2016
2/16/2016
2/29/2016
3/16/2016
3/29/2016
4/14/2016
4/27/2016
5/16/2016
5/26/2016
6/15/2016
6/27/2016
7/18/2016
7/27/2016
8/16/2016
8/25/2016
9/15/2016
9/26/2016

Expected ProgranGraduation

Dates
11/9/2015
11/24/2015
12/10/2015
1/11/2016
1/26/2016
2/10//2016
2/25/2016
3/14/2016
3/25/2016
4/12/2016
4/25/2016
5/11/2016
5/24/2016
6/13/2016
6/23/2016
7/13/2016
7/25/2016
8/12/2016
8/23/2016
9/13/2016
9/22/2016
10/12/2016
10/21/2016
11/11/2016
11/21/2016
12/14/2016
12/21/2016
1/25/2017
2/01/2017
2/27/2017
3/06/2017
3/27/2017
4/04/2017
4/25/2017
5/03/2017
5/24/2017
6/5/2017
6/26/2017
7/06/2017



10/17/2016
10/25/2016
11/15/2016
11/22/2016
12/19/2016
1/4/2017
1/30/2017

7/27/2017
8/04/2017
8/25/2017
9/05/2017
9/26/2017
10/04/2017
10/25/2017

Medical Assistant Program

Program Start

Dates
2/11/2015
2/26/2015
3/16/2015
3/30/2015
4/14/2015
4/28/2015
5/13/2015
5/28/2015
6/15/2015
6/29/2015
7/15/2015
7/29/2015
8/13/2015
8/27/2015
9/14/2015
9/29/2015
10/13/2015
10/28/2015
11/11/2015
11/30/2015
12/14/2015

Expected ProgranGraduation

Dates
11/9/2015
11/24/2015
12/10/2015
1/11/2016
1/26/2016
2/10//2016
2/25/2016
3/14/2016
3/25/2016
4/12/2016
4/22/2016
5/10/2016
5/23/2016
6/09/2016
6/22/2016
7/12/2016
7/22/2016
8/10/2016
8/22/2016
9/12/2016
9/21/2016

1/13/2016
1/28/2016
2/16/2016

Medical Billing and Coding Program
Program Start

Dates
2/11/2015
2/26/2015
3/16/2015
3/30/2015
4/14/2015
4/28/2015
5/13/2015
5/28/2015
6/15/2015
6/29/2015
7/15/2015
7/29/2015
8/13/2015
8/27/2015
9/14/2015
9/29/2015
10/13/2015
10/28/2015
11/11/2015
11/30/2015
12/14/2015
1/13/2016
1/28/2016
2/16/2016
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10/11/2016
10/20/2016
11/09/2016

Expected ProgranGraduation

Dates
11/9/2015
11/24/2015
12/10/2015
1/11/2016
1/26/2016
2/10//2016
2/25/2016
3/14/2016
3/25/2016
4/12/2016
4/22/2016
5/10/2016
5/23/2016
6/09/2016
6/22/2016
7/12/2016
7/22/2016
8/10/2016
8/22/2016
9/12/2016
9/21/2016
10/11/2016
10/20/2016
11/9/2016



16| AMERICAN CAREER COLLEGE 2015-2016 CATALOG

Vocational Nursing Programs by Campus

Los Angeles Campus

ProgramStart Expected Program Completion
Dates Dates
9/29/2014 10/21/2015
1/5/2015 1/20/2016
3/30/2015 4/20/2016
6/29/2015 7/20/2016
9/28/2015 10/19/2016
1/11/2016 2/01/2017
4/11/2016 5/03/2017
7/11/2016 8/02/2017
10/10/2016 11/01/2017
EVENING/ WEEKEND
4/21/2014 11/16/2015
9/8/2014 4/27/2015
1/26/2015 9/14/2016
6/15/2015 2/1/2017
11/2/2015 6/21/2017
3/21/2016 11/08/2017
09/26/2016 5/16/2018

Program Start
Dates

Ontario Campus
Expected Program Completion
Dates

11/10/2014 11/18/2015
2/9/2015 2/17/2016
5/11/2015 5/17/2016
8/10/2015 8/16/2016
11/09/2015 11/15/2016
2/08/2016 2/18/2017
5/9/2016 5/20/2017
8/8/2016 8/19/2017
11/7/2016 11/18/2017
EVENING/WEEKEND
3/10/2014 9/29/2015
9/8/2014 4/27/2016
3/9/2015 10/26/2016
9/14/2015 5/3/2017
3/14/2016 11/01/2017
9/12/2016 5/2/2018

Program Start
Dates
9/29/2014
1/5/2015
3/30/2015
6/29/2015
9/28/2015
1/11/2016

Orange County Campus

Expected Program Completion
Dates

10/21/2015

1/20/2016

4/20/2016

7/20/2016

10/19/2016

2/01/2017

4/11/2016 5/03/2017
7/11/2016 8/02/2017
10/10/2016 11/01/2017
EVENING/ WEEKEND
4/21/2014 11/16/2015
9/8/2014 4/27/2015
1/26/2015 9/14/2016
6/15/2015 2/1/2017
9/08/2015 4/26/2017
11/2/2015 6/21/2017
3/21/2016 11/08/2017
09/26/2016 5/16/2018

Program Start
Dates
7/14/2014
10/27/2014
2/2/2015
4/27/2015
7/13/2015
10/26/2015
2/01/2016
7/25/2016
10/25/2016

Lynwood Campus
Expected Program Completion
Dates
9/29/2015
1/11/2016
4/22/2016
7/15/2016
9/30/2016
1/13/2017
4/17/2017
10/09/2017
1/09/2018
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Radiography

Program Start Expected Program Completion

Associate Degree Programs

For Term Start and End Dates go HERE7]p. ?f/tf28/2014 ?f/tfglzole
6/25/2015 7/3/2017

Associate Degree in Nursing

Program Start Expected Program Completion _ _ _
Physical Therapist Assistant

Dates Dates P S E dp c leti
Ae0lE 11/15/2016 Dr;g;am tart D);;;:Scte rogram Completion
9/4/2015 4/17/2017 4/10/2014 11/12/2015

9/7/2016 4/18/2018

Respiratory Therapy

Health Information Technology Program Start

Program Start Expected Program Completion Expected Program Completion

Dates Dates Dates Dates

6/20/2014 2/3/2016 6/20/2014 2/3/2016

11/12/2014 6/24/2016 égls 2/235;5 g; g; 381673

4/15/2015 11/15/2016

9/4/2015 4/17/2017

11/16/2015 21312017 Term Start and End Dates

2/05/2016 9/06/2017 These dates indicate the beginning and end of each term
04/18/2016 11/16/2017 for the Associates Degree programs. Please see the
6/28/2016 2/06/2018 sections abovéo determine the program start dates for
09/07/2016 4/18/2018 each specific program.

11/17/2016 7/05/2018 Term Start Dates Term End Dates

Occupational Therapy Assistant

Program Start

Dates

6/20/2014
6/25/2015
6/28/2016

Surgical Technology
Program Start

Dates
6/20/2014
11/12/2014
4/15/2015
9/4/2015
2/05/2016
6/28/2016
11/17/2016

Expected Program Completion
Dates

2/03/2016

2/03/2017

2/06/2018

Expected Program Completion
Dates

2/3/2016

7/1/2016

11/15/2016

4/17/2017

9/06/2017

2/06/2018

7/05/2018

11/12/2014
2/3/2015
4/15/2015
6/25/2015
9/4/2015
11/16/2015
2/5/2016
4/18/2016
6/28/2016
9/7/2016
11/17/2016
2/7/2017
4/19/2017
6/29/2017
9/8/2017
11/20/2017

1/30/2015
4/13/2015
6/23/2015
9/2/2015
11/12/2015
2/3/2016
4/15/2016
6/24/2016
9/5/2016
11/15/2016
2/3/2017
4/17/2017
6/27/2017
9/6/2017
11/16/2017
2/6/2018
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ADMISSIONS INFORMATION

The College seeks to admit students who possess the appropridentials and have demonstrated capacity or potential
that indicates a reasonable probability of success in completing the educational programs offered by the College. To
accomplish this, the College evaluates all students and makes admissions demisionmdividual basis following the
admission policies set forth in this catalog.

{GdzRSyG&a N8 SyO2dzN} ISR G2 FLILIX & FT2NJ FRYA&GAA2Y a &22y |
are encouraged to participate in the enrolémt process so that they may have an opportunity to ask questions.

Students must complete the entire admissions process on or before the first day of class for all programs. Students who fail
to complete the admissions process prior to the first day aésimay be required to reschedule to another start date.

General College Admission Requirements
Admissions Advisor, in consultation with Program

Listed below are the requirements and procedures that .
Director.

the College has established for admission to the College:

w An applicant for enrollment at the College must
possess a diploma from an accredited high school or
the recognied equivalent prior to enrollment in order
to enroll in the College. Acceptable proof of high
school graduation or equivalency must be submitted

w All applicants are required to complete an application as follows:
form and engage in a personal interview with an
Admissions Advisor.

w Students are required to visit the College prior to
enrollment to obtain a clear understanding of the
College, view the falities and equipment and meet
with staff and instructors.

1. Applicants enrolling in th&ocational Nursing (VN)
programor Associate Degree in Nursing

w All applicants must take and pass a standardized (ADN)programmust provide a copy of their high
entrance examorparA OA LI GS Ay GKS / 2f dctdHd @ipbina, transcripts, or a copy of their official
Professional Readiness Program. GED certificate prior to starting class&udents

enrolling in the Vocational Nursing program or
Associate Degree in Nursing programy not be
allowed to startclasses until acceptable
documentation is provided.

w All applicants must complete an enrollment
agreement (must be signed by a parent or guardian if
the applicant is under 18 years of age).

w Applicants enrolling in the Pharmacy Technician
program wnder 18 years of age must reach theif".8
birthday prior to the expected graduation date from
the program.

2. Applicants enrolling in thharmacy Technician
programmust provide their high school diploma or a
copy of their GED and 2 sets of official transcripts,
within 30 days of starting the program.

w All applicants must pay a neefundable application

3. Applcants enrolling in th&usiness Specialist, Dental
fee upon enroliment.

Assisting, Massage Therapyledical Assistant,

w Applicants enrolling in the College who have a Medical Billing and Coding, or Optical Technician
misdemeanor conviction should be aware that they programs must provide a copy of their high school
may not meet applicable licensure or certification diploma, transcripts, or a copy of their GED within 30
requirements and may not be able to secure days of starting the program. Also see Abiliby
employment in the field. Certain misdemeanor Benefit section of the catalog.

convictions may prevd a student from successfully
completing the desired program due to the inability to
place students on externship or clinical sites;
therefore, in these instances, the College reserves the
right to deny admissiorBe sure to discuss licensing
eligibility concerns and the effects of a criminal 5. High school documentation from a country other than
background on your program goals with your the United States must be translated and certified to

be at least the equivalent of a U.S. high school diploma

E

Applicants enrolling in thAssociate of Occupational
Science degreprogramsmust provide a copy of their
high school diploma, transcripts, or a copy of their
official GEDwithin 30 days of starting the program.
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by an agency that is a member of the National does not believe that students should make a substantial
Asseiation of Credential Evaluation Services (NACES) investment of time, money, and potential debt if the
or Association of International Credential Evaluators ability to seeure employment in the field of training is
(AICE) within 30 days of starting the program. unlikely. If you have a felony conviction, please disclose
that information to your Admissions Advisor and they can
Admissions Policy for Applicants with Felony provide further assistance.
Convictions

The College does not accept admissions applications from
prospective students with felony conviction¥he College

Entrance Testing Policy

ALL Programs
except the Vocational Nursing program at the Lynwood Camfus20)
w All applicants must take a standardized entrance exam.
w Applicants who fail the entrance exam may reattempt according to the following schedule:
w 2nd attempt: a minimum of 1 calendar day
w 3rd attempt: a minimum of 7 days from the prior attempt
w 4th attempt: a minimum of 30 days from the prior attempt
w If applicant fails all four attempts, the applicant can begin the process after a minimum of 1 year from the last attempt.
w Qualified applicants may opt for admission into the Professional Readiness Program after two unsuccessful attempts.
w Passing emaince exam scores for all programs are valid for five years.

w In the case of a student that drops from a program and subsequently returns to the same or different program within
five years, the reentering student may be required to retest in order to nié¢lee current minimum testing
requirements or the ability to obtain the previous test results.

w Some programs may have additional or different testing requirements. Please read the information provided for
specific programs below.

Minimum passing scorefor the Wonderlic entrance exam are as follows:

Wonderlic Scholastic Level Exam (SLE) Minimum Score
Business Specialist 12
Dental Assisting 12
Medical Billing and Coding 12
Massage Therapy 12
Medical Assistant 12
Optical Technician 12
PharmacyTechnician 12
Associate of Science Degree in Nursing 17
Associate of Occupational Science in Health Information Technology 17
Associate of Occupational Science Occupational Therapy Assistant 17
Associate of Occupational Science Physical Therapssistant 17
Associate of Occupational Science in Radiography 17
Associate of Occupational Science in Respiratory Therapy 17
Associate of Occupational Science in Surgical Technology 17

Vocational Nursing 17
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Vocational Nursing Program at Lynwood Campus

All Vocational Nursing (VN) applicants at American Career College at $is Fritirbe assessed in their English and math skills

by utilizing a computerized placement test called Accuplacer. Accuplacer is a computer adaptive test, and results dee availab
upon test completion. Applicants who have successfully completed (witbrab€tter) PreAlgebra and English Fundamentals
college courses must submit official transcripts from an accredited and approved institution to be considered exempt from
the entrance exam.

Minimum passing scores for the Accuplacer entrance exam arelag/$ol

Reading 68
Sentence Skills 63
Math 74

Applicants who do not pass the entrance exam at the required levels as stated are eligible to retest. Applicants must wait at
least one week/seven days before making another attempt. If an applicant dogmestafter the second attempt, s/he must
wait 30 days before retesting. If a student does not pass on the third attempt, s/he can return to reapply after six (& mont
with proof of related remediation in English and/or math skills.

Professional Readiness Program (PRP) Additional Admission Requirements for

w The Rofessional Readiness Program (PRP) is available ~ Vocational Nursing Programs

for applicants possessing a high school diploma or
equivalent who have unsuccessfully attempted the
standardized entrance test.

Los Angeles, Orange County and Ontario
Campuses

w Vocational Nursing program applicants will be required
to take and pass the HESI entrance examination with a
minimum score of 70% addition to passing a
standardized entrance exam.

w PRP students will attend a mandatory structured
course including reading comghension and math
review, adaptive online curriculum, and weekly
practice tests to prepare the student for entrance into
the core program. w Applicants who do not pass the HESI exam with the

w Attendance, participation and conduct are tracked required scores must wait at least 7 calendar days

daily in the PRP and successful participation is required
in order for the student to be approved for enroliment
into their program of study.

Upon successful completion of PRP, the entrance
testing requirement is waived. Under such
circumstances, the applicant may be admitted
conditionally.

PRP is available to glifeed applicants seeking
admission to the Business Specialist, Dental Assisting,
Massage Therapy, Medical Assistant, Medical Billing
and Coding, Optical Technician, or Pharmacy
Technician programs.

In special cases, PRP is available to applicaeaising
admission to other programs. PRP requirements vary
in such cases. Additional information is available at
individual campuses.

before retaking the exam.

w If the applicant does do not pass the HESI exam with
the required scoes, on the second attempt on the
HESI exam, he/she may reapply to the program three
months from the date of the last failed HESI exam
attempt.

w Two additional attempts on the HESI exam will be
allowed in accordance with the above to achieve the
minimum required score should the applicant reapply
to the program.

w Applicants to the Vocational Nursing program must
obtain a background clearance at the time of
enrollment. Information on how to obtain this
clearance will be given to the applicant during the
admissions interview.

w Health screening examinations, pathology tests (if
applicable), and/or immunizations for the Vocational
Nursing program are conducted on campus prior to
clinical assignments.



w Drug testing may be required in certain clinical
placerent situations.

w Vocational Nursing program applicants are admitted as
G!'fGSNYIFGS {GdzRSylGaé¢ 2y O0S
been met.

w An applicant can enter and remain in the program as

an alternate until the clinical experience begins in the
first term.

w Alternates will be assigned a number based on their
enrollment date and time.
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standardzed entrance test. Those applicants scoring at
least 45 in Math on the Accuplacer are eligible to
complete the PRP as a condition of their acceptance

s yNe PO o Lok Oade KI &

w PRP students will complete a structured course

including intensive math review, adapé online
curriculum, and practice tests to facilitate academic
readiness for the program. Attendance, participation
and conduct are tracked daily in the PRP and
successful participation (including completion of
academic plan with faculty) is requiredander for the

W LT GKS FEtGSNYFGSQa v dmillo SNI A “St“ﬁlfi‘ét 0 BxagREoyed fo gogtinge dnthe YN |

remain enrolled in the program so long as the
alternate is maintaining satisfactory progress and
complying with all Vocational Nursing program and
College policies and procedures.

w Applicants to the Vocational Nursing program must

obtain a background clearance at the time of
enrollment. Information on how to obtain this

LT GKS FtGSNYFGSQa ydzYo SNI A4 “C'e range will e givep 1@ fhe applcant ghgthe,; (o

beginning of te clinical experience in the first term,
the alternate will not be allowed to remain in that
OfFaad ¢KS It iSNYyIFiSQa
all monies will be refunded. Alternates will be offered
a seat in the next available class, so long as the
alternate is maintaining satisfactory progress and
complying with all Vocational Nursing program and
College policies and procedures.

w Students enrolled as an Alternate are not eligible for
Title IV, HEA program funds unless and until they are
admitted & regular students after the trial period as
an alternate. Upon admission as a regular student,
Title 1V, HEA program fund eligibility will be retroactive
back to the beginning of the payment or loan period,
as applicable.

Lynwood Campus

w Applicants to the Vocational Nursing program will be
assessed in their English and math skills by utilizing a
computerized placement test called Accuplacer.
Applicants must test at a readiness for colldgeel
Elementary Algebra and colledevel English. Points
are assigned based on section scores. If an applicant
has not
previously successfullycompleted (with a C or bett
er) Pre-Algebraand English Fundamentals college
courses, then you must meet the following minimum
scores: Reading36 Sentence Skills 63, Math 74. Please
provide official transcripts as proof of completion.

w The Professional Readiness Program (PRP) is available
for applicants possessing a high school diploma or
equivalent who have unsuccessfully attempted the

issions interview.

w Health screening examinations, laboratory tests (if
S ¥y N2 f appticable}i and/dr iminunzaéionOfbr yh®\FotatiohdR | Y R

Nursing program are conducted on campus prior to
clinical assignments.

Drug testing is required for clinical placent@nd is
conducted prior to the first day of class.

After the enrollment capacity has been met for any

given cohort, Vocational Nursing program applicants

who meet all admissions requirements may be placed

2y Ly a!tOGSNYyFGS {lGamBRSydé¢ f
time priority.

An applicant can enter and remain in the program as
Fy a! tGSNYFGS {GdzRSy (¢ dzyida
begins in the first term.

If space becomes available in the cohort prior to the

clinical experience applicants from the ahate list

will be invited to join the cohort in order of date and

time priority. LY &dzOK I+ Ol 48> G(KS a!
will remain enrolled in the program as long as he/she

is maintaining satisfactory progress and complying

with all Vocational Nursingrogram and College

policies and procedures.

In the event that space does not become available in

the cohort prior to the clinical experience, any

G!' t GSNYIIGS {GdzRSyGaé¢ gArtt y
the program with the cohort¢ KS a! t G SNy I G S
enrollment will be cancelled and all monies will be
refunded.! y &! f G SNY I G4S { GdzRSy (¢
seat in the next available class, as long as he/she is
maintaining satisfactory progress and complying with
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all Vocational Nursing program and Collegdigies an alternate. Upon admission as a regular student,
and procedures. Title IV, HEfrogram fund eligibility will be retroactive

w Students enrolled as an Alternate are not eligible for
Title IV, HEA program funds unless and until they are
admitted as regular students after the trial period as

as applicable.

Additional Admission Requirements for Associate Degree Programs

All Associate Degree Programs

back to the beginning of the payment or loan period,

w AllAssociate degree program applicants must obtain a background clearance at the time of enroliment. Information on
how to obtain this clearance will be given to the applicant during the admissions interview.

w Health screening examinations, pathology tg#tapplicable), drug testing and/or immunizations for the Associate Degree

programs are conducted on campus prior to clinical assignments.

REQUIREMENT ADN | ST
Background Clearance X X
HESI Entrance Exam X N/A
Standard Entrance Exam (Wonderlic SLE) X X
Program applicants will also be required to subntito (2) professional N/A  N/A
reference letters

Complete aninterviewwith a program faculty member and/or the X N/A

program director, respectively.

*Qther program specific factors such as previous course wardunteer/work experience,

the admissions process.

HESEntrance Exam minimum passing score:

Associate Degree Program

Associate of Science Degree in Nursing (ADN)*

Associate of Occupational Scien€xccupational Therapy Assistant (OTA)
Associate of Occupational Scienédysical TherapisAssistant (PTA)
Associate of Occupational Science in Radiography (RAD)

Associate of Occupational Science in Respiratory Therapy (RT)

RT | HIT | RAD| OTA PTA

X X X X X
X NA X X X
X X X X X
N/A° NA X X X
N/A | N/A X X X

etc. may be weighted during

Score
75%
70%
70%
70%
70%

*HESI Exam for ADN program consists of three sections: Math, Reading Comprehension and Science.

HESI Testing Policy

w Program applicants will be required to take and pass the HESI entrance examination in addition to passing the

standardized entrance exam.

w Program applicants must receive a passing score on the HESI exam.

w Applicanis who do not achieve a passing score on the HESI exam must wait a minimum of 7 calendar days before retaking

the exam.

w If the applicant does not achieve a passing score on the second attempt on the HESI exam, the applicant may reapply to

the programtwelve months from the date of the last failed HESI exam attempt.

w For the ADN programif the applicant does not achieve a passing score on the second attempt on the HESI exam,
he/she must wait three months from the date of the last attempt to take tHeSHa third time, and would be applying

for admission to the next cohort.

w Upon reapplying to the program, the applicant will be allowed two additional attempts on the HESI exam to achieve a

passing score.
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w Applicants will be ranked according to theiESI test score. If identical scores exist among the applicants in the pool,
ranking will be determined by enrollment date.

w Applicants will be notified of their status within 30 days of the applicant pool being closed or within 45 days of the class
start date, whichever is sooner.

w Applicants who are not accepted for the current class can elect to be placed in the applicant pool for up to the next two
class starts, ranked according to their initial combined test score.

w If an applicant is not accepted within three successive applicant pools for three consecutive class starts, the application
will be denied.

w Students enrolled as an Alternate are not eligible for Title IV, HEA program funds unless and until they tbed admi
regular students after the trial period as an alternate. Upon admission as a regular student, Title IV, HEA program fund
eligibility will be retroactive back to the beginning of the payment or loan period, as applicable.

Additional Requirements for Students Enrolling in the Associate Degree in Nursing Program OR AQS,
Physical Therapy Assistant Program

All individuals interested in admission to the ABNPTA program should be aware they will be required to have the
following:

1.! LKe&aAOlt SEFYAYylLGAZ2Y 6KAOK GdSaia (G2 (GKS AYyRAGARdZ f ¢
perform nuising or physical therapy assistant practice functions.

A negative TB test (PPD) within 12 months and annually while in the program and/or chgstxen indicated.

Immunity to mumps, rubella and varicella verified with proof of vaccine or titer.

Immunity to tetanus, diphtheria and pertussis verified with proof of vaccine or titer.

Hepatitis B- Proof of immunity or proof of series or signed declination.

o g~ 0N

Criminal background checks and drug/alcohol screening are conducted in ordemt® ¢nat nursing students are
competent, safe, and trustworthy to engage in clinical rotations and other critical aspects of the programs, the activities o
which can pose particular risks to other students, health workers and the public.

7. Flu vaccing if vaccine is declined then a mask may be required to be worn while in the clinical facility.

8. Active medical insurance.

Additional Requirements for Students Enrolling in Programs with Blended Modules or Courses

Students who are taking blended learning modules or courses must also:

1. Complete the online New Blended Student Tutorial, which includes exercises for students to test accessibility and become
familiar with navigation in all areas of blended modules or coupsies to accesgo the blended module or course; and

2./ 2y FANY GKIG GKS adGdzRSyidQa SldAaLlYSyid YSSiGa GKS aLISOATAC
configuration andnternet access, as follows:
w INTERNET ACCESS:
® MS Windows
w Microsoft Internet Explorer 6.0 or higher (7.x preferred)-irefox 2.X or 3.0 (Mac OS X)
w AJAX Enabled

®w MINIMUM SYSTEM REQUIREMENTS:
Microsoft Windows: Macintosh OS:
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Windows XP, Vista MacOS 9.1 and OS X

64 MB RAM 128 MB RAM

28.8k modem (56K recommended) 28.8K modem (56k recommended)
Sound Card and Speakers Sound Card and Speakers

At least one of the following browsers with Java enabled (Java runtime 1.4 or higher):

Internet Explorer 6.0 Netscape Communicator 6.2
Internet Explorer 7.0 (recommended) Netscape Communicator 7.1
Netscape Communicator 7.1 Firefox 2.0

Firefox 2.0 Firefox 3.0

Firefox 3.0

Other functionality:

Windows Media Player (latest version) MacOS Classiava
Macromedia Flash Player Windows Media Player (latest version)
Macromedia Shockwave Player Macromedia Flash Player

QuickTime 7

Macromedia Shockwave Player

Statement of Non-Discrimination
make changes in organizational structure, policy and

The College does not discriminate on the basis of race, . .
procedures as circumstances dictate.

color, religion, national or ethnic origin, sex, sexual

orientation, gender identity or status, marital, parental, When class size and curriculum permit, classes may be
familial, Veteran, or mitlary service status, age, or combined to provide meaningful instruction and training
disability. The College complies with all local, state, and and contribute to the level of interdion among students.
federal laws barring discrimination. Accordingly, equal When federal, state, accreditation, or professional policy
opportunity for employment and admission shall be or standard changes occur the College is required to make
extended to all persons. All inquiries or complaints appropriate changes and will attempt to minimize the
regardng these laws and regulations should be directed effects of any change on current students.

to the Campus Executive Director or Campus Dean, who

will provide students with procedures available for Students Seeking Reasonable Accommodations
resolving complaints relating to alleged unlawful ] _ o
discriminatory actions. In accordance with Section 504 of the Rehabilitation Act

and the Americans with Disabilities Act (ADA) as

. F'YSYRSR>Y GKS /2ttS3S oARSa o¢
College Program and Policy Changes otherwise handicapped/iRA @A Rdzl t ¢ &aKIF ff 0°¢
The College, at its discretion, may make reasonable participation in the programs and services offered by the
changes in program content, materials and equipment as / 2ftS3S aaz2tSte o& NBlFIazy 27
Al RSSYa ySOSaalNEBE Ay GKS A yelghBraconsidertionfof hdd@n@ddstians @nd/aizR Sy ( a
educational experience. The College mss the right to auxiliary aids and services if the student has a dlisab

and the Disability Services Coordinator has met with the



student, consulted with the Vice President, Operations,
and determined that the functional limitations of the
disability require such accommodation, auxiliary aids
and/or services.

The Collegés committed to providing reasonable
accommodations including auxiliary aids and/or services
to qualified individuals with a disability, unless providing
such accommodations would result in undue burden or
fundamentally alter the nature of the relevant pyram,
benefit or service provided by the College. To request
auxiliary aids or services, please contact the Student
Resource Center at the campus. Students should submit
requests with supporting documentation at least six
weeks prior to the beginning of é&first day of classes or
as soon as practical.

Ability-to-Benefit Students

Ability-to-Benefit (ATB) students are those who do not
possess a high school diploma, GED, or recognized
equivalent and are beyond th@alifornia State age of
compulsory school attendance.

If ATB eligibility was established prior to July 1, 2012, the
applicant will be required to provide such documentation.
Certified, passing scores from the Wonderlic Basic Skills
Test (Wonderlic exam) ather US Department of

Education recognized ATB eligibility exam are valid for five
years. If eligibility is established, these students may apply
for Title IV Financial Aid.

If ATB eligibility was not established prior to July 1, 2012,
the applicant willhot be eligible for Title IV Financial Aid
and must pass the Wonderlic exam in order to be
admitted.

All ATB students will undergo pegimission advising prior
to enrollment. An applicant who is not a high school
graduate or the equivalent may apply fanmllment in

the Business Specialist, Medical Assistant, Dental
Assisting, Medical Billing and Coding, Optical Technician,
or Massage Therapy programs orjowever, if the

student has not established ATB eligibility prior to July 1,
2012, they will be inigible for Title IV aid if they choose

to attend.

ATB testing is administered by a certified independent test
administrator and is scored by the test publish&tudent
must provide a valid government issued ID card and a
social security number prior tiesting. ATB students may
not begin classes until they have passed the ATB test as
evidenced by an unofficial test report. ATB students will
not be officially accepted until official passing scores have
been received by the College from the publisher.
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An ATB applicant who fails the Wonderlic exam must wait
a minimum of 7 calendar days before retaking a second
version of the Wonderlic exanf.the applicant fails both
versions of the Wonderlic exam, the applicant must wait a
minimum of 60 days from the datf the second attempt
before reapplying for admission to the schodPassing
scores for the Wonderlic exam are valid for five years.

Students admitted on an Abilityp-Benefit basis must
score the following minimums:

WONDERLIC Minimum Score
Verbal 200
Quantitative 210
Pregnancy

Applicants to theDental Assisting and Massage Therapy
programswho are pregnant at the time of enroliment
must provide authorization from their attending physician
prior to starting the program.

In the Dental Assisting programstudents who become
pregnant must obtain written authorization from their
attending physician to produce radiographic images.
Pregnant students who have obtained a written
authorization from their attending physician will be
required towear a lead shield at all times during
production of xradiation (this includes production of x
radiation by the pregnant student, fellow students, or
teachers).

In the Massage Therapy progranstudents who become
pregnant must obtain written authorizatioto give and
receive massages.

Vocational Nursingstudents must inform the Director of
Nursing if pregnant and must provide a complete medical
clearance from their treating physician prior to attending
skills lab and clinical rotations.

In the RadiographyProgram, students who become
pregnant must do the following:

w In accordance with the regulations of the Nuclear
Regulatory Commission (NRC), REGULATORY GUIDE
8.29, 10CFR, Part 20 and the State of California
regulations, CALIFORNIA STATE SYLLABUS ON
RADIAION PROTECTION, Appendix Number 5,
declaration of a pregnancy is done on a voluntary
basis. The declaration must be in writing using the
program specific Declaration of Pregnancy form and
given to the Program Director for it to be officially
recognized. B declaring a pregnancy the student will
adhere to acceptable lower dose limits for the
embryo/fetus. The pregnancy can be declared as soon
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as conception is confirmed or at any time during the
pregnancy. As soon as the pregnancy is declared the
college igequired to make sure that the embryo/fetus
does not receive more than 500 millirem (5 mSV)
during the term of the pregnancy, from estimated
conception date. The student will wear an additional
radiation dosimeter at waist level under the protective
leadedl LINPY &AKASEtRAY3ID ! & AY
[2¢6 !a wSlazylofée ! OKASQLI o
be adhered to throughout the pregnancy.

w Once a student declares a pregnhancy, she has several
choices for continuing in the program. If she chooses
to not declare the pregnancy then no changes will be
YIRS (2 (GKS &addzRSyidQa
will be subject to the same radiation dose limits as all
occupational workers.

Residency Requirement

Residency is defined asursework completed at the
College, not including transfer credit. A minimum of 25
percent of academic credits must be completed in
residence. The residency requirement does not apply to
students transferring from one ACC campus to another.

Vocational Nusing requires residency of 75 percent. The
residency requirement may be waived based upon the
acceptance of transfer credit under an approved
articulation agreement with another institution.

Experiential Learning

The College aes not grant academic credit for
experiential learning. As applicable, previous education
and training for all Veterans and eligible persons is
evaluated for transfer credit.

English as a Second Language (ESL) Instruction

Instruction at the College is delivered in English. Students
must be able to read, write, speak, understand, and
communicate in English. The College does not offer
English as a Second Language (ESL) instruction.

Notice Concerning Transferability of Credits

and Credentials Earned at American Career
College

The transferability of credits you earn at American Career
College is at the coptete discretion of the institution to

which you seek to transfer. Acceptance of the degree,
diploma, or certificate you earn in your educational

a0KS

program at American Career College is also at the
complete discretion of the institution to which you seek to
transfer. If the credits, degree, diploma, or certificate that
you earn at American Career College are not accepted at
the institution to which you seek to transfer, you may be
required to repeat some or all of your coursework at that
institution.

¥:o§tfh|srela on, op sﬂmlﬂd Eﬁﬁftf ﬁ'-lﬁt ogr GAE
attdndance at Amerlcan Career Iege will neet your

educational goals. This may include contacting an
institution to which you may seek to transfer after
attending American Career College to determine if your
credits, degree, diploma or certificate will transfer.
Rdz2S IyR (GKS SYoNRB2«k ¥Sidza
Advanced Placement

The College does not award academic credit for advance
placement testing.

Credit for Previous Training

A student applyindor transfer credit in any program must
submit official transcripts from an accredited and
approved institution to the College for review prior to the
beginning of the program. Copies of course descriptions,
college catalogs, and course syllabi may aksodguired

for evaluation purposes.

The Director of Education, in consultation with the
Program Director, will evaluate previous education and
training that may be applicable to the program offered at
the College. Credit may be given if the education or
training was completed at another institution accredited

by an agency recognized by the United States Department
of Education (USDE) or the Council for Higher Education
Accreditation (CHEA) where courses and credit values are
comparable to those offered atmerican Career College
and a letter grade ot least C or numerical grade of at
least 70 percen(75 percent for Vocational Nursings

letter grade ofat least Bor numerical grade of at leas?0
percentfor Associateof ScienceDegree in Nursingvas
eamed.

For the Physical Therapist Assistant program, transfer
credit will be considered on a case by case basis.

Credit may be given where courses and credit values are
comparable to those offered at ACC and a letter grade of
at least B or numerical grade af least 80 percent was
earned.

Only official transcripts will be accepted for transfer credit
evaluation, and any coursework to be considered for



credit must have been completed within the previous five
years.

If official transcripts are not received prito beginning
the program, credit will not be awarded for prior
coursework. For accepted coursework or training, the
student may be required to demonstrate competency in
those courses.

The College will conduct an evaluation of previous
education and traiing for all Veterans and eligible
persons, grant appropriate credit, shorten the training
period proportionately, and notify the Veterans
Administration and student accordingly.

Transfer credits are not used in determining grade point
averages (GPAs). @ies or clock hours associated with
credit for previous training will be counted towards
maximum time frame. Recognition of credits earned at
another postsecondary institution is limited to no more
than 75 percent of the total hours required for completion
of a designated program.

For the Vocational Nursing programs, recognition of
credits earned at another postsecondary institution is
limited to no more than 25 percent of the total hours
required for completion of a designated program, except
for credits erned at an institution with which the College
has an articulation agreement.

Challenge Credit

To successfully challenge a course, a student must submit
a written request to the applicable academic

administrator prior to the starpf the course. The request
will be reviewed according to the following criteria, and if
approved, the challenge examination will be

administered. If the challenge examination is not

ADMISSIONS INFORMATION]| 27

successfully passed based on the listed criteria, the
student must enroland complete the course.

Note: Challenge Credit is available for courses in the
degree programs only.

Criteria regarding challenge credit include the following:

w A student must complete the examination prior to the
start of the class;

w Students may nothallenge courses in which they are
currently enrolled or have previously taken at ACC;

w Aminimum grade of 75% must be achieved on the
examination;

w No more than 18 quarter credits may be earned
through challenge examinations;

w Students may attempt to challenge a course only one
time;

w Credits earned through challenge examination do not

O2dzy i Fa NBAARSYy(AlFIf ONBRAI
CGPA;
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credit is received;
w A fee will be charged per exam;
w ¢KS aGdRSYy G Qa
be based on space availability;
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Articulation Agreements

The College currently has articulation agreement with
West Coast University for selected courses and/or
programs.

Programs Preparing Graduates for a Field Requiring Licensure

Under Californidaw, the College must take reasonable steps to ensure you are eligible for licensure if you choose a program
that prepares you for a field where licensure is required. There are numerous eligibility requirements for licensure,

depending on the field. Bsure to carefully read these requirements and do further research if you have any concerns about
your ability to achieve licensure. Discuss any concerns with your Admissions Advisor and Program Director. If you choose to
pursue trainingdespitethe factthat you may not be able to achieve licensure, you must indicate that and sign a release to

that effect.

Licensure requirements for other states may vary. Students are responsible for obtaining the most recent application
requirements for any state in whicthey intend to become employed.

Certified Respiratory Therapist

w Be a graduate from aaccredited High School or acceptable equivalent (furnish proof).
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Successfully complete a Respiratory Care Program, with a minimum of an associate degree, Accredited by the Committee
on Accreditation for Respiratory Care (CoARC).

Completion the require@pplication forms.

Complete the Live Scan Fingerprinting Service. (Live Scan is inkless electronic fingerprinting. The fingerprints are
electronically transmitted to the Department of Justice (DOJ/FBI) for completion of a criminal record check.}Yd'bé Sta
California will likely deny you registration if you have a felony conviction.

w If you have ever been convicted or pled no contest to a violation of any law of a foreign country, the United States or
any state laws or local ordinances, includingrademeanor and felony convictions, regardless of the age of the
conviction (including sealed records), and any traffic violation of $500 or more, your application will most likely be
delayed for up to three years or may be denied; however, there is nitewrstandard regarding automatic denial for
any past offenses.

Pass the Certified Respiratory Therapy (CRT) exam.

Further information on becoming registered may be obtained on the Respiratory Care Board of California
website,www.rch.ca.gowand the N&ional Board for Respiratory Care, www.nbrc.org.

Graduates must satisBll requirements for certificatiorat the time of Application.

Licensed Vocational Nurses

w

w

w

w

w

Be at least 17 years old; and
Graduate from an accredited high school or acceptable equivalent (furnish proof); and

Successfully complete a Board of Vocational Nurse and Psychiatridciact{BVNPT) approved Vocational Nursing
Program. Contact the program director for application forms and instructions; and

[ 2YLX SGS YR aAdy GKS b! LIX AOFGA2Y FT2NJ 20l GA2Y It b dzNE& S

Submit the requiredepartment of Justice (DOJ) and Federal Bureau of Investigation (FBI) fingerprints.

*** Note: A License will not be issued until the board receives the background information from DOJ.

w

w

w

w

w

In order to be licensed in California, applicant must submit an agtjiit fee along with the required forms to the BVNPT
OPAAAG GKS . xtbt¢ $6S0aAGS F2NJ OdZNNBy i FSS aOKSRdz SO P hy 8§
Applicants will need to be fingerprinted for the Department of Justice and FBI to procefisgémorint card. Additional
information regarding the current fee schedule is available on the BVNPT website.

You will also receive an application to the National Council of the State Boards of Nursing to take the National Council
Licensure Examinatidior the Vocational Nurses (NCL-ENX). Please visit the BVNPT website for current information
regarding the fee to register by mail. Once you have submitted this form, you will receive an Authorization to Test and the
information to take an exam.

Once yolhave successfully completed the NCIHEBX you will need to submit an application for licensure to the Board of
Vocational Nursing with an initial license fee (visit the BVNPT website for current fee schedule).

Further information on becoming registeraday be obtained on the Board of Vocational Nursing and Psychiatric
Technicians website, http://www.bvnpt.ca.gov/.

Graduates must satisBll requirements for certificatiorat the time of Application.

Pharmacy Technicians

1.

Be at least 18 years of age at the time of graduation from the Pharmacy Technician Program; and
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. Graduate from an accredited high schoolacceptable equivalent; and must be able to produce two official copies of
Transcripts. Please see your admissions advisor for what would qualify as acceptable equivalent.

. Graduate from a Pharmacy Technician Program meeting the California Bdaindrofiacy requirements. American Career
College meets this requirement.

Complete the Live Scan Fingerprinting Service. (Live Scan is inkless electronic fingerprinting. The fingerprints are
electronically transmitted to the Department of Justice and FebBraeau of Investigations (DOJ/FBI) for completion of a
criminal record check.) The State of California will likely deny you registration if you have a felony conviction.

Processing times may vary, depending on when the Board receives documents famtssalgencies, and other states or
countries. The time to process an application indicating a prior conviction(s) may take longer than other applications.
Delays may also occur with the fingerprint processing by the Department of Justice and/or thel Beotleeau of
Investigation (FBI).

Applicants must report any convictions or pleas of nolo contendere even if a subsequent order was issued which
expunged or dismissed the criminal record under the provisions of section 1203.4 of the Penal Code. Aplitatibe
denied for knowingly falsifying an application pursuant to section 480(c) of the Business and Professions Code.

You may be denied a license if you have:

w A medical condition which in any way impairs or limits your ability to practice youessioh with reasonable skill and
safety without exposing others to significant health or safety risks.

w Engage, or been engaged in the past two years, in the illegal use of controlled substances.

w If disciplinary action has ever been taken against ydwarmacist license, intern permit or technician license in this
state or any other state.

w Ever had an application for a pharmacist license, intern permit or technician license denied in this state or any other
state.

w Ever had a pharmacy permit, or ansofessional or vocational license or registration, denied or disciplined by a
government authority in this state or any other state

w Been convicted of a crime any crime in any state, the USA and its territories, military court or foreign country. A
convidion within the meaning of this section means a plea or verdict of guilty or a conviction following a plea of nolo
contendere. Any action that a board is permitted to take following the establishment of a conviction may be taken
when the time for appeal laelapsed, or the judgment of conviction has been affirmed on appeal, or when an order
granting probation is made suspending the imposition of sentence, irrespective of a subsequent order under the
provisions of Section 1203.4 of the Penal Code.

w Notwithstanding any other provision of this code, no person shall be denied a license solely on the basis that he or she
has been convicted of a felony if he or she has obtained a certificate of rehabilitation under Chapter 3.5 (commencing
with Section 4852.01) dfitle 6 of Part 3 of the Penal Code or that he or she has been convicted of a misdemeanor if
he or she has met all applicable requirements of the criteria of rehabilitation developed by the Board to evaluate the
rehabilitation of a person when consideritfte denial of a license under subdivision (a) of Section 482.

Complete a sealed original NPBBIBPDB self query report (This report is governed by the US Department of Health and
Human Services and the selfiery will indicate if there is a report on yau your practitioner organizationeither for

your own interest, at the request of a potential employer, licensor, or insurance provider.) The Board of Pharmacy will
likely deny the completion of your registration if you have a pending report.

More information on the process for becoming registered may be obtained on the Califstatia Board of Pharmacy
website.
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Physical Therapist Assistant

Students must pass two (2xams in order to become a Liceng$tiuysical Therapist Assistant in California. Students must first
pass the National Physical Therapy Examination;(NPTE) in order to taRalifoenia Law Examination (CLE).

Requirements by the Federation of the State Boards of Physical Therapy www.fsbpt.org
1. You must be at least 18 years of age.
2. Submit an online registration and pay the registration fee.
3. Have a degree appropriate ftine exam level from a CAPTE accredited institution, or
a. Be within 90 days of graduation from a CAPTE accredited institution; or
b. Must have an education that is deemed substantially equivalent.
4. Have only tested 3 times out of the last 4 test datesivhum attempts in any tghonth period per exam level is 3) .
5. Have complied with any test security requests made by FSBPT staff.
6. Have completed any sanctions related to a disciplinary action taken by FSBPT or a jurisdiction licensing authority.
7. Beapproved by the licensing authority (board) in the state or jurisdiction where they intend to be licensed.

Further information on the CLE, visit the Physical Therapy Board of California website, www.ptbc.ca.gov

Occupational Therapy Assistant

To be deemed eligible to sit for the NBCOT certification examination, U.S. candidates must have graidlnated ssociate
degree in occupational therapy from an accredited institution.

The Certification Eligibility Requirements for the NBCOT are as follows:
w Complete all fieldwork requirements

w Submit an official final college or university transcript thaticates the degree date and title OR an Academic Credential
Verification Form (ACVF) within six (6) months of the candidate receiving his/her final degree. The pass/fail status of
candidates who submit an ACVF will not be released until NBCOT reaeivéigial final transcript.

w Agree to abide by the NBCOT Practice Standards/Code of Conduct
w Attain a passing score on the NBCOT certification exam
See more at www.nbcot.org/certificatieoandidateseligibility

Once a passing score on the NBCOT has tmatnstudents must apply to the Board of Occupational Therapy. See application
information at www.bot.ca.gov/applicants/application.shtml

Radiography
w Be at least 18 years of age at the time of graduation from the Radiography Program; and

w Graduate from an accredited high school or acceptable equivalent (furnish proof). Please see your admissioniadvi
what would qualify as acceptable equivalent.

w Radiography certification candidates must have successfully completatiagraphy educational prograthat is
accreditedby a mechanism acceptable to the ARRT.

w Candidates must also demonstrate competency in didactic coursework and arsp&é¥ied list of clinical procedures by
completing theRadiography Didactic and Clinical Competency Requirements
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Registered Nurse License

To practice as an RN in California, you must be licensed by the California State Board of Registered Nursing (BRN). You must
meet educationatequirements, pass a criminal background check, and pass the national licensing examination.

To apply for licensure:

w Obtain an application package and detailed instructions online at the BRN website or by contac&i\the
Send your application tdhe BRNat least 68 weeks before graduation.

Have your school send tH&RNyour transcripts.

Complete a fingerprint background check.

Take and pass the National Council Licensing Examination (NCLEX). The exam is computerized and given continuously 6
days a week. (New graduates are advised to take the exam soon after graduation because research has shown that there
is a higher success rate for early test takers compared with those who wait several months.)

w Apply for an Interim Permit if you wish toork in a supervised nursing capacity while awaiting the results of your
examination.

Further information on becominlicensed may be obtained on the California State Board of Registered Nursing
website, www.rn.ca.gov

State and National Board Examinations

State and national licensing and/or certification and registration examinations or pdcess N (G KS &G dzRSy G Qa
The College will provide students with information regarding test dates, locations, and fees whenever possible. Students
should be aware that all test fees, unless stated on the enroliment agreement, are in addittontigtion paid to the

College. Students who choose to participate in state and national licensing and/or certification or registration examination

or processes are responsible for paying the sponsoring organizations.

Students are responsible feonfirming their eligibility for any licensing, certification or registration. Additionally, students
are encouraged to understand any changes or additional requirements that may apply to the licensure, certification or
registration requirements.

Licensure/Certification Requirements

Certified Dispensing Opticians and/or Contact Lens Technicians

Although it is not required to work as a Dispensing Optician in California, graduates may pursue certification. Graditates mu
pass voluntary ertification examinations through the American Board of Opticianry (ABO) and/or the National Contact Lens
Examiners (NCLE).

Certified Massage Therapists

Although it is not required to practice in California, graduates may wish to pursue certification. Massage Therapists using

W/ SNIAFASRQ Ay GKSANI GAGES ¢Af the Galif@drfa Masksage Thdab )\ COMCIlCAMBCH G | A
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will require municipal licensing to practice, but it varies by city.



32| AMERICAN CAREER COLLEGE 2015-2016 CATALOG

Certified Medical Assistants

Although it is not required to work as a Medical Assistant in Californiagmgyupursue the CMA credential. To do so, you
must follow the guidelines through the American Association of Medical Assistants (AAMA).

Certified Surgical Technologists

Although it is not required to work as a Surgical Technologist in California, graduates may choose to pursue certification.
Graduates must pass the National Board of Surgical Teafnaind Surgical Assisting (NBSTSA) national Certified Surgical
Technologist examination.

Licensed Radiologic Technologists:

In order to work as a radiologic technologist, graduates must pass the American Registry of Radiologic Technologists (ARRT)
certification exam to become licensed by the ARRT and California Department of Public Health, iRatkalidlg Branch.

Licensed Vocational Nurses

In order to work as a vocational nurse, graduates npasts the NCLERXN (National Council Licensure Examination) exam to
become licensed by the California Board of Vocational Nursing and Psychiatric Technicians.

Occupational Therapy Assistants

In order to work as an Occupational Therapy Assistant in the state of California, all applicants for OTA licensure fgust quali
for and pass the National Board fGertification in Occupational Therapy (NBCOT). After successful completion of this exam,
the individual will be a Certified Occupational Therapy Assistant (COTA). Most states require licensure in order t@pdactice
licenses are usually based on the ieswf the NBCOT Certification Examination.

Pharmacy Technicians

To work as a pharmacy technician in Catifa, graduates must possess and keep current a registration/license as a pharmacy
technician. The Pharmacy Technician Certification Board administers national certification examinations. Certification is
voluntary in most states, but is required by sostates and employers. California requires Registration only.

Physical Therapist Assistants

In order to work as a Physical Therapist Assistant in the state of California, all applicants for PTA licensure mdist guodlify
pass the National Physical Therapy Examination (NPTE) Physical Therapist Assistant Examination and the California Law
Examination (CLE), which relates to the practice of physical therapy in California.

Registered Dental Assistants

Although it is not required to work as a Dental Assistant in California, graduates may pursue the RDA credential. Graduates
must successfully pass a harats practical examination performed on a typodont and successfully pass a State coizgulite
written examination (including law and ethics) through the Dental Board of California.
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Registered Health Information Technicians

Although not required to work as a Health Information Technician in California, graduates may seek the RHIT credential.
Graduates must pass the Commission on Certification for Health Informatics and Infarivitiagement (CCHIIM)
examination

Registered Respiratory Therapists

In order to work as a Refsptory Therapist in California, graduates must pass the Registered Respiratory Therapist (RRT)
exam, comprised of the WRTT and the CSE exams which are both administered by the National Board of Respiratory Care
(NBRC).
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ACADEMIC INFORMATION AND COLLEGE POLICIES

Grading System

t N2PINBaa FyR ljdZtAde 2F addzRRSyiaQ ¢2N)] Ay GKS RELX 2YlF LN
percentages as shown below. Progress reports are issued to students at the completion of each module for diploma programs
or each term for degree programs. Grades are based on the quality of work as shown by learning deliverables as indicated on

the mocdule or course syllabus.

Grading Scale

ALL PROGRAMS VOCATIONAL NURSING &
(Except Vocational AS DEGREE IN NURSING = VOCATIONAL NURSING Effect on SAP
Nursing & AS Degree in (Los Angeles, Orange {Lynwood)
Nursing) County, Ontario)
Letter Description Letter Description Letter =~ Description  Includedin  Included in Included = Quality
Code Code Code Credits Credits in GPA Points
Earned Attempted
A 90-100 A 90-100 A 90-100 Yes Yes Yes 4.00
B 80-89 B 80-89 B 82-89 Yes Yes Yes 3.00
C 70-79 C 7579 C 7881 Yes Yes Yes 2.00
D 60-69 (Fail) D 70-74 (Fail) D 73-77 (Fail) No Yes Yes 0.00
F 0-59 (Fail) F 0-69 (Fail) F 0-72 (Fail) No Yes Yes 0.00
I Incomplete I Incomplete I Incomplete No Yes No N/A
Pass Pass Pass Yes Yes No N/A
Fail Fail Fail No Yes No N/A
TC Transfer TC Transfer TC Transfer Yes Yes No N/A
W Withdraw W Withdraw w Withdraw No Yes No N/A
AU Audit AU Audit AU Audit No No No No
*x Repeated *x Repeated *x Repeated No Yes No N/A
Course Course Course

* For grade scales prior to 1/1/201glease refer back to the catalog in effect at the time the grade was issued.

NOTE: A student who fails to achieve a passing grade in the clinical portion of a course cannot progress in the program.
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repeat a failed course or module only once. Additionally,
Incomplete Grades GKS ToAfAGe G2 NBLSIFG I O NE
C
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An "incomplete" cannot be given as a final grade. At the aval . .
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the required class work, clinical hours, assignments and/or ater ate

tests will result in an incomplete grade. Students may, Degree students repeating courses will be charged the per
with the instructor's approval, be granted a maximum credit cost for each repeated course.

extension of 14 calendar days to eaxpassing grade. If

the final grade results in a failing grade, the module or Satisfactory Academic Progress (SAP)

course must be repeated in its entirety. If the module or Requirements

O2dZNES F2N) gKAOK UKS ale 3INF S%t%fac?orly icadaer@]'gP?c}éresié ?SAFL') is (dhR NS thedzA @ A
the student will be dropped from the subsequent module sugcessful progressjon thr ngram
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grades that are not remediated. progress in ordeto remain enrolled at the college, and to
remain eligible to receive federal financial aid. All students

are expected to meet the minimum standards of SAP

For Vocational Nursing Programs at Los Angeles, Orange required for the program of study. SAP is measured in two
County, and Ontario Campuses, and Physical Therapist ways:

Assistant program:

Pass/Fail Grades

1. Qualitative Cumulative Gradé>oint Average
Non Credit courses (VN500 and PTA260) must be  (CGPA)
taken and passed in order to graduate from the

. Students must meet minimum CGPA
respective program.

requirements at specific points throughout the

Withdraw Grades ;v)ro,grarp.AOnIy’thoee credits required in the L
aludzRSYyidQa LINRPBANF Y 27F addzR
A student who withdraws after attending any portion of a calculation.

module or course will receive a grade of "o

2 AGKRNI 6kt 2y GKSANI GNIyaONR L QpanttgtiesRatg of ProgeeRsy(ROB) 5 5
LISNXYFYySyid YFEN] 6AGK y2 3INFRS LR Asdent must daniiy tBensnimiurh ROP

grade for the module or course will not be included in the requirements at specific points throughout the
calculation of the CGPA for SAP. Withdrawal credits are program. The rate of progress percentage is
counted as attempted, but not earneahd will be calculated by dividing the credits or hours earned
included in the calculation of the rate of progression in by the credits or hours attempted. Only those
determining SAP. credits or hours required inthé G dzRSy (i Q&

program of study, including transfer credits, are

In the Vocational Nursing and Dental Assisting programs, ) )
g g prog used in the ROP calculation.

all withdrawal clock hours are counted as attempted, but

not earned and will be included in the calculatiorttod In order for a student to be considered to be making

rate of progression in determining SAP, regardless of the academic progress, both SAP standards will be reviewed

point of withdrawal. at the end of each grading period, and the student must
be progressing in accordance with the tables below.

Repeated Modules or Courses ASSOCIATE DEGREE PROGRAMS

{GdRSyGa sK2 R2 y20 FOKASOS Credits _ROP _CGPA

better in any course or module are considered to have 0-24 50% 1.0

failed that course or module and must repeat it. When 2548 60% 15

students repeat a failed course or module, the grade 49+ 66.67% 2.0

received is used to calculate the cumulative GPA. Both the
original and repeat attempts will be counted in rate of
progress calculations. If repeatitthe course or module is
required, the length of the program must not exceed 150
percent of the published program length. Students may
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DIPLOMA PROGRAMS (CREDIT) federal financial aid, the student mustccessfully
Credits ROP CGPA complete the appeal process.
0-12 50% 1.0

w A student that has progressed to SAP Probation will be

1324 60% 1.5 moved to SAP Met if the student proceeds to meet or
25+ 66.67% 2.0 exceed the standards the following grading period. If
not, the student will be moved to SAP Dismissal an
DIPLOMA PROGRAMS (CLOCK) dismisse_:d from school unless the conditions of an
Hours ROP CGPA academic plan were successfully met.
0-160 50% 1.0 w A student that has progressed to SAP Dismissal will be
161-320 60% 1.5 moved to SAP Met if the student proceeds to meet or
321+ 66.67% 2.0 exceed the standards the following grading period. If

not, the student will remain on SAP Dismissal and
dismissed from school unless the conditions of an

VOCATIONAL NURSING PROGRAM academic plan were successfully met.

Hours ROP CGPA

0-372 50% 1.0 Students will be dismissed at the end of any grading
373744 60% 1.5 period in which it has been determined that it is

745+ 66.67% 2.0 mathematically impaosible for the student to meet the

_ . minimum requirements.
Maximum Timeframe o ) ) .
While in SAP Warning the student is considered to be

Students are expected to complete their program within making Academic Progress, and will remain eligible to
150 percent of thepublished length of the program (or 1.5 receive federal financial aid. While in SAP Probation or
times the number of credits or hours in their program). SAP Dismissal (with an approved aplpgnd or academic
ROP calculations help assure that students will complete plan) the student is considered to be making Academic
their programs within the maximum time frame. Progress and will remain eligible to receive federal
Effect of Transfer Credit on SAP financial aid. Studgnts not mgkjng Sgtisfactory_Academic

_ Progress are required to participate in any advising and
Transfer credlt_awardetjy the college has no effect on tutoring that are considered to be necessary by the
CGPA calculations for SAP, but does effect the ROP college. Failure to participate may result in Dismissal
calculation. Transfer Credits are also included in the regardless of CGPA or ROP.

maximum timeframe calculation. _ o
Students on SAP Probation, SAP Dismissal and who have

Effect of Program Change on SAP been dismissed for exceeding Maximum Timeframe are

Students who change programs will only have credits and ~ NOt ligible to change programs.

grades that are applicable to the new program (including Appeal Process

transfer credits) calculated in SAP and Maximum )
Timeframe. Any credits that were previously taken that Any student who has been placed SAP Probation or SAP

FNB y2id LI NI 2F (KS aidzRSy i PSMysE gayappgabipedal of pitioatingyrs 54 ¢ ¢
not be used in the calculations. circumstances exist. All appeals must be submitted in
_ _ _ writing within five (5) calendar days of receiving
Warning and Probation Periods notification of the dismissal. Alppeals must explain the
Every student will have their CGPA and ROP calculated circumstances which affected their academic
after each grading period pe{formance, how the c,lrcumsta[]cAe has been resolvgd SO
’ AG oAttt y20 KI @S Fye 7¥FdzidzNB

w The first grading period in which a student falls below Academic Progress, additional documentation may be
the minimum SAP standards outlined above, the required. The decision of theollege is final and may not
student will be placed on SAP Warning. If shedent be further appealed.

meets or exceeds the standards the following grading
period, the student will be moved to SAP Met. If not,
the student will be moved to SAP Probation. Should A student may appeal to return to the college if they were
the student wish to remain in school and receiving previously dismissed for not meeting SAP. The appeal

Reinstatement

[da™y
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should include information about the circumstances w An appeals panel will review, make a determination,

which affected their academjoerformance, how the and meet with the student within three business days.

circumstance has been resolved so it will not have any s A Al Cra x

Fdzi dZNE STFSOG 2y (G KS aﬁaﬂéydﬁ%ﬁ%ﬁ”%%%p%K§Nb h%#%muh%§fga
. choose 1o appear to present additionafanmation.

student should also include reasons for why they should

be readmitted. Many factors will be reviewed when . .

determining whetheror not a student should be General Graduation Requirements

readmitted, including academic performance, attendance, To be eligible for graduation, a student must:

life changes, and account balance.
w Pass all modules or courses;

Student Appeal Process w Complete all required clinical and externship training
hours and meet all objectivessidenced by

Students have the right to appeal decisions made and ! o
satisfactory evaluations;

policies enforced by the Cotje. Appeals may be
requested based upon the following circumstances: w Complete the program within maximum time frame

: I ;
w Final grades allowed

w Be in good financial standing with the College and
attend all graduate/financial aid exit interviews;

wtlaad GKS LINPINIYYQa SEAG SEL

w Attendance

w Enforcement of College policies resulting in a change
in status or disciplinary action

Appeal of a final grade or attendance: Program Measurement

@ Students disputing a final gde or attendance must The College measures its programs in quarter credits and
first meet with or email the instructor within five clock hours, as delineated in the program information.
business days of the last scheduled class day. Both methods of measurement are provided to assist in

w The student must provide evidence substantiating the comparing the program length to other ingtidzi A 2 y" & Q
request, programs.

w The instructor must review, make a determination, Quarter credits are defined as follows:

and meet with thestudent to communicate the

L o . w For lecture classes, one quarter credit is equal to 10
decision within three business days.

clock hours.
@ ¢KS aldRSyd Yhe FLLISEE 0KS AN NEO baENME Ghe Fi2Q RN & ¥qudi & R
must email or turn in the hard copy of the appeal to
: - . 20 clock hours.
the Program Director within three business days of the
Ay&aidNHzOG2NDa RSOA&A2Y D w For externship or clinical experiences, one quarter

. . credit is equal to 30 clock hours.
w TheProgram Director must review, make a

determination, and meet with the student to Semester credits are defined as follows:

communicate the decision within three business days. -
w For lecture classes, one semester credit is equabto

w The decision of the Program Director is final. clock hours.

Appealing enforcement of College policies: w For laboratory classes, one quarter credit is equal

w Students disputing a decisidased on enforcement of to 30 clock hours.

College policies resulting in a status change or w For externship or clinicalxperiences, one quarter
disciplinary action must appeal in writing within five credit is equal ta45 clock hours.
business days of the decision and submit .
documentation to the Director of Education. Clock hours are defined as follows:

w An appeals panel will be convened withhree ® A clock hour is a minimum of 50 minutes in which
business days of receipt of the appeal. lectures, demonstrations, and similar class activities

are conducted.
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Maximum Students in a Typical Classroom

w The number of students in a classroom or laboratory
may vary based upon programmatic requirements,
number of instructors and instructional assistants
assigned to the class.

w Typical classroom lecture sgtgs range from
approximately 20 to 75 students. Typical laboratory
settings range from approximately0 to 25 students.

Non-Credit, Remedial Coursework

w Students enrolled in the College are not offered non
credit a remedial coursework.

Attendance Policy

The College emphasizes the need for all students to
attend classes on a regular and consistent basis. Regular
attendance and punctuality will help students develop
good habits and attitudesecessary to compete in a

highly competitive job market.

Students are encouraged to schedule medical, dental, and
personal appointments before or after school hours and
should notify the Instructor if they plan to be tardy or
absent. Regardless of reas@student will be counted as
absent or tardy if time in class is missed. All absences will
impact attendance requirements.

Students are responsible for understanding the
attendance requirements and the impact of any absences
on successful completion ofgarticular module or course
and the entire program.

General Attendance Requirements*

w Attendance is recorded fall programs and is tracked
by minutes in the scheduled class, lab or clinical
session. This includes absence from the entire session,
late arrival (tardy), and early departure.

w Students absent for 20% of any module or course will
receive a verbal warning.

w Student absent for 30% of any module or course will
receive a written warning and verbal advisement.

w Students absent for 50% or more of any module or
course will fail that module or course and will be
required to repeat the module or course in its asty.

w Students absent for 10 consecutive scheduled class
days, whether within a module or course or between
consecutive scheduled modules or courses will be
dropped from the program.

w Students must make up all absences that occur during
externship or ghical experiences to ensure that all
required hours are completed prior to graduation.

w Students are not permitted to make up absences in
the didactic or laboratory portion of their program,
with the exception of those enrolled in Vocational
Nursing andDental Assisting as required by State
regulation for the VN and DA programs.

w Regardless of program, students are responsible for
makeup work and assignments.

*NOTE: Program specific requirements (see below)
supersede any general attendance requirements.

Attendance Changes:

w Only alleged errors in the attendance record will be
considered for appeal.

w Students must appeal any alleged errors in the
attendance record within 5 business days of the last
scheduled class date for the module or course in
gueston. See Appeals Policy and Procedure for details
of appeals.

w Students are required to provide documentation to
substantiate any requested attendance change.

w No changes to the attendance record will be permitted
after 14 calendar days of the last scléed class date
for the module or course in question.

Program Specific Requirements

w Students are expected to attend all classes and clinical
learning experiences. Ultimately, 100% of thecklo
hour credits must be accounted for, so any absences
must be made up in order to pass the current module.

w Students must complete all required hours for
externship modules or clinical courses to meet
graduation requirements.

w Makeup hours in the Derall Assisting program must
be completed on campus in the scheduled module or
course.

w Students may not make up more than 20 hours in any
module.

w Students are expected to attend alhsses and clinical
learning experiences. Ultimately, 100% of the clock



hour credits must be accounted for, so any absences
must be made up in order to pass the current module
and prior to advancing to the subsequent module.

w Makeup hours in the Vocatiwal Nursing program
must be completed on campus, laboratory, or at the
assigned clinical sites.

w Students must complete all required hours for
externship modules or clinical courses to meet
graduation requirements.

w Students are expected to attend all classes and clinical
learning experiences. Ultimately, 100% of the clock
hour credits must be accounted for, so any absences
must be made up. For courses that last from one to
nine weeks, a warning will be issued afjigst one
absence. For those courses that last ten to sixteen

weeks, the warning is issued after the second absence.

Continued absenteeism may result in dismissal from
the program.

1. Attendance and punctuality is expected in all classes
and clinical sessits.
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2. A student who arrives beyond ten minutes for theory
is also considered tardy but will be admitted into the
room only when the class is given a break.

3. Astudent who aiives late (i.e., any time after the
published class start time) for a scheduled clinical
rotation will be sent to the Director of Nursing who
will determine if the student should be sent home and
considered absent from clinical. Based on the decision
of the Director, a student may be required to make up
all clinical hours for that day.

4. If a student returns late from a break or leaves early,
the student is considered tardy and will be required to
make up the time missed.

5. If a student does not attend mb-conference after the
clinical experience, the student is considered absent
and will be required to make up all clinical hours for
that day. Emergency situations preventing attendance
atpostO2 Y FTSNBYy OS gAff
discretion, wih approval by the Director of Nursing,
and the student will still be required to make up the
missed time.
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class and/or clinical area as scheduled without
appropriate and timely notification to the instructor.

3. Should an emergency arise, timely notification is
defined as 60 minutes before the stant
theory/clinical.

4. Absences and tardiness will be evaluated on a-tgse
case basis as to whether the student will be retained
or terminated from the program. Contagious illnesses,
the demise of a family member, and equally
catastrophic reasons for abaces will be taken into
consideration for student retention. Documentation
supporting absence or tardy must be provided to the
Director of Nursing.

A tardy equates to partial attendance and is unacceptable
given the clockhour nature of the Vocational Nsing
program. Two tardies equals one absence. When a
student has a second tardy, a written warning will be
issued. Continued tardiness will result in progressive
disciplinary action. A student may be terminated for
excessive tardiness.

1. Any student arriing up to ten minutes past the
scheduled start of theory will be considered tardy.

Attendance, punctuality, and participation are expected in
all classes ankbarning experiences. Students enrolled in
programs offering a blended delivery format should plan
to attend all scheduled class sessions:

w Online attendance; To demonstrate/document
online attendance in a blended module/course, a
student must submit ateast one gradable activity for
each online day scheduled for the weekgradable
activityincludes but is not limited to the posting of a
response to threaded discussion (i.e., initial post and
responses to two other student posts), electronic
submissio? ¥ I Of I a4 a
electronic submission of a test/exam, or any other
courserelated activity that is graded. Thmline class
weekruns for 7 calendar days beginning on the first
day of the module or course at 12 AM PST and ends on
the 7th day of the module or course at 11:59 PM PST,
unless otherwise indicated. Failure to maintain regular
online attendance may result in dismissal from the
module/course/program.

w Onground attendance; Students are expected to
physically attend scheded onground class sessions.

0S NBOAS

laaA3yYSyi

In the event of absence from a scheduled class session,
AG A& GKS adGdRRSyGQa
instructor immediately for instructions regarding how
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to make up any assignment(s) from the missed
class(es).

w Studens absent from 50% or more of the
scheduled class sessions will fail the
module/course and will be required to repeat the
module/course in its entirety.

w Chronic late arrival for and/or early departure from
scheduled class sessions (including return from
scheduled class breaks) are unacceptable and may
result in progressive disciplinary action, including
dismissal from the module/course/program.

As unforeseen, extenuating circumstances may result in
FoaSyOSkil NRAySada o0Se2yR |
instances will be considered by the instructor on a case
by-case basis.

Make-Up Work Assignments

Students are required to make up all assignments and
work missed as a result of absences. Arrangements to
take tests and/or quizzemissed because of an absence or
G NRe OFy 2yfté 06S YIRS gAlK
Regardless of the completion of makp work, late or
missing attendance in a scheduled class will be counted as
tardy or absent. Hours of makeg work will not be

acepted as hours of class attendance. Makehours in

clock hour programs must be done on campus or on
clinical or externship sites. Clinical and externship hours
must be completed at an assigned clinical or externship
site, arranged through the Program &dtor.

Refer to the program handbook for details regarding the
makeup policy for particular programs.

Required Outside Preparation and Study Time

Outside preparation and study time, in addition to regula
classroom activities, is required to complete the class
assignments. The type of outside preparation will vary by
module or course and may take the form of homework
assignments, projects, reading and required studying. The
amount of time spent for outsiel preparation will vary
according to individual student abilities and complexity of
the assignments. Students are responsible for reading all
study materials issued by their instructors and must turn
in homework assignments at the designated time.

Externship and Clinical Experiences

Externship and clinical experiences required in some
programs enable students to work with patients/clients to

apply the competencies and practices learned in the

classroom. Studentsarticipating in externship and clinical
experiences work under the supervision of a qualified

assigned preceptor, as determined by College faculty, in
participating sites and under the general supervision of

College staff. Students are evaluated by sujsemy
LISNE2YY St FYyR S@Ffdzr A2y & | NE
permanent records. Externship and clinical guidelines and
requirements for each program may be obtained from the
Program Director.

The following applies to all students who are required to
complete externship or clinical experiences:
ali FHAENs A expegied omgg) 1 205t
requirements.
2. Site assignments are determined by the College.

Students may be terminated from the program if they
refuse the clinical or externship site assignment.

3. Externship and clinical sites are selected to meet the
objectives of the program. Students are required to
travel to the clinical site. In many cases, this may

i Yegiretrgvel thaj s, greaRugligtancethamiBegs | ¢ o
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4. Sitelocations within a specified distance from the
OF YLJza 2NJ FNRY | aiddzRSyiQa
guaranteed.

5. The College reserves the right toassign site
assignments and locations as needed to ensure that
program requirements are met.

6. Students must arrage and pay for their own
transportation to and from their assigned clinical or
externship experience, including any parking charges
at the host site.

7. Students should expect the hours and days to vary
depending on the host site. Shifts on externship or
clinical experience can range up 1@ hours, occurring
any hour of the day, afternoon, or evening and any day
of the week.

8. If students are going to be absent from their clinical or
externship site, they are required to notify their
designated supervis@nd the applicable College staff
member.

9. Students must make up all absences that occur during
clinical or externship experiences to ensure that the
required hours are completed prior to the end of the
scheduled period.



10.Students enrolled in a prognathat requires an
externship are expected to immediately begin that
portion of their program, upon successful completion
of all classroom requirements.

11.Externship students are encouraged and should be
prepared to participate in their externship trang on
a fulitime basis (3810 hours per week).

12{ §dzRSyGa N8B SELISOGSR (2
Conduct Policy at all times while on externship or
clinical, as well as the policies and procedures of the
site.

Field Trips and Guest Lectures

Field trips to programrelated medical clinics, laboratories,
hospitals, businesses and manufacturing facilities may be
scheduled by the instructor and/or Program Director. The
purpose of field trips is to introduce studentsttoe career
field in their area of study and to augment classroom
instruction. Guest lectures and speakers may be
scheduled to reinforce classroom training.

Leave of Absence

A leave of absence (LOA) may be granted in the case of
extenuating circumstances that may require students to

interrupt their education. The LOA must be requested by
the student and approved by the College, in accordance
gAGK GKS /2ttS8S3SQa [ h!

Examples of extenuating circumstances that may qualify a
student for LOA include:

w military duty;

w serious injury or illness of a student that prevents the
student from attending school,

>

serious injury or iliness of a family member that
prevents the student from attending school;

death in the immediate famjt
maternity;

jury duty; or

€ € €& €

extenuating circumstances as approved by the
/2f€S3SQa /I YLlza

Effect of Leave of Absence on Student Financial
Aid for Degree Programs

For degree program students, a leave of absence is not
considered an official leave of absence under federal Title
IV regulations. When a student takes an institutional LOA,

- 0ARS o8
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the student will be considered ineligible for Title IV
purposes. As a result,raturn to Title IV calculation will

be done and the student will be reported to his or her
lender as less than half time enrolled. The time on a LOA
will be counted against the six month grace period for
entering repayment on the federal financial aid leaihe
student will enter repayment, if the student does not
return from leave within six months.

iKS /2ttS3SQa

Leave of Absence Procedure

Students must submit a written request for a LOA to the
Program Director. The Program DirectadeDirector of
Education will review the student's eligibility for a LOA
and ensure that all information and documentation has
been provided.

There must be a reasonable expectation that the student
will return from the LOA in the period indicated, in order
for a LOA to be granted. The student will be informed, in
writing, of the decision to grant or deny the request for
LOA by the Director of Education.

Prior to the beginning of a LOA, the student must meet
with the Financial Aid Department to determine the
financial aid implications of taking a LOA.

Additional Provisions

w Students may not exceed 180 calendar days on LOA
ithin a continuous 12 month period.

LINE OS R dzNEB @

w Students in the VN program and AOS degree programs
will not beeligible for LOA during the first term of the
program.

w If an LOA occurs anytime during a module or course in
progress, students may be required to retake those
courses in their entirety. Students will receive a W
grade for such module or courses.

w Students will not be eligible for any financial aid while
on LOA and may be required to complete additional
financial aid documents.

w Students who fail to return from LOA on the scheduled
date will be dismissed from the program. This may
impact a student's loarepayment obligations.

5A NB O 2 N w Students making tuition payments to the College

remain under that obligation during a LOA.

w If a student who has received Title IV loans fails to
return from a LOA, the Federal loan grace period
begins retroactively from the datthe leave began
(see above Effect of Leave of Absence on Student
Financial Aid for Degree Programs).
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w If students do not return following the LOA period, the W CFAfdzZNB G2 O2YLXeé& gAGK GKS
College must apply its refund policy in accordance with
state and federal guidelines (see abdufect of Leave

of Absence on Student Financial Aid for Degree w Failure to fully omply with program, clinical and/or

w Failure to meet financial obligations to the College

Programs).. externship requirements
w The Department of Veterans Affairs will be notified w Failure of the same course or module twice
:T)rz\edlately if a Veterans Affairs student is granted a w Violation of any of the conditions as set forth and

agreed to in the Enrollment Agreement

@ Serious injury or illness: w Students are expected to complete their program

within 150 percent of the published length of the
program (or 1.5 times the number of credits or hours
in their program). ROP calculations help assure that
students will complete their programs within the
maximum time frame.

w Student must provide medical documigtion or
attestation stating the student is unable to attend
school and the date upon which the student is
expected to return to school.

w Student must provide medical documentation or
attestation stating the student must be available to
care for thefamily member and the date the
student is expected to return to school.

Program Transfers

Students who have begun their training and wish to
transfer to another program must seek permission from
the Program Director. Students are required to meet with
the Financial Aid Office before a program transfer may be
granted.

w Jury Duty: Students selected to serve on a jury are
eligible to request a LOA. Students must provide
official court documents stating the time of service
required of the student prioto a LOA being granted.

Students transferringo a completely new program will be
dropped from the current program and enrolled into the
new program as a new student under the current catalog
and new enrollment agreement.

w Extenuating circumstances: Students encountering
other extenuating circumstances not listed above may
apply for a LOA by providing documentation of the
circumstances. The determination of whether these
circumstances are approjate grounds for a LOA are
at the discretion of the College.

Students transferring into a different program session, for
example from day te@vening weekend, will be transferred

w Class size limitations: the Vocational Nursing program  &nd charges will be adjusted accordingly.

may deny LOA requests in the second term of the
program at the discretion of the VN Director of
Nursing and Executive Director/Campus Dean.

Campus Transfers

Students who have started their training at one ACC

Students in an accelerated track of a program that
request a LOA may be required to return to a standard
schedule based on course and seat availability. Tuition
will be applied accordingly.

campus who wish to transfer to another ACC campus to
complete the same program mustceive clearance from
both campuses. The initial approval will be granted by the
Program Director and final approval will be granted by

Director of Education or Campus Dean. Transfers between
the Los Angeles, Orange County, or Long Beach campuses
alowtK S aiGdzRSyidQa FAYyFyOAlLf | AR
Transfers to or from the Ontario campus will require
students to meet with admissions, to complet@aw
enrollment agreement under the current cataland to
reapply for financial aid for the remaindef the program.
Transfers to or fronthe Lynwood campuswill be

evaluated on a casky-case basis due to the format of the
curriculum offered. All credits attempted and earned at

any ACC campus will be considered in measuring the rate
of completion for SR and maximum timeframe.

i K § Sgtislacterysag@ngegenis p pay guisiandivagdalanges A O &

w The College will provide students with a tentative
schedule lased on the estimated return date.
Schedules cannot be guaranteed and students may
have to return to a different session depending on
course availability.

Termination Policy

A student is subject to termination for violating anfytbe
following:

w Failure to maintain satisfactory academic progress
w CFAfdzZNE G2 O2YLIX @& gAilK
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existing at the time of transfer must be approved by the w Admissions will coordinate the fentry process for the
Campus Executive Director or Campus Dean. student.

Students who have started their training at one ACC w Financial Aid Office will review and approve/deny the
campus who wish to transféo another ACC campus to re-entry to ensure that any finzcial aid issues are
complete thenew program must receive clearance from resolved.

both campuses. w Student Resource Center will review and

approve/deny to confirm that any payment plans are

Withdrawal from the College current or need revision.

Students who wish to withdraw from the College should w The Director of Education or Program Director,
contact their Program Director and are stgly without consultation or approval of an appeals
encouraged to meet with the Financial Aid Office. committee, will review and approve the rentry
Regardless of the circumstances of withdrawal or the date ensuring:

of notification to the College, the official withdrawal date ] .

is the last date of class attendance. ® The student has no conduct or behavioral issues

which will impede campus operations, security, or

Re-entering Students externship or clinical placement.

w There is seat availability to accommodate the

I nts wishing teengter m A .
N some cases, students wishing t er may be a U dzR S ¥énirQidto tieIaext module or course.

required to appeal for readmission. This appeal must be
approved by an appeals committee comprised of faculty w The student participates in academic advisement
and/or staff as deemed appropriate by the College. with the Program Director if there are issues with

Reentering students may be required tomplete grades or attendance.

competency testing to determine their ability level before w Students in good standing who drop due to

being approved for rentry. Students may be required to scheduling or availability of a course or module or
repeat previous modules or courses for which they sessim change need only the signature of the
received credit if they cannot demonstrate competency. Director of Education to approve the-gntry.

These repeated modules courses may not be eligible
for Title IV funding.All current and prior coursework will
be counted towards the maximum timeframe of the
program.The ability to reenter the College is on a seat
availability basis.

w! WX AOFyda FRYAGGSR Fa a!fi
cancelled because class capacity has been met may re
enter without additional requirements when they are
offered a seat in the next available cdasithin one
&SN 2F GAYS 27F | F“zw\éai\zy

Student Reentries: {GdzRSyG&a¢ YI& 6S NBIdzA NBR

examination, backgrawd check, and/or drug

w Students who drp voluntarily and who wish to re .
screening.

enter may initiate the process with an admissions
representative.
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STUDENT RESOURCE CENTER

The Student Resource Center (SRC) staff is available to provide studamsseurces that make college life easier. In one
convenient location, the SRC responds to basic student questions, needs and requests in the areas of academics, finance, anc
co-curricular activities. Students are encouraged to visit the SRC with registpaests, payment questions and any questions
regarding transportation, childcare, professional counseling services in the community, and other information, as atailable,

address special concerns that may arise while attending the College.

Orientation

All new students attend aarientation session prior to the
first day of class. Students will be informed of the date
and time of the scheduled orientation during the
enrollment process.

Students enrolled in the followingrograms also have
specific orientation requirements:

w Asseiate of Science Degree in Nursing
w Associate of Occupational Science in Radiography

w Associate of Occupational Science in Respiratory
Therapy

w Associate of Occupational Sciencé&urgical
Technology

w Associate of Occupational Scierekbysical Therapi
Assistant

w Associate of Occupational Scier@ecupational
Therapy Assistant

w Dental Assisting*
w Pharmacy Technician
w Vocational Nursing

*Dental Assisting students are provided with an
introduction to anatomy, tooth numbering, and universal
precautims, including instrument sterilization.

Advising/Tutoring Assistance

Faculty and staff are committed to assisting students with
academic advising and tutoring, when needed. Students
are strongly encouraged to meet witheir instructors to
discuss any academic concerns.

The College provides tutoring assistance for students
experiencing academic difficulties, and such students may
be required to participate in skill reinforcement sessions
outside of regularly scheduledads time. Instructors

make every effort to identify students in need of
assistance. Students, however, are urged to take the

initiative to seek ouf-class help and to discuss their
difficulties with their instructors or Program Director.

Housing

The College does not maintain or assume any
responsibility for resident student housing. Approximate
cost for a one bedroom apartment in the vicinity of our
campuses range from $1060&1500/month.

Parking

The Los Angeleampus has two parking options available
to students:

w Street parking is available near and around the
College.

w Daytime parking is available in a parking lot that is
located 2 blocks from the College at New Hampshire
Ave. and Clinton Ave. Evening patkia available in
GKS o0dzAft RAYy3Q&

The Orange County campus has free daily parking
available around the campus and facility expansion
buildings.

The Ontario campus has free daily parking available
around the campus.

The Long Beach campusststreet parking available near
and around college.

TheLynwood campus has free daily parking available
around the campus.

Graduate Refresher Courses

The College offers its graduates skill refresher courses.
Courses or maules may be audited at no additional
charge, subject to space and equipment availability. The
cost of any books, supplies, and/or parking will be the
responsibility of the graduate. Upon requesting a
refresher course, graduates will meet with the Program
SANBOG2NI F2NJ Iy lFaasSaayvySyd
needs. In order to audit the course, the graduate must

3N} IS F2NJ
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have graduated from the College within the previous 12
months.

Graduation Ceremony

Graduation ceremonies recognize thaforts of the
/2ffS3SQa 3INI RdzZ §Sao
programs, graduates are encouraged to attend a
graduation ceremony. Graduates who choose to
participate in the ceremony are required to pay a
graduation fee for their cap and gownrd@uates must
also be in financial good standing with the College to
attend the ceremony.

LR Y

Career Services

The Career Services Department is a vital part of the
atdzRSy (i Qa
cannot be guaranteedhe purpose of the department is

to actively assist students and graduates in obtaining
desirable employmentThe Career Services Department
assists students and graduates in a broad range of career
planning and advising including: interviewing skilid a
follow-up; developing job opportunities through leads and

$ R dz@lkhdugreeyhpldymebiNE 3 NI TP
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networking; the full hiring cycle starting with resumes and
job applications; and professional attire workshops.

Students and graduates are strongly encouraged to take

advantage of every opportuty to work with the Career

Services Department to sharpen their interviewing and
aPepgetidion skilgsuccessiuyampley mq\mgaysistgnf.e I K S A

dependent upon a mutual, dedicated effort by both the

graduate and the Career Services Departmdataduates

are abo encouraged to aggressively seek employment

opportunities on their own, keep records of their

contacts, and inform their Career Services Specialist of

these efforts.

Employment assistance services are available to all
students who successfully completestrequirements for
graduation in their programEmployment opportunities
pe limited for anyone who has a criminal
background.Although a High School Diploma or GED
(Ability-to-Benefit) may not be a requirement for
enrollment into your respective pragm, without a High
School Diploma or GED (AbiitBenefit), your
employment opportunities may be limited.

Career assistance is available on argoing basis to the
/2f€S5S3SQa 3INI RdzZ §Sao
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STUDENT POLICIES AND PROCEDURES

Dress Code

Students are expected to maintain a neat, clean
appearance at atimes during their training, both on
campus and at externship and clinical sites.

Because a variety of equipment is used during training,
certain items of clothing, such as shorts and open shoes,
may not be worn for obvious safety reasons.

Students are regjred to wear their designated uniforms
at all times while attending the program.

Note: Individual programs may enforce a more stringent
dress code policy. Please refer to the respective Student
Handbook or syllabi for any specific program
requirements.

Academic Honor Code

Academic honesty, integrity, and ethics are required of all
members of the College community. Students are
expected to conduct themselves in a manner reflecting
the ideals, values, and educational aims of @alege at

all times. Academic integrity and honorable behavior are
essential parts of the professionalism that will be required
well beyond graduation from the College.

The general public, professional organizations and
accrediting bodies hold individuals the health care
industry to a high standard and expect us to monitor the
professional behavior of our colleagues. As future health
care professionals, students at the College have a
responsibility to follow this model and guide their actions
to serve he best interest of their fellow students, faculty
and potential patients by maintaining the highest degree
of personal and professional integrity. Students are
representatives of their profession in and out of the
academic environment. Therefore, allegats of
misconduct by any student of the College will be taken
very seriously.

Work for which students receive credit must be the result
of their own effort. Acting honorably in an academic
setting requires more than simple honesty. Academic
dishonesty taks place whenever a student undermines
the academic integrity of the College or attempts to gain
an unfair advantage over others. Examples of honor code
violations include, but are not limited to:

1. Cheating

w Using unauthorized materials such as booksesap

OSftf LK2ySas t5! | 00Saaz2Na

answer examination questions.

w Taking advantage of information considered
unauthorized by an instructor regarding
examination questions.

w/2LRAYI Fy23KSNJ a6 dzRSy (i Qa

assignments, exaination answers, electronic
media, or other data.

w Assisting or allowing someone else to cheat.

w Failure to report cheating to an academic official of
the College.

. Plagiarism

w Representing the ideas, expressions, or materials
of another without refeences providing credit.

w Paraphrasing or condensing ideas from another

LISNE2Yy Qa @2N] 6AGK2dzi LINRL

w Failing to document direct quotations and
paraphrases with proper citation.

. Other forms of academic dishonesty

w Fraud, deception, and thalteration of grades,
attendance, or official records.

w Changing examination solutions after the fact,
inventing, changing or falsifying laboratory data or
research.

w Purchasing and submitting written assignments,
homework, or examinations.

w Reproducingr duplicating images, designs, or
Web pages without giving credit to the developer,
artist, or designer.

w Submitting work created for another module or
course without instructor approval.

waAlaNBLINSaSyildlAaya 2ySasSt¥
gain an unfaiadvantage.

w Collaborating with another person(s) without
instructor approval.

w Selling or providing term papers, course work, or
assignments to other students.

2 N



There are four possible consequences for violating the
[ 2ftS83SQa 1 2y2N)/ 2RSY

1. Failure of tle assignment.

2. Failure of the module or course.

3. Expulsion from the College.

4. Rescinding of a diploma or degree.

All violations of the Honor Code will be reported to the
/2Tt £S83S0Qa FRYAYAAUNIGAz2Y
will also be evaluad in the context of potential patterns
of dishonesty. The faculty, in conjunction with
administration, will make a determination of the effect on

student status and/or course grades resulting from
substantiated reports of honor code violations.

G2

Academic @honesty jeopardizes the quality of education
provided and depreciates the genuine achievements of
20KSNE® LG Aa SOSNeBR2ySQa
Ignoring the presence of academic dishonesty is not
acceptable.

All members of the College canunity share the
responsibility and authority to challenge and make known
acts of apparent academic dishonesty. Students, faculty,
and staff are all responsible for understanding and
dzLJK 2t RAy3d (GKS /2tfS38Qa

American Career College Ethics Reporting
Hotline

If a student witnesses violations of any College policy, the
College asks that the violation be reported immediately.
Students who feel uncomfortable talking to the Campus
Executive Directoor Campus Dean should follow the
process outlined in the Student Grievance Policy. If the
student prefers to make a confidential report, the Ethics
Reporting Hotline is available anytime. Cafiin-448

1681 or go online to: https://www.integrity
helplinecom/accwecu.jsp.

Conduct Policy

Students must conduct themselves in an orderly and
considerate manner at all times when on the College
premises. Students must present for classes in a coherent
and receptive condition. Any behavior thdisrupts the
College environment, including cheating, harassment,
fighting, use of profanity, and stealing, is not acceptable
and may lead to probation, suspension or dismissal from
the College.
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Use of cell phones is not permitted during any class or lab
session, at clinical/externship sites, and should be kept to
a minimum while on campus. Faculty and staff have the
right to confiscate cell phones used during scheduled
class, lab or clinical/externship periods.

In addition, children or other visitors aret allowed in
class or on campus at any time.

Note: Programs may have specific conduct policies, and

VATt HICERE e A

Handbook for any specific policies

Sexual Harassment/Violence Prevention

Sexual harassment of students or applicants in any form is
unacceptable conduct that will not be tolerated. Sexual
harassment includes unwelcome sexual flirtations,

NFB z20ygnges Q" Brappsiigng reguests fogsexnagiavers RS G S

verbal abuse of a sexual nature, subtle pressure or
request for sexual activities, unnecessary touching of an
individual, graphic verbal commentaries about an
individual's body, sexually degrading wordsligplay of
sexually suggestive objects or pictures anywhere on
College property, sexually explicit or offensive jokes,
physical assault, and other verbal, visual, or physical

L2 t AcBHRIURt of a sexual nature.

No student, applicant, faculty member or other empdey
of the College shall threaten or insinuate, either explicitly
or implicitly, that a student's or applicant's refusal to
submit to sexual advances will adversely affect that
person's application, enrollment, grades or educational
experience. Similarlyo faculty member or employee
shall promise, imply or grant any preferential treatment in
connection with any student or applicant with the intent
of rewarding for or engaging in sexual conduct.

Any student or applicant who feels that he or she is a
victim of sexual harassment by any student, applicant,
faculty member or other College employee should bring
the matter to the attention of the Campus Executive
Director, Campus Dean or Human Resource Administrator
at the telephone number specified in this catgl Any
questions about this policy or potential sexual harassment
should also be brought to the attention of the above
College officials.

The College will promptly investigate all allegations of
sexual harassment in as confidential a manner as possible
and take appropriate corrective action, if warranted.
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Family Educational Rights and Privacy Act of
1974, As Amended

The Family Educational Rights and Privacy Act (FERPA)
affords studentscertain rights with respect to their
education records.

Review and Correction

A student has the right to inspect and review his/her
educational records within 45 days of the day the College
receives a request for accestudents should submit to

the Campus Registrar written requests that identify the
record(s) they wish to inspect. The College official will
make arrangements for access and notify the student of
the time and place where the records may be inspected. If
the records are not maintained by the Registrar, the
student will be advised of the correct official to whom the
request should be addressed. If circumstances prevent the

Enrollment Status/Grade Level (e.g. First Term, Second
Term, etc.)

Dateof Graduation

Degrees and Honors Received
Photos

Major Field of Study

Dates of Attendance

€ € € € € ¢

Participation in officially recognized activities and
sports

Most Recent School Attended

w A student ID or online user ID (as long as it may not be
used b access educational records except when in
O2yedzyOlA2y 6AUGK | adddzRSydQ
personal PIN)

student from inspecting and reviewing the records in Note:! adGdzZRSyidQa az2O0Al ¢ S O dzNA i
person, such as distance or disdijlor other considered Directory Information.
circumstance, a copy of institutional records may be
LINEGARSR FiG GKS /2tt835Qa 2 LASW‘? fpay opt oy of [?\lﬁ‘:%’ry it ?“?t'ond'§c'° Kasa
to the student for such copies y submitting a written request the eg|strar within 8

' RFrea 2F GKS addzRSyidQa adl NI 2

A student has the right to request the amendment of
his/her educational records that the studebelieves is
inaccurate or misleading. Students may ask the College to
amend a record that they believe is inaccurate or
misleading. They should write to the College official
responsible for the record, clearly identify the part of the
record they want chaged, and specify why it is inaccurate
or misleading. If the College decides not to amend the
record as requested by the student, the College will notify
the student of the decision and advise the student of his
or her right to a hearing regarding the recgtdor
amendment. Additional information regarding the hearing
procedures will be provided to the student when notified
of the right to a hearing.

Disclosure of Educational Records

Infgrma}ion deAfirled as Di(ectonylfo[mation may be
NEf SIFaSR gAuUK2dzi |
The College defines Directory Information to include:
Name

Address

w

W
@ Phone Number
w Email address
W

Birthday and month

alddzRSyidQa

The student has the right to consent to disclosures of
personally identifiable information contained in the
student's education records, except to the extehat
FERPA authorizes disclosure without consent.

Generally, schools must have written permission from the
student in order to release any personally identifiable
information from a student's education record. However,
FERPA allows schools to disclose theserds, without
consent, to the following parties or under the following
conditions (34 CFR § 99.31):

w School officials, including teachers, with legitimate
educational interest, as defined,;

Authorized representatives with a legitimate
educational inerest, as defined,;

w Other schools to which a student is transferring or has

Qreadyitransféred;
w Specified officials for audit or evaluation purposes;

w Appropriate parties in connection with financial aid to

a student;

Organizations conducting certestudies for or on
behalf of the school;

Accrediting organizations;



w To comply with a judicial order or lawfully issued
subpoena;

w Appropriate officials in cases of health and safety
emergencies; and

w State and local authorities, within a juvenjiestice
system, pursuant to specific State law

It is possible, under limited circumstances, that your
record could be disclosed by one of the parties listed
above, to another authorized representative with a
legitimate educational interest. For examplewaecord
may be provided to the US Department of Education for
audit purposes, and the Department could share that
record with the Office of Inspector General.

The right to file a complaint with the U.S. Department of
Education concerning alleged failuteg the College to
comply with the requirements of FERPA. Complaints must
be filed within 180 days of the alleged violation and
specify the violation with enough detail to identify the
referenced violation. The name and address of the Office
that administes FERPA is:

Family Policy Compliance Office

Department of Education

Independence Avenue, SW

2 aKAy3AG2ys 5/

The College will maintain a log of all written FERPA record
requests inalding the records disclosed and the interest
of the parties who requested the records.

l RRAGAZ2Y I COwt !
Student Resource Center includes:

w Procedures for the inspection and review of records
w Procedures for requéisig amendment of records

w Other related procedures

Student/Employee Fraternization

Employees of the College are prohibited, under any
circumstances, to date or engage in any fraternization or
undue familiarity withstudents, regardless of the
aidzRSyiQa 3§
may have consented to such conduct. Further, employees
may not entertain students or socialize with students
outside of the College environment. Similarly, any action
or canment by an employee which invites romantic or
sexual involvement with a student is considered highly
unethical, in violation of College policy, and may result in
disciplinary action by the College.
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Inappropriate employee behavior includes, but is not
limited to: flirting; making suggestive comments; dating;
requests for sexual activity; physical displays of affection;
giving inappropriate personal gifts; frequent personal
communication with a student (via phone;neail, letters,
notes, text messaging, satinetworks, etc.) unrelated to
course work or official College matters; giving or accepting
rides; giving or offering housing; selling or buying anything
even of nominal value; providing alcohol or drugs to
students; inappropriate touching; and engagingsexual
contact and/or sexual relations.

We also expect that our students will behave in a

professional manner towards faculty and staff and will

follow the same guidelines as are presented here for
employees. If a student witnesses or hears of a College
SYLX 285S5SQa LI NIGAOALN GA2Y Ay |
with a student, we ask that the incident be reported to

the Campus Executive Director, Campus Dean or the

Ethics Hotline immediately.

Student Complaint/Grievance Procedure

Students with complaints/grievances relating to classroom
matters should first discuss them with their instructor.
Unresolved complaints/grievances should be directed to

H/HAHTNC e Program Director.

If dissatisfied with response or solutidio)low the steps
below:

CALL B00-956-7832 and ask for theampus _you are

AYF2NNEGA2 Voudndhig At H0E S FNBY UKS /2tfS5S35Q

w Level 1 Contact the Director of Education (as
applicable) and the Campus Executive Director or
Campus Dean. If dissatisfied with the response or
solution, go to the ngt level.

w Level 2 Contact the College Administration Vice
President, Academics or Vice President, Operations. If
dissatisfied with the response or solution, go to the
next level.

w Level 3 Contact the President of American Career

FYyRKk2NJ NBIF NRE § 35°9% H@dissafi%’ W ERIEPRE OB URS v

goato the nextgfeve

w Level 4 Contact the Chief Executive Officer of
American Career College.

Additional College Complaints and Concerns:

If a student does not feehat the College has adequately
addressed a complaint or concern, the student may
consider contacting the Accrediting Bureau of Health
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Education Schools (ABHES). All complaints considered by
ABHES must be in written form, with permission from the
complainant(s) for ABHES to forward a copy of the
complaint to the College for a response. The
complainant(s) will be kept informed as to the status of
the complaint as well as the final resolution by ABHES.

Please direct all inquiries to:

Accrediting Bureau of Hdth Education Schools
7777 Leesburg Pike, Suite 314 N

Falls Church, VA 22043

(703) 9179503

Complaints may also be directed to:

Bureau for Private Postsecondary Education
P.O. Box 980818

West Sacramento, CA 95798
1-800-952-5210

No Weapons Policy

The College prohibits all persons who enter College
property from carrying weapons of any kind regardless of
whether or not the person is licensed to carry the
weapon. Failure to abide by this policy will lead to
dismissal from the College

Drug and Alcohol Abuse Prevention

The College prohibits the illegal and irresponsible use of
alcohol and other drugs. The College will strictly enforce
federal, state, and local laws, as well as its own alcohol
and drug policies and procedures which support these
laws. It is the responsibility of every member of the
College to know the risks associated with the use and
abuse of alcohol and other drugs and to assist the College
in creating an environment which prastes health
enhancing attitudes and activities.

The possession or use of drugs or alcohol is strictly
forbidden on College premises or during any activities
conducted offcampus. Faculty and student peers have an
obligation to act on concerns regarding@hol or drug
abuse or dependency when encountered in the student.
Students who need counseling assistance for drug or
alcohol dependency should contact the Campus Executive
Director or Campus Dean, Program Director or Student
Resource Center for referralall referrals will be kept
confidential. Information on drug abuse prevention is
available at the College for all students and employees.

The primary goal of students at the College is to achieve
academic excellence. lllegal use of alcohol and other drugs

will not be tolerated. Also, irresponsible use of alcohol by
persons of legal age will not be excused.

1. At no time will the College allow possession, use,
and/or distribution of an illegal drug.

2. Students, employees, and guests must adhere to
federal,state and local laws and regulations.

3. The College will impose disciplinary action against
students and employees for violating these standards
of conduct, which may include suspension,
termination of employment, or completion of a drug
or alcohol rehabitation program.

4. Brochures are available in the Student Resource
Center and the Human Resources Department.

5. Information on Drug Awareness programs, counseling,
treatment, and other related services are available
through:

The Center for Drug Abusecatment and Referral
Hotline: :800-662-HELP

6. Students and employees seeking assistance in
overcoming drug or alcohol related problems are
encouraged to contact this organization.

The following guidelines describe the actions that may be
taken when studnts are suspected of violating drug or
alcohol policies:

1. Faculty or peers who suspect a student of alcohol or
drug use/dependency (based on a pattern of behavior
consistent with impairment) will document specific
behaviors or confirmed evidence of suahpairment.
This documentation will be submitted in writing to the
Campus Executive Director/Campus Dean who will
determine the action to be taken. If the Campus
Executive Director/Campus Dean and involved faculty
feel the evidence is compelling and inaties violation
of drug and alcohol policies, the student will be
confronted with the concerns and evidence. The
Campus Executive Director/Campus Dean and involved
faculty will decide what type of followp is indicated,
based on the outcome of this confaree.

2. If reasonable suspicion of alcohol or drug use occurs in
the classroom or clinical setting, the student will be
immediatelyremoved from that setting. The faculty
member will discuss the concerns with the student. If
reasonable suspicion still esdsthe Director of
Education (or Campus Executive Director/Campus
Dean in his/her absence) will be informed and will
determine what actions need to be taken. Screening
for drugs or alcohol will be required. The student will



STUDENT POLICIES AND PROCEDURES| 51

have to give consent for suckdting and authorization their program). Student transcripts will be maintained
for results to be made available to the College. indefinitely. The student records shall be retrievable by
student name and shall contain all of the following
Fair Practice Standards for Clinical Work applicable information:
Agreements and Externship Experiences w Written records and transcripts of any formal

. . . . education or training relevant to the student's
Clinical andexternship experiences are critical and o L )
AYOEfdlofS LEBNIAZ2Ya 2F GkS / 2 fUpiEcaigns for admyssiontofne £OIeds | jne ang v
Clinical and externship experiences are an integral part of w Copies of all documents signed by the student,
aGdzRSyiaQ SRdzOF A2y d ¢2 Sy adzNRclufifglcdntradts] idsRusngnisaof indebt@dneésk &nd
maximum educational value and benefit froimeir clinical documents relating tdinancial aid;
and externship experiences, the following policies are in

) w Copies of all tests given to the student before
effect for all programs:

admission; records of the dates of enroliment and, if
1. Students are not to be paid for any of the activities applicable, withdrawal, leaves of absence, and
they perform during their clinical and externship graduation;

experiences. . )
P w A transcript showing all of the classes and courses or

2. Clinical and externship sites hostin G KS / 2 f £ S 3 S her educational serices that were completed or

students are not to reduce their personnel as a result were attempted but not completed and grades or
of the partnership to provide experiences for our evaluations given to the student;
students, w A copy of documents relating to student financial aid
3. A preceptor is to be present at all times during all of that are required to be maintained by law or by a loan
the procedures in which students are actively guarantee agency;
1 *
involved. w A document showng the total amount of money
4. Studerts are allowed to procure gainful employment received from or on behalf of the student and the date
outside of their scheduled clinical or externship hours. or dates on which the money was received;

If a student is an employee of the host site, hours
worked as an employee do not count toward clinical or
externship experience hours required.**

w A document specifying the amount of a refund,
including the amount refunded for tuition and the
amount for equipment, the methd of calculating the

*Programspecific requirements for degree programs may refund, the date the refund was made, the check

differ based on clinical and externship experience. number of the refund, and the name and address of

** The expectations of externship and clinical experiences the person or entity to which the refund was sent;

are fulitime and outside employment is highly w Copies of any official advisory notices or warnings
discouraged during those experiences. regarding the student's progresand

w Complaints received from the student, including any

Student Record Retention correspondence, notes, memoranda, or telephone logs

The College will maintain student records for each relating to a complaint.
student, whether or not the student completes the ® The College shall maintain records of student
educational program, for a period ending five years after attendance.

the date of the student's graduation, withdrawal, or
termination (with the exception of students who cancel
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The College believes that the costenfucation is primarily the responsibility of students and their families. A staff of well
qualified financial aid officers is available to all students to assist in financial advising and applying for aid themwig fi
assistance programs.

Tuition and fees are subject to change. The schedule of total charges for a pesttdndance and the estimated schedule
of total charges for the entire educational program are below:

Effective for all students enrolling on or after January 12, 2015 (effective for students enrolling in the Physical Therapist
Assistant progam on or dter February 4, 201p

PROGRAM TUITION APPFEE PROGRANFEES STRRFEE TOTAL
Business Specialist $10,800.00 $25.00 $500.00 $0 $11,325.00
Dental Assisting $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Medical Billing and Coding $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Massage Therapy $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Medical Assistant $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Optical Technician $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Pharmacy Technician $16,950.00 $25.00 $1,000.00 $0 $17,975.00
Associate of Occupational Science Degree in Heal $37,440.00 $75.00 $1,200.00 $0 $38,715.00
Information Technology*

Associate of Occupational Science Degree $48,000.00 $75.00 $1,200.00 $0 $49,275.00
Occupational Therapy Assistant

Associate of Occupational Science Degree Physic. $48,000.00 $75.00 $1,200.00 $0 $49,275.00
Therapist Assistant

Associate of Occupational Science Degree in $64,950.00 $75.00 $1,500.00 $0 $66,525.00
Radiography

Associate of Occupational Science Degiee $48,000.00 $75.00 $1,200.00 $0 $49,275.00
Respiratory Therapy

Associate of Occupational Science Degree in $37,440.00 $75.00 $1,200.00 $0 $38,715.00
Surgical Technology*

Associate of Science Degree in Nursing $64,950.00 $75.00 $1,200.00 $0 $66,225.00
Vocational Nursing $34,450.00 $75.00 $2,000.00 $0 $36,545.00

* A laptop computer fee of $1,100 will be charged to students that wish to purchase the computer from the College to
complete their blended modules or courses.

L All diploma program students, with the exception of Vocational Nursing, must pay a $25 nonrefundable application
fee upon enroliment. Vocational Nursing students and all Associate degree program students must pay a $75
nonrefundable application fee upomeoliment.

2 Includes administrative and technology fees, uniforms, books, and program supplies. For clinical and degree
programs, this also includes health and background screenings, test preparation, and testing, licensure, and
certification fees.

SEffective January 1, 2015, the Student Tuition Recovery Fund (STRF) assessment rate will be zero ($0) per $1,000.
Therefore, all institutions required to collect STRF assessments must stop collecting STRF assessments from
students.

You must pay the statenposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following
applies to you: 1) You are a student, who is a California resident, or are enrolled in a residency program, and prepay

































































































































































































































































































































